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Date: 08/04/2024 

 
Dear ALAM  ALI, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
mailto:corporate@vinture.co.in
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)

https://vinture.in/
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Date: 08/04/2024 

 
Dear SOHEL HAMIDALAM SHAIKH, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)

https://vinture.in/
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Date: 08/04/2024 

 
Dear ASBA KAMRAN MOHD ANSARI, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
mailto:corporate@vinture.co.in
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)

https://vinture.in/
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Date: 08/04/2024 

 
Dear MOHD ASIF MOHAMMED AARIF ANSARI, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)

https://vinture.in/
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Date: 08/04/2024 

 
Dear TAIYABA MOHD AQLEEM KHAN, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)

https://vinture.in/
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Date: 08/04/2024 

 
Dear INDUMATHI MURUGAN KONAR, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear NASREEN BEGUM MOHD HASHIM KHAN, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear MOHD ARMAN MOHD IQBAL, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear MANSHA DINESH KHADKA, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear MUSKAN SAMEER SAYYAD, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear SARVESHWAR VIJAY SHINDE, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Operations 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear NIKITA BIJU KUMAR, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Marketing 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear RAMANDEEP PRADEEP BANSAL, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Marketing 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
mailto:corporate@vinture.co.in


VINTURE INNOVATIONS PVT LTD 
FURNITURE & INTERIOR SERVICES | CIN:U36109MH2019PTC329934 | GST: 27AAHCV0781D1ZC 

https://vinture.in | corporate@vinture.co.in | +91 983355 1090 / 1017 | Office : 022 3594 3637 

 

 

Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear FARMUDA MOHD ANIS SHAIKH, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Marketing 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear SHAZIYA MOHD SHAKIR SHAIKH, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Marketing 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear SAIMA MOHD MUKEEM ANSARI, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Marketing 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear SAPNA PARMANAND PANDEY, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Marketing 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear HUSNA MAQSOOD KHAN, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Marketing 
to represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear ALISHA NASIR PATHAN, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Sales to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear MOHAMMAD HAMZA MEHMOOD KHAN, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Sales to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 

https://vinture.in/
mailto:corporate@vinture.co.in


VINTURE INNOVATIONS PVT LTD 
FURNITURE & INTERIOR SERVICES | CIN:U36109MH2019PTC329934 | GST: 27AAHCV0781D1ZC 

https://vinture.in | corporate@vinture.co.in | +91 983355 1090 / 1017 | Office : 022 3594 3637 

 

 

Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)

https://vinture.in/
mailto:corporate@vinture.co.in


VINTURE INNOVATIONS PVT LTD 
FURNITURE & INTERIOR SERVICES | CIN:U36109MH2019PTC329934 | GST: 27AAHCV0781D1ZC 

https://vinture.in | corporate@vinture.co.in | +91 983355 1090 / 1017 | Office : 022 3594 3637 

 

 

 

 
Date: 08/04/2024 

 
Dear PUJA RAJESH KUMAR  SINGH, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Sales to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear NAUSHEEN NAEEM HAWALDAR, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Sales to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear DANISH NASEERUDDIN KAZI, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Sales to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear NITESH BHRAMJEET SINGH, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Sales to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear HRUTIKA  SHELKE, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - Sales to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear HASAMUDDIN MOHD ASLAM CHAUDHARY, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - HR to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear SHAHEEN SIRAJ SHAIKH, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - HR to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear ROHINI BHAGWAN SHEJUL, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - HR to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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Date: 08/04/2024 

 
Dear SAHIL IQRAMULHAQ SIDDIQUI, 

 
Vinture Innovations Private Limited (Company) is excited to bring you on board as Junior Executive - HR to 
represent Vinture Innovations Private Limited’s sites running across Mumbai – Maharashtra. 

We’re just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with Vinture. 

Vinture is offering an opportunity to work across sites running in Mumbai and demonstrate your potential in 
designing and execution as an onsite designer. As part of your employment with Vinture, you need to 
complete your probation period of 3 months. 

Primary Responsibilities: 

1. Preparing BOQ for Residential / Commercial space. 
2. Preparing Designs and quotations for projects assigned. 

3. Periodic updates on overall development to Vinture Innovations Private Limited’s team. 
4. Adherence to design / execution quality standards. 
5. Ensuring timely project completion within allocated budget. 

 
Written Reports 
The Company may request that project plans, progress reports and a final execution report be provided by 
Associate. A final execution report shall be due at the conclusion of the project and shall be submitted to the 
Company in a confidential written report at such time. The final execution report shall be in such form and 
setting forth such information and data as is reasonably requested by the Company. 

 

 
Confidentiality 
The Associate agrees that he/ she will not disclose her retention as an independent Associate or the terms of 
this Agreement to any person without the prior written consent of the Company and shall at all times preserve 
the confidential nature of her relationship to the Company and of the services hereunder. Any controversy or 
claim arising out of or relating to this agreement, or the breach thereof, may be settled by arbitration 
administered by a party agreed to by both contracting parties in accordance with the laws of Maharashtra 
state. 
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Assignment 
The Associate shall not assign any of her rights under this Agreement, or delegate the performance of any of 
her duties hereunder, without the prior written consent of the Company. Execution of the project shall not 
exceed the agreed duration of the project unless written approval for an extension has been obtained from 
the Company. 

 

Conflicts of Interest 
The Associate represents that he /she is free to enter into this Agreement and that this engagement does not 
violate the terms of any agreement between the Associate and any third party. During the term of this 
agreement, the Associate shall devote as much of her productive time, energy and abilities to the performance 
of her duties hereunder as is necessary to perform the required duties in a timely and productive manner. The 
Associate is expressly free to perform services for other parties while performing services for the Company. 

Termination 
Either party may terminate this service agreement by providing written notice to the opposite party within 7 
days of the termination requested date or in case of violation of any company policy. Upon this service 
agreement’s termination, all unpaid debts up to the point of termination will be due to the service provider 
within 15 days. Upon the expiration or earlier termination of this Agreement, or whenever requested by the 
Company, the Associate shall immediately deliver to the Company all such files, records, documents, 
specifications, information, and other items in her possession or under her control. 

 
 
 
 
 
 
 
 
 
 
 
 

Sincerely, 
 

 

 
Vimala Kapildev Pandey 

(Director)
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STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 
  
Ref:SEEPL/HR/66/2023-2024                                                        Date: 02nd May, 2024. 
 
 
To, 
Mr. Yash Suryabhan Khamkar 
Plot No.24/T/7, Road No.11, 
 Baiganwadi, Govandi, Mumbai 
Mob.No. 9920965089 
yashkhamkar320@gmail.com 
 
Sub.: Employment Offer Letter 
 
Dear Mr. Yash Suryabhan Khamkar, 
 
With reference to your application and the subsequent interview you had with us, we are pleased to offer you 
the post of “Management Trainee” in our organization. 
 
You will be posted at our Head Office at Location: Grasim Industries Limited, situated at Plot No. 48 to 62 
HSIIDC industrial Area, Refinery Road, Panipat, Haryana - 132140. 
  
You shall be required to join our organization on 06th May, 2024. 
 
Please bring the following documents with you at the time of joining: 
 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

 
Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 
 
We look forward to welcoming you to our organization. 
 
For STERLING ELECTRO ENTERPRISES PVT. LTD. 
  

 
Mandar Kaskar 
Asst. General Manager – HR 
 
 
 
 
 
 
 
 
 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 
 
Ref:SEEPL/HR/67/2023-2024                                          Date: 02nd May, 2024. 
 
 
To, 
Mr. Mohd Shahid Mohmad Asif Shaikh 
Plot no 5N7 Baiganwadi  
Govandi Mumbai 400043 
Mob.No. 8657810561 
Mohamadshaikh584@gmail.com 
Sub.: Employment Offer Letter 
 
Dear Mr. Mohd Shahid Mohmad Asif Shaikh, 
 
With reference to your application and the subsequent interview you had with us, we are pleased to offer you 
the post of “Management Trainee” in our organization. You will be posted at our Head Office at Location: 
Perstorp Industries India Pvt. Ltd.   Location: Plot No. T/49 to T/54 at Village Sayakha GIDC Industrial 
Estate, Tal: Vagra & Dist: Bharuch, Gujarat - 392 140. 
  
You shall be required to join our organization on 08th May, 2024. 
 
Please bring the following documents with you at the time of joining: 
 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

 
Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 
 
We look forward to welcoming you to our organization. 
 
 
 
For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 
 
Mandar Kaskar 
Asst. General Manager – HR 
 
 
 
 
 
 
 
 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

Ref: SEEPL/HR/68/2023-2024                                            Date: 20th May, 2024. 

To, 
Mr. Al Kausar Ameer Badshah Shaikh, 
Paili Pada Santosh Niwas  Compound R/No 20 
Mob.No. 9224699710 
skausar371@gmail.com 

 

      Sub.: Employment Offer Letter 

Dear Mr. Al Kausar Ameer Badshah Shaikh, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paints Ltd.  Location: Plot No. 2602,GIDC - 
Ankleshwar, Gujarat - 393002.  

You shall be required to join our organization on 22th May, 2024. 

Please bring the following documents with you at the time of joining: 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

Ref: SEEPL/HR/69/2023-2024                                     Date: 20th May, 2024. 

 To, 

Mr. Farhan Abbas Imam Raza Sayyed, 
Plot No 26/F/39 Shivaji Nagar 
Mob.No. 7506523170 
sayyedf475@gmail.com      

Sub.: Employment Offer Letter 

Dear Mr. Farhan Abbas Imam Raza Sayyed, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paints Ltd.  Location: Plot No. 2602, GIDC 
- Ankleshwar, Gujarat - 393002.  

You shall be required to join our organization on 22th May, 2024. 

Please bring the following documents with you at the time of joining: 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport Size Photographs. 
 Please signify your acceptance of this offer of employment by sending either a letter of acceptance or 

by signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

Ref: SEEPL/HR/70/2023-2024                                       Date: 20th May, 2024. 

To, 

Mr. Afroz Mohammed Hussain Shaikh, 
Deonar Municipal Colony, Govandi, 
Mob.No. 7506523170 
sayyedf475@gmail.com      

Sub.: Employment Offer Letter 

Dear Mr. Farhan Abbas Imam Raza Sayyed, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paints Ltd.  Location: Plot No. 2602,GIDC - 
Ankleshwar, Gujarat - 393002.  

You shall be required to join our organization on 22th May, 2024. 

Please bring the following documents with you at the time of joining: 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

Ref: SEEPL/HR/71/2023-2024                                             Date: 20th May, 2024. 

To, 

Mr. Sreekumar  Anuroop, 
Anuroop Bhavan,Peykkamoola Pacha 
P O  Nanniyode , Palode  
Mob.No. 8291590371 
anuroopsreekumar2003@gmail.com 

Sub.: Employment Offer Letter 

Dear Mr. Sreekumar Anuroop, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Perstorp Industries India Pvt. Ltd.   Location: 
Plot No. T/49 to T/54 at Village Sayakha GIDC Industrial Estate, Tal: Vagra & Dist: Bharuch, 
Gujarat - 392 140.  

You shall be required to join our organization on 22th May, 2024. 

Please bring the following documents with you at the time of joining: 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

 

Ref: SEEPL/HR/72/2023-2024                                                Date: 20th May, 2024. 

To, 
Mr. Chetan Vijay Panchal, 
Room Number 419 Building Number 8  
B Wing Pancharatna Chs Lallubhai Compound 
 Mankhurd Mumbai 400043 
Mob.No. 9082915274 
cccchetan123@gmail.com 
 

Sub.: Employment Offer Letter 

Dear Mr. Chetan Vijay Panchal, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: M/s Grasim Industries Limited, situated at Plot 
No. 48 to 62 HSIIDC industrial Area, Refinery Road, Panipat, Haryana - 132140  

You shall be required to join our organization on 22th May, 2024. 

Please bring the following documents with you at the time of joining: 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

Ref: SEEPL/HR/73/2023-2024                                                         Date: 02nd May, 2024. 

To, 

Ms. Shifa Islam Khan, 
Plot No.22, Room No.1235  
Lotus Colony Govandi 
Mob.No. 8652547370 
Auzebahmedshaikh786@gmail.com                                                    

Sub.: Employment Offer Letter 

 

Dear Ms. Shifa Islam Khan, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Head Office.  Location: 101-106, First Floor, 
Exim Link, Adj Runwal Greens, Mulund-Goregaon Link Road, Nahur (W), Mumbai - 400 078  

You shall be required to join our organization on 08th May, 2024. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

Ref: SEEPL/HR/74/2023-2024                                                            Date: 22nd May, 2024 

To, 

Mr. Chetan Vijay Panchal, 

Room Number 419 Building Number 8 
B Wing Pancharatna Chs Lallubhai Compound  
Mankhurd Mumbai 400043 
Mob.No. 9082915274 
cccchetan123@gmail.com 

                                                              

                                                        Sub.: Employment Offer Letter 

Dear Mr. Chetan Vijay Panchal, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Jubilant Ingrevia Limited.   Location: Specific 
Plot No. P1-L1, Plot-5, Vilayat, Taluka Vagra, Dist. Bharuch, Gujarat - 392012. - Unit-01 

You shall be required to join our organization on 01st June, 2024. 

Please bring the following documents with you at the time of joining: 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL & INSTRUMENTATION ENGINEERS & CONTRACTORS 

 
101-106, Exim Link, Near Nahur Rly Station, GMLR, Nahur (W), Mumbai – 400 078. 

Telephone: +91 22 66084800. E-Mail: sterling@sterlingelectro.com, Web: www.sterlingelectro.com, CIN : 31909MH1996PTC101303 

 

Ref: SEEPL/HR/75/2023-2024                                                                          Date: 22nd May, 2024 

To, 

Mr. Saif Alamgir Shaikh, 

Plot No 40/Ai/01 Road No 08 Shubash Chandra Bose  
Nagar Shivaji Nagar 
Govandi Mumbai  
Mob.No. 8433506336 
 

                                                        Sub.: Employment Offer Letter 

Dear Mr. Saif Alamgir Shaikh, 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the post of “Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Jubilant Ingrevia Limited.   Location: Specific 
Plot No. P1-L1, Plot-5, Vilayat, Taluka Vagra, Dist. Bharuch, Gujarat - 392012. - Unit-01 

You shall be required to join our organization on 01st June, 2024. 

Please bring the following documents with you at the time of joining: 

 Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is 
mentioned). 

 Educational qualification certificates. 
 PAN card, Aadhar Card and Bank Passbook detail mandatory  
 Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
 Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by 
signing and returning the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 
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Date:  14th February 2023 
 

Dear Derrick  Thomas 
 

 
Your Employment with M/s. Thinksol Advisors LLP, Technology service provider to Buyogo AG, 

Zurich and Ncinga Innovations Pte Ltd. Singapore ( Jointly referred as “Buyogo”) 

 

 
We are very pleased to confirm your employment with, M/s. Thinksol Advisors LLP SERVICE 

PROVIDER to Buyogo GMBH and Ncinga Innovations Pte Ltd, Singapore. The Offer is for the position 

of Business Finance Lead. Please review this summary of terms and conditions for your anticipated 

employment with us. We are delighted at the prospect of your joining us.  

 

If you accept this offer, your start date will be 15th February 2023 failing which, this offer stands 

cancelled, unless such date is extended and communicated to you in writing. At the time of joining, 

we will be giving one time 45 days of your offered salary as joining Bonus, 30 days salary payable at 

the time of joining and 15 days joining bonus payable at the time of payment of salary for February 

2023. Please note that you may be required to provide services for other members of related 

LlP/companies such as subsidiaries or affiliates companies (the "Group"). Providing these services 

may from time-to-time entail travelling and working in different locations within and outside your 

hiring geography. 

 
We have set out your employment terms and conditions in Appendix A and the general employment 

terms and conditions in Appendix B. 

 
Please take the time to read these documents and understand your employment package. In addition 

to the information and the terms and conditions shown on the following pages, you will also be 

required to abide by the updated Buyogo HR Policies and Benefits, the Code of Conduct, relevant 

staff dealing rules, and other policies and regulations implemented by the Company from time to 

time. Your employment will be subject to a successful reference check. 

 
Your employment terms should be treated with the strictest confidence. Should you have any queries 

on your employment terms, please contact your reporting manager or HR. Please sign and return to 

us the enclosed duplicate copy of this letter as your acceptance of the offer. This offer of employment 

is valid till 14th February 2023. We wish to take this opportunity to welcome you to the Group and 

wish you every success with the Company. 

 
 
 
 

 
Yours sincerely, Accepted By, 

 

      
 

Neha Singh () 

HRBP Date:



SNV Aviation Private Limited, Urmi Estate, Tower A, 12th Floor, 95, Ganpatrao Kadam Marg, Lower Parel (W), Mumbai 400013                      
CIN: U63013MH2020PTC350653 I info@akasaair.com | akasaair.com 

 

 

  February 27, 2024 
 
  Mariappan Kartik Seniyar 
  Maharashtra    
 
Dear Mariappan Kartik, 

 
Sub: Appointment Letter (“Letter”) 

 

Congratulations on being selected by SNV Aviation Private Limited (“Akasa Air” or “Company”)! We realize 
that employment is a mutual choice and we appreciate you choosing to make a career at Akasa Air. As we 
build our airline to grow and succeed, it is team members such as yourself that are critical to that success and 
we are confident that your skills and expertise will add significant value to Akasa Air. 

 
We are pleased to appoint you as Security Officer, in Airport Services of the Company, with effect from 18 
March 2024 or such other date as communicated to you by the Company in writing (“Joining Date”) at 
Mumbai on the following terms and conditions. 

 
 
1. Compensation 
 

(i) Your annual cost to the Company and an abbreviated list of benefits is set out in Annexure A to this 
Letter. The payments made to you under this Letter shall be subject to withholding of taxes as applicable 
under the laws of India. Further, you shall be liable to pay income tax and all other applicable taxes due 
and payable on all amounts received by you from the Company. You are required to share the details 
and copies of the documents listed in Annexure C for the purposes of your appointment and making 
payments to you in terms of this Letter. 

 
(ii) As per the provisions of the Income-tax Act, 1961, (as amended from time to time) (“Income Tax Act”), 

it shall be your obligation to furnish to the Company, a copy of your valid PAN card issued by the Income- 
tax Department of the Government of India, in order to enable the Company to release payments to be 
made to you hereunder, failing which the Company shall have the right to deduct withholding tax at the 
rates as applicable under the Income Tax Act. 

 
(iii) Your compensation and benefits will be subject to a review by the Company from time to time and may 

be adjusted upwards or downwards during your employment, at the sole discretion of the Company. 
 
2. Leave Entitlement 
 

Your leave entitlement during your employment with the Company, shall be as per the applicable policies 
of the Company. The details of the leave available to you as on date have been provided in Annexure 
A. 

http://www.akasaair.com/
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3. Probation 
 

(i) You shall be on probation for a period of six (6) months from the Joining Date (“Probation Period”). 
Prior to the expiry of such Probation Period, you will undergo a performance assessment, basis which 
the Company at its sole discretion may either (a) confirm your employment with the Company in writing 
or (b) terminate your employment with the Company with effect from the end of the Probation Period, 
without any resulting liability on the Company or (c) extend your Probation Period for a further period of 
3 (three) months. In the event of any such extension, such extended period shall be deemed to be the 
‘Probation Period’ for the purposes of this Agreement. 

 
(ii) Notwithstanding the above, you and the Company shall each have the right to terminate your 

employment with the Company during the Probation Period by providing the other party with a prior 
written notice of at least thirty (30) days (or in the case of the Company, payment in lieu of such notice). 
During such notice period, you shall make yourself available during all office hours. 

 
4. Working Hours 
 

You shall perform your duties as per the working hours, communicated to you by the Company, from 
time to time. 

 
5. Retirement 
 

You shall retire from the services of the Company upon attaining sixty-five (65) years of age or any such 
retirement age as may be determined by the Company from time to time in accordance with its policies. 
Upon such retirement, you shall cease to be an employee of the Company. Notwithstanding the 
foregoing, the Company may agree to extend the term of your employment for such further period as 
agreed between you and the Company. 

 
6. Relocation or Transfer  
 

As a part of the operational requirements of the Company, you may be required to be relocated or 
transferred or seconded or deputed to any department, division, location (domestic or international), 
affiliate, subsidiary or group company of the Company. 

 
7. Company Policies and Directives 
 

You shall keep yourself updated, informed and shall comply with all existing and future policies and 
directives of the Company, as amended from time to time, including the Company’s code of conduct 
(“Company Policies”). The Company Policies shall be applicable to you and be considered as an 
integral part of this Letter. You shall also be required to comply with all the directions of the Company 
given to you from time to time. The Company shall not be responsible for any damage/loss of any nature 
whatsoever accruing to you, owing to your not being aware of and/or updated with any Company 
Policies. In the event of any inconsistency between any of the provisions of the Company Policies and 
this Letter, the provisions of the Company Policies shall prevail. 

 
You are expected to show professionalism, dedication and diligence while carrying out all duties and 
responsibilities assigned to you by the Company. The Company values perseverance, positive energy, 
collaboration, honesty, empathy and sustainability. The Company expects you to demonstrate this 
behavior, throughout your employment. 

http://www.akasaair.com/
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8. Training 
 

During the course of your employment with the Company, you may be required to undergo specialized 
training(s) / skill and / or knowledge enhancement / developmental programs to enable you to effectively 
discharge your current or new responsibilities assigned. In such cases the Company may propose that 
one or more agreements, in form and in a manner acceptable to the Company, be entered into between 
you and the Company. Such agreement(s) shall primarily intend to offset the expenses incurred by the 
Company towards your specialized training / skill and / or knowledge enhancement. In the event that 
any such agreement is executed between you and the Company, you shall be governed by the terms 
and conditions of such agreement as well, which shall be considered as an integral part of this Letter. 
In the event of any conflict in respect of any provisions between the contents of this Letter and such 
agreement, the provisions of such agreement shall take precedence. 

 
9. Role and Responsibilities 
 

Your job description and key responsibilities are set out in Annexure B to this Letter, provided that you may 
be required to discharge any responsibility or work that may be entrusted to you by the Company from 
time to time. During the course of your employment with the Company, the Company shall be entitled 
to change your designation and/or reporting structure. As a part of your responsibilities, you will also be 
responsible for the effective functioning of the staff or employees, if any, under you supervision. 

 
10. Confidentiality and Ownership of Work Product 
 

(i) You acknowledge and agree that during your employment with the Company, you may be provided with 
or come in contact with or create certain Proprietary and Confidential Information. The term “Proprietary 
and Confidential Information” shall mean written, oral, documentary, visual or other information, 
including but not limited to drawings, formulas, processes, specifications, photographs, documents, 
breadboards, samples, models, machines, tools, software/hardware, machine-readable media of any 
kind and other information submitted hereunder, including business information, customer lists and 
details, customer information, business strategy, know-how, trade secrets, business strategy etc. of 
Company and/ or any of its holding company(ies), subsidiaries, affiliates, customers, officers, 
employees, directors, consultants and / or advisors, including which is marked proprietary, confidential, 
or the equivalent, or which the Company indicates in writing or verbally at the time of transmittal to, or 
any information that anyone receiving such information including yourself, may reasonably consider as 
proprietary, confidential or the equivalent. Proprietary and Confidential Information also includes notes, 
extracts, analyses or materials prepared by the Company and/ or any of its holding company(ies), 
subsidiaries, affiliates, customers, officers, employees, directors, consultants and / or advisors that is 
in possession of the Company, which are copies of or derivative works of any Proprietary and 
Confidential Information, or from which the substance of the Proprietary and Confidential Information 
can be inferred or otherwise understood. 

 
(ii) You agree and undertake that you will not reveal to any third party, any Confidential and Proprietary 

Information without the prior written consent of the Company and/or unless authorized by the Company. 
You also agree and acknowledge that such Confidential and Proprietary Information shall be used by 
you for the purposes of performing your duties only and for no other purpose and shall protect it from 
dissemination to any third party. 

http://www.akasaair.com/
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(iii) You acknowledge and agree that damages suffered by Company or any of its holding company(ies), 
subsidiaries, affiliates and / or customers, shall be difficult to ascertain and inadequate to completely 
compensate or remedy the damages suffered, in the event of breach of any of the contents of this Letter 
by you, and you agree that the Company either for itself or for its holding company(ies), subsidiaries, 
affiliates and / or customers shall be free to seek any remedy under law including any temporary or 
permanent injunction and / or specific performance in order to protect its rights hereunder, without 
limiting any other rights and remedies that Company may have. 

 
(iv) You agree that as a part of maintaining its employment records and for operational reasons, the 

Company shall store personal information pertaining to you, in its database and you shall have no 
objection to such storage. 

 
(v) Work product, if any created during your employment under this Letter, and other materials developed 

or prepared by you in relation to and pursuant to this Letter, shall be the sole and exclusive property of 
the Company. 

 
11. Particulars of Employee 
 

(i) Your appointment is based on the information furnished by you to the Company and subject to 
background checks conducted by the Company. If any discrepancies are found in the information or 
documents furnished by you to the Company in connection with your appointment, the Company shall 
have the right to immediately terminate your employment. 

 
(ii) You shall at the time of entering into this Letter and during the course of your employment with the 

Company, keep the Company informed of any litigation and/or court proceedings and/or other matters 
that you may be involved in, where such involvement may have an adverse impact on your performance. 

 
(iii) Except as declared by you in writing to the Company on or prior to the date of this Letter, you hereby 

confirm that there are no criminal proceedings and/ or criminal cases pending against you before any 
governmental authority in India or outside India. 

 
(iv) You shall keep the Company informed of your latest postal address, email address and other contact 

details at all times and shall inform the Company in writing of any changes. Any communication sent to 
you by the Company on your last known address shall be deemed to have been duly served on you. 

 
12. Exclusivity 
 

During the period of your appointment with the Company, you shall work exclusively and on a full-time 
basis for the Company and shall not be employed and/or engaged and/or associated with any other 
entity or individual, whether full-time or part-time, either for remuneration or on an honorary basis, 
without the prior written consent of the Company. 

 
13. Non-Solicitation 
 

You shall not at any time during your employment with the Company or thereafter, solicit the Company’s 
and/ or any of its subsidiaries’ and / or affiliates’ personnel to (a) leave such employment or 
engagement; or (b) apply for employment with any third party; or (c) encourage such personnel of the 
Company to take any action or inaction that may impact the ability of the Company to carry out its 
normal business activities. 
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14. Term, Termination and Suspension 
 

(i) Term 
 

You shall continue to be employed by the Company until such time that your employment is 
terminated in accordance with the terms of this Letter. 

 
(ii) Termination for Cause by the Company 

 

Notwithstanding anything to the contrary herein, the Company may terminate your employment by 
issuing you a notice in writing, with immediate effect, without any resultant liability towards you, upon 
the occurrence of any one or more of the following: 

 
(a) Breach 

 

If you commit a breach of any of the provisions of this Letter and/or other duly executed agreement 
between you and the Company and/or rules and/or guidelines of hotels and/or guest houses or such 
other places where you would be required to be present as a part of your duties. 

 
(b) Incompetence, Negligence or Unsatisfactory Work Conduct 

 

If in the opinion of the Company (A) you are found incompetent or negligent in the performance of your 
duties and/or (B) your conduct is unprofessional towards the Company’s employees, customers or 
service providers and/or (C) you commit any act or omission that is detrimental to the reputation and 
/or business interests of the Company and/or (D) if you are found guilty of insubordination, willful 
misconduct, fraud, misappropriation or theft; if you abandon your employment or your conduct is in 
violation of the Company Policies. 

 
(c) Illegal Activity 

 

If you have violated any applicable law or directions of any governmental authority, including but not 
limited to any requirements of the Directorate General of Civil Aviation (DGCA), or you are charged or 
prosecuted for any offence and/ or if a serious allegation has been leveled against you and/or if any 
criminal investigation or proceedings are initiated against you. 

 
(d) Failure to Retain Licenses or Permits 

 

If you fail to obtain or retain any permits, licenses or approvals which are required for you to perform 
your duties pursuant to this Letter. 

 
(e) Failure to successfully complete trainings assigned by the Company 

 

If you fail to attend, undergo, clear or successfully complete any trainings and/or internal 
assessments assigned to you, to the satisfaction of the Company. 

 
(f) Alcohol or Substance Abuse 

 

If you are found to have consumed alcohol and/or consumed or in possession of any prohibited 
substances during duty or within prescribed timeframes prior to a duty period in contravention of policies 
or requirements of the DGCA and/or the Company and/or any applicable rules of any relevant aviation 
supervisory and/or regulatory authority. 
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(g) Failure to Undergo Preventive Treatment 
 

If you failed to undergo any inoculation, vaccination, medical tests or other preventive treatment or 
medical investigation directed to be taken by the Company, and as a result becomes sick or unable to 
properly perform his/her duties. 

 
(h) Long-Term Disability 

 

If you are unable to perform the duties as required by the Company from time to time for a single period, 
or combination of periods, exceeding the number of leave that you are entitled to under your 
employment, due to a medical condition. 

 
(iii) Termination without Cause by the Company 

 

Subject to Clause 3 above, the Company shall have the right to terminate your employment without 
cause by serving you with a prior written notice of three (3) months or payment in lieu thereof. 

 
For avoidance of doubt, it is hereby clarified that your employment shall also stand terminated on the 
occurrence of your death and the termination shall be effective on the date of death. 

 
(iv) Termination by the Employee 

 

Should you desire to resign from the services of the Company, you shall serve the Company with a 
prior written notice of at least three (3) months or payment in lieu thereof. In such event, (a) the 
Company may reduce or curtail such notice period subject to the Company paying you for the unserved 
notice period, or (b) you may request the Company to reduce or curtail such notice period subject to 
you paying for the unserved notice period and subject to the Company agreeing to the same at the 
Company’s sole discretion. 

 
During such notice period, you shall make yourself available during all office hours. 

 
(v) Suspension of Duty 

 

Notwithstanding anything to the contrary contained in this Letter, upon the occurrence of any of the 
grounds mentioned in Clause 14 (ii) of this Letter, the Company may, at its sole discretion, decide to 
suspend you from the services of the Company, on such terms as may be determined by the Company. 

 
(vi) Full and Final Settlement 

 

Subject to any deductions to be made by the Company on account of any losses attributable to you and 
your obtaining successful clearances from all relevant departments, the full and final settlement of any 
outstanding and undisputed amounts due to you shall be completed by the Company after the date of 
cessation of your employment with the Company or upon the expiry of any applicable notice period, 
whichever is later. 

 
15. Medical Fitness 
 

Your employment with the Company is subject to you being found medically fit to carry out the roles 
and responsibilities assigned to you by the Company. You may be required to undergo a medical 
examination at any point of time, during your employment, if so required by the Company. 
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16. Company Property 
 

You shall ensure that all Company property in your possession is kept in good condition and you shall 
be liable for any damage or loss caused to such property while it is in your possession. 

 
17. Governing Law Jurisdiction 
 

This Letter shall be governed by the laws of India and any dispute arising pursuant to this Letter shall 
be subject to the exclusive jurisdiction of the courts at Mumbai. 

 
18. Severability 
 

It may be noted that in the event any one or more provisions of this Letter shall for any reason be held 
to be invalid, void or unenforceable by any court or governmental agency, the remaining provisions of 
this Letter shall remain in full force and effect and the invalid, unenforceable provision shall survive to 
the extent not so held. 

 
To accept the provisions of this Letter, please countersign a duplicate copy of this Letter and send us a copy 
for our records by February 29, 2024, failing which this Letter shall stand automatically withdrawn and 
rescinded. Please also note that if you do not join the Company on the Joining Date for any reason whatsoever, 
this Letter shall stand automatically withdrawn and rescinded. 

 
We look forward to a long, rewarding and a mutually beneficial association with you. 

Sincerely, 

For SNV Aviation Private Limited 

 
 
Ritu Sinha 
Vice President – Human Resources 

 
 
Agreement and Acceptance: 

 

I have carefully reviewed and considered the contents of this Letter, including the terms and conditions 
contained herein and have fully understood, acknowledge and agree with the same. By signing this Letter, I 
confirm that I am joining the services of the Company at my own free will and volition and agree to indemnify 
the Company against any claims that may arise as a result of a breach by me of any terms of this Letter. I 
hereby accept the terms and conditions set forth in this Letter. 

Signature: 

Employee Name: 

Date: 
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Date: 15-JAN-2024
Ref No: 221425

Farheen Sayyed
09/D/8, shivaji nagar, govandi (W)

LETTER OF APPOINTMENT

Dear Farheen,

We take great pleasure in extending an offer to you to be a part of Kotak Mahindra Bank. We welcome you to the bank, which values and embraces
qualities based on simplicity, prudence, humility and integrity.

When you sign this letter, you would have agreed to be a part of the Kotak family and uphold the 'Kotak DNA'. Kotak DNA includes our values, norms,
ideology, beliefs, character, personality, and culture originated by our founding team at Kotak and has evolved over the years with new members joining.
Our DNA is what defines the firm, and is the most powerful driver of our performance, which differentiates us from others in the industry.

Please find enclosed the Appointment letter.

We wish you a long and enriching career with Kotak!

In case of any queries please feel free to write to us on onboarding.helpdesk@kotak.com

--------------------------------------------------- --------------------------------------------

Manoj Phadnis Farheen Sayyed

Executive Vice President – Human Resources

Digitally signed by MANOJ
PRABHAKAR PHADNIS
Date: 2024.01.15 13:39:48
IST

Signature Not Verified
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Date: 15-JAN-2024
Ref No: 221425

Farheen Sayyed
09/D/8, shivaji nagar, govandi (W)

Dear Farheen,

We are delighted to appoint you as Deputy Manager,M2 with effect from 01-FEB-2024, or from your date of reporting to work whichever is earlier. This 

letter of appointment will cease to have effect if you do not join by 01-FEB-2024. 

1. Remuneration - The details of your remuneration are enumerated in Annexure A. Your remuneration will be paid at such time and in such manner
as set forth in the policies, rules and regulations of Kotak Mahindra Bank Limited (herein referred to as the Bank).

2. Location - You will initially be posted at our office at Kotak Mahindra Bank Ltd ,1461-Thane-Neptune Elements-Kisan Nagar-MAH, but you may
be deputed at any other office / branch of the Bank or any of its associate companies or any other location and your services are liable to be
transferred to any subsidiary or associate or affiliate company. As a Kotakite, you will perform such duties as are assigned to you by the Bank from
time to time relating to the position to which you are now appointed and to which you may be transferred/ promoted in future.

3. Conditions of appointment:
3.1 Your appointment is subject to your providing, inter alia:

a. A relieving letter from your previous employer relieving you from your duties.
b. A copy of the last pay slip from the previous employer.
c. Proof of date of birth.
d. Photocopies of Qualification documents
e. The Bank's application form complete with photograph.
f. Proof of identity (either Adhaar card, passport or voter's id)
g. Satisfactory Background Verification report conducted by the Bank upon your joining.
h. Copy of AMFI/NISM certification (if applicable)
i. Copy of IRDA certification (if applicable)

3.2 Your appointment is also subject to your submitting a 'self- certified medical fitness declaration', format of which will be issued by the Bank.

4. Probation - Your appointment is subject to a probation period of 6 Months. Permanent placement with us is contingent upon your successful
completion of the probation. During this period, your employment may be terminated by the Bank or by yourself by giving 1 months' notice to the
other.

5. Working hours, Leave and Holidays:
5.1 You may be required to work on staggered timings / shifts, the timings for which may be altered from time to time or in case your role

determines, you may be required to work remotely either fully or partially, or full time from office or field working, as per the Bank's 'Remote
Working' policy and 'Shift Allowance' policy.

5.2 As a Kotakite and in view of your position and role, you must effectively, diligently and to the best of your ability perform all responsibilities
and ensure results. There may be times when you will be expected to work extra hours when the job so requires.

5.3 The hours of work, holidays and paid leave will be in accordance with the Bank's rules and policies. Please note, that if you absent yourself
from the services of the Bank without prior written permission of the appropriate authority or overstay sanctioned leave, for the number of
days defined in the absconding clause of the Bank's 'Exit Policy', you will be deemed to have abandoned the services of the Bank and your
services shall be liable to be terminated by the Bank forthwith.

5.4 Absence from work or disability in performing your duties beyond the period of leave to which you are entitled to under the rules, shall be at
the discretion of the management, and the same will be without any remuneration. You shall faithfully observe all the rules and regulations of
the Bank and comply with all reasonable orders of your managers and attend to your duties punctually at such place or places, as you may
be required.

6. Governance and Code of Conduct:
6.1 As a Kotakite, you shall abide by the Kotak "Code of Conduct" which is built over 4 Pillars of Care, upholding the foundation of Trust. The 4

Pillars are:
a. Care for my Colleagues – You shall ensure that you foster equal opportunity, observe diversity and inclusion, create a harassment free

and productive workplace. You shall refrain from financial dealings between colleagues, relatives and others and ensure disclosure of
personal relationships and relatives from time to time as mandated under the policy.



b. Care for my Customers, Partners, investors and Public – According to this pillar you are expected to be sensitive and always act in the
interest of Kotak and ensure that any business or personal association including close personal relationships which you may have, do
not create a conflict of interest with your role and duties in Kotak or its operations. You owe a sense of loyalty to Kotak by the fact that
you have voluntarily accepted employment with Kotak. This duty carries obligation that refrains you from placing yourself in a position
that could produce a conflict between your self-interest and interest of Kotak. This includes dealing with gifts and favours, encouraging
anti-bribery and corruption free business, anti-money laundering, prohibiting financial interests and declaring the same, disclosing
personal investments and avoiding insider trading, personal lending and control on borrowing.

c. Care for my Company Assets – You shall protect Personal, Confidential and Proprietary Information of Kotak and its employees,
customers, partners, etc., safeguard Material Information and Non-Public data and Information. You shall maintain confidentiality in
office areas and when you are working remotely. You shall practice accurate record keeping and operate within the delegation of
authority.

d. Care for my Company Reputation and Community – You shall follow defined protocols on engaging with Press, Digital, Social Media
Relations and other engagements including Government and Political Involvement or lobbying. You shall procure valid licenses and
copyrights. You shall exhibit responsibility towards community and environment and ensure you follow protocols on respecting human
rights.

6.2 Besides, you must also abide by all other internal policies, rules and procedures, as implemented from time to time throughout the term of
your employment. Consequently, you are required to understand the scope and intent behind these policies and to comply with the same.
These policies are updated / modified on a periodic basis and new policies may be introduced and notified to employees' through various
communication channels. You will be governed by the same from time to time as and when the said changes are made. It is your
responsibility to keep yourself updated with the changes, read and comply with the same.

6.3 Since the nature of your work requires you to handle confidential information, you shall not, at any time during your employment or after your
separation from the Bank, without the prior consent of the Bank in writing, divulge, directly or indirectly, any confidential, proprietary, material
and non-public information related to the Bank for any purpose whatsoever.

6.4 You shall not without prior consent of the Bank in writing, which will not be unreasonably withheld, publish any book or brochure or article or
blog/vlog or use social media, concerning any matter, which relates to any activity of the Bank.

6.5 In case of violation of the Code of Conduct and/or any other Bank's policies, rules and regulations, the Bank reserves the right to take
appropriate action. Apart from this, if any financial loss is caused to the Bank due to proven acts of misconduct committed by you, such
financial loss caused to the Bank, can also be recovered from your terminal benefits and/or from any other relationship maintained by you
with the Bank.

7. Declarations and mandatory certifications - On joining, and thereafter every year and whenever required by the Bank, you must fill and sign
declaration modules applicable to you from time to time. You must also comply with all mandatory training modules and get certified from time to time.
Likewise, you must update disclosures proactively every time there is a change during your employment with the Bank.

8. Separation:
8.1 Superannuation - The age of superannuation i.e. the age of retirement will be as per the Bank's 'Exit policy'. Your date of birth has been

recorded as 17-SEP-2001 in the records of the Bank.
8.2 Notice Period - Subject to the right of the Bank to terminate your services in accordance with clause 8.3, it may be terminated either by the

Bank or yourself by giving 3 Month(s) notice to the other. The Bank alone, at its discretion, may opt to make / accept payment in lieu of
notice period, which will be calculated as per Bank's 'Exit policy'.

8.3 Your employment can be terminated by the Bank, without any notice or payment of any kind in lieu of notice, in the following cases:
a. Any incorrect information furnished by you or on suppression of any material information and/or;
b. Any act, which in the opinion of the management is an act of dishonesty, disobedience, insubordination, incivility, intemperance,

irregularity in attendance or other misconduct or neglect of duty or incompetence in the discharge of duty on your part or the breach
on your part of any of the terms, conditions or stipulations contained in this letter of appointment or a violation on your part of any of
the Bank's rules and policies and/or;

c. You being adjudged an insolvent or applying to be adjudged an insolvent or making a composition or arrangement with your creditors
or being held guilty by a competent court of any offence involving moral turpitude and/or;

d. You being convicted of a serious criminal offence or a criminal offence which, in the Bank's opinion compromises your ability to
perform your duties; and/or;

e. The results of any background/reference checks or searches conducted by the Bank are found to be unsatisfactory in the opinion of
the Bank in its absolute discretion and/or;

f. Any misconduct pertaining to moral turpitude, riotous/disorderly behavior, theft, misappropriation, conviction by any court of law
and/or;

g. Any act or omission, which could be construed as loss of confidence in you by the Management and/or;
h. Any act subversive of discipline or any conduct prejudicial to the interest and reputation of the Bank.

8.4 Garden Leave – While serving notice, the Bank may require you to take Garden Leave, at the sole discretion of the Management, for all or
part of the remaining period of employment. Garden leave may be applicable if you are in grade M5 and above, under certain
circumstances or if you are working in sensitive roles, as defined in the Bank's 'Garden Leave Policy'.

8.5 Inducing/influencing an employee to leave – Whilst you are in service of the Bank or upon your separation, you will, not directly or



indirectly, either on your own account or on behalf of or in conjunction with any other person, firm or company induce/influence or attempt
to induce/influence any employee of the Bank, to leave the employment of the Bank. Failure to observe this would be considered as a
breach of contract on your part.

8.6 Joining Competitor – As per the 'Exit policy', on your separation from the Bank you will declare if you are joining any Banking or Financial
Services Company.

9. Jurisdiction - If any term or provision of this appointment letter or any application thereof shall be declared or held invalid, illegal or unenforceable, in
whole or in part, whether generally or in any particular jurisdiction, such provision shall be deemed excluded to that extent, and the validity, legality or
enforceability, of the remaining provisions, both generally and in every other jurisdiction, shall not in any way be affected or impaired thereby.

10. This appointment letter shall be governed by, and construed in accordance with, the laws of the Republic of India. Courts of Mumbai shall have
exclusive jurisdiction in respect of any disputes arising at out of or in connection with this contract.

11. This letter constitutes the entire understanding between you and the Bank relating to your employment by the Bank and supersedes and cancels all
prior written and oral agreements and understandings with respect to the subject matter of this appointment. This appointment letter may be amended
by a subsequent written agreement between you and the Bank.

You are requested to send us a copy of this letter signed and dated by way of acceptance of the terms and conditions contained therein.

We look forward to your having a long and happy career with us.

Yours faithfully,

For Kotak Mahindra Bank Ltd.,

----------------------------------------
Manoj Phadnis
Executive Vice President – Human Resources

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

----------------------------------------
Farheen Sayyed

Digitally signed by MANOJ
PRABHAKAR PHADNIS
Date: 2024.01.15 13:39:48
IST

Signature Not Verified



Annexure – A

Compensation Structure
Components P.M. P.A. Frequency Remarks

a. Basic Basic Salary 15,000 180,000 Monthly Minimum 40% of Fixed Pay excluding Section d 
(Insurances Premiums) & Additional HRA (If any)

b. Housing House Rent 
Allowance

7,500 90,000 Monthly Upto 50% of Basic Salary

c. Allowances 
and Benefits

Fitness Allowance 1,000 12,000 Monthly Amount paid per month under Health and Fitness related
Benefit. You can enter your fitness goals by visiting on 
Kotak's site: Health to the power infinity

Statutory Bonus 3,000 36,000 Monthly Payable as per Payment of Bonus Act

Professional 
Allowance

7,544 90,532 Monthly Paid out as a supplementary allowance

d. Insurances 
Premiums

Mediclaim 9,760 Annual This denotes average Premium for covering you and 
dependents (partner and 2 children) for 4 Lakhs family 
floater. Additional cover of 2Lakhs for employees post 
completion of 5 years.
You will be covered by default, coverage of the 
dependents as per your declaration. More details in 
Kotak Mediclaim Policy. 
Policy is renewed in April every year. Voluntary top-up 
and parents policies cover premium is paid by you.

Kotak Term Life +
GPA

1,450 Annual This denotes average premium for the grade calculated 
as per Term Life cover for the grade. Life Insurance 
Policy: 1.5 times of CTC or grade-wise limit whichever is 
higher.
Group Personal Accident Policy (GPA): 3L or 1 time 
CTC, whichever is higher
Refer Term Life Insurance Policy & Group Personal 
Accident Policy.

e. Retirals Contribution to 
Gratuity Fund

8,658 Annual This amount is 4.81% of Basic Salary. However gratuity 
is payable after 5 years of continuous service as per The
Payment for Gratuity Act.
As per current gratuity policy of the company, exgratia is 
paid on pro-rata basis at the time of separation even if 
length of service is less than 5 years.

Contribution to 
Provident Fund

21,600 Annual Company's contribution towards PF @ 12% of Basic

f. Total Fixed 
Pay 
(a+b+c+d+e)

34,044 450,000

Other Benefits
Role Based 
Allowances/ 
Benefits

- Shift Allowance - for employees working in shift as per Shift Working policy
- Corporate Mobile SIM - for the roles as per Mobile Policy
- Corporate Credit Card - In case your role and grades defined as per Corporate Credit Card policy
- Laptop/ Desktop - as per the role eligibility and company policy.

Other Benefits - Emergency Loan - Refer to Emergency loan policy for eligibility amount and other details.

https://hcbt.fa.em2.oraclecloud.com:443/xmlpserver/himanjai/Desktop/Kotak/KMBL-M3&amp;Above-V4/Amount paid per month under Health and Fitness related


Annexure – B

As per clause 3 of the aforesaid letter, you have been informed that your appointment is subject to a probation period and that you will be confirmed in
your services on successful completion of your probation period.

Please note that one of the pre-requisites for confirmation of your services is that you are required to successfully complete one or more of following
certifications as required in your role:

1. EUIN (NISM Series V-A)
2. IRDA (Life and/ or General)
3. NSDL (NISM Series VI)

It is mandatory for you to complete all certifications required for your role within a period of 6 months from your date of joining. Your
services will not be confirmed if you fail to obtain these mandatory certifications, before the end of your probationary period.

Further you may also be liable to pay such penalty as imposed by regulators/ authorities, for violation of the aforesaid regulations.

You are further advised that as per Regulations, you cannot engage into selling applicable products unless you are certified as mentioned
above, by the relevant authorities.

In case you have already been certified, and the certificate(s) so issued stands valid as on this date, please upload a copy of the Certificate on Remedy.

• Open Internet explorer or Google Chrome
• Open Remedy (https://utils.kotak.com/arsys/shared/login.jsp?/arsys/) 
• You need to login using your windows  User Name & Password
• Click on Request Now

• In Classification select Consumer Bank Certification 

• Select Type of Certificate(EUIN \ IRDA-LI&GI \ NSDL-NISM VI)
• In case of NSDL - NISM VI" Upload/attach the certificate & than click on Submit

Or

you may please e-mail it to Consumer Bank Training at bank.rl.training@kotak.com.

For any clarification, please contact your respective HR Relationship Manager or send a mail to Hr.helpdesk@kotak.com

https://urldefense.com/v3/__https:/utils.kotak.com/arsys/shared/login.jsp?*arsys*__;Ly8!!ACWV5N9M2RV99hQ!atZt8ZJel587PClchKQDN3gYL5j3dPu3VS6JPGR4yjEzpj46FVWChPZ-ZuDXwGPOX7ptgKniZw$
mailto:bank.rl.training@kotak.com.
mailto:Hr.helpdesk@kotak.com




 

Date: 08th March 2024 

Name: Faizan Shaikh 

Employee ID: 8745 

 

Subject: Employment Status Change  

 

Dear Faizan,  

This letter is to confirm your employment status change from a fixed-term employee to a full-time permanent  

employee with 08 March 2024 as your start date.  

1. Designation: Your Designation will be Sports Analyst.  

2. Responsibilities: One of your key responsibilities will be to tag games such as American Football,  
Basketball, Volleyball, Soccer, Ice Hockey, Lacrosse and any other sporting discipline as required by the 
company. You will be reporting to your respective Team lead.   

3.   Hours of Work: We are working in four shifts which are 7:00 AM to 4:00 PM, 2:00 PM to  11:00 PM, 
10:00 PM to 7:00 AM and 9:00 AM to 6:00 PM. You will have 6 weekly off in a month depending upon 
the operation schedule and business requirement. There will be a lunch/dinner break of 30 mins and  
tea break of 30 minutes during the day/shift. However, the Company from time to time may require 
you to work in rotation of shifts or fixed shifts and overtime without additional remuneration to ensure 
the prompt and professional discharge of services which the Company has contracted to provide, by 
working longer  hours on weekdays and/or by working over weekends.  

4. Notice Period: As per rules of the Company you are required to provide fifteen (15) days written notice 
to  the Company should you decide to resign. The same notice period will be given by the Company in  
case your services are no longer required. If a shorter notice period is provided by the Company then  
the relevant notice period payment will be paid in lieu to you by the Company.  

5. Termination: Your employment can be terminated without notice by the Company due to non-
performance or actions  that are against the best interests of the Company. Reasons for immediate 
termination include, but  are not limited to, (a) Dishonesty in any form including engaging in 
undisclosed work interests; (b)  Repeated lateness for work or unreliability; (c) Inadequate 
performance of duties; (d) Disruptive behavior and/or attitude in the workplace.  

6. Leave: You will be entitled to leave as per the prevailing policies of the Company and the applicable 
Labor Laws, as amended from time to time.  

Mobile User



 

 

I confirm that I have read and understood all the terms mentioned above and that I agree to be bound by it. I 
further understand that my continued employment with the Company constitutes acceptance of the terms of this 
Plan. I authorize the Company to make deductions, where legally permissible, from sums owing to me pursuant to 
Clause 12. 
 
 
 
 

Best Regards,  

 

Ankita Shekhar  
HR Manager 

-----------------------------------------------------------------------------------------------------------------------------------------

- Received, agreed to and accepted by: <name> 

Signature: _____________________________  

Name: Faizan Shaikh 

Date:  



09/03/2024



1 Candidate's Signature:{{Sig_es_:signer1:signature}}

04 March 2024  

C06055909  
Mansi Jagdish kamble
Room no 709 , buldg n Triveni society mankhurd Mumbai 400088

Dear Mansi Jagdish kamble,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend an 
Offer to join Accenture Solutions Private Limited (hereafter referred to as ‘Company’) in our Accenture Operations Delivery 
Centers in India, as per the below terms and conditions:

Management Level - 13  
Sub Level -  3  
Job Title - Trust & Safety New Associate  
Job Family Group -  Content
Business Deal -  Non - Contact Center
City -  Navi Mumbai

You will be expected to work from the office location tagged to your project/role/client (referred as your Accenture Base 
Location). Accenture Base Location will be considered for all administrative & operational/official purposes. Exceptions if 
any/granted, will be interim / temporary, and will be subject to review with HR/business/client. The Company reserves the right to 
ask you to come to office locations pursuant to our business needs and client requirements. Working remotely is subject to 
business requirement and your agreeing to terms of the Remote working conditions listed in the attached Declaration. This offer 
is contingent to the above-mentioned agreement.

ANNEXURE AND TERMS OF EMPLOYMENT DETAILS

Please refer to:

- Annexure 1 for the compensation and benefits details.
- Annexure 2 for documentation to be submitted by you.
- Annexure 3 for Remote Working Conditions - Declaration
- Annexure 4 for Declarations
- Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Management Level 
10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to carefully read 
and understand these Terms of Employment as a part of accepting this Offer.



2 Candidate's Signature:{{Sig_es_:signer1:signature}}

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to satisfactory 
completion of verification and/or background or reference checks, which may occur at any time prior to or after the effective start 
date of your employment. Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant 
Annexures with your signature on each page. In addition, please provide all the documentation identified in Annexure 2.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the 
expectations of the position for which you are being considered for employment. This offer and your employment with the 
Company are contingent upon you successfully completing the training program as per the satisfaction of the Company. Failing 
which, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to 
any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of 
statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be 
required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the 
Company are contingent upon you completing particular tests as per the requirements of the Company and in the instance of 
failing these tests namely the drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend 
your employment immediately. 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we 
encourage you to take both doses of the COVID-19 vaccine.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents 
from you before the expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a 
mutually agreed date of joining, or if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed 
to have been rejected by you, unless otherwise communicated to you by the company in writing. The Company at its sole 
discretion (including but not limited to unforeseen circumstances like a pandemic or natural calamities) may extend or defer the 
start date of your joining, for which deferment you will be duly informed. Your joining date and employment with the Company will 
then start from such deferred/extended date. The start of employment with the Company will be the date on which you have 
joined the company i.e. onboarding date.

You agree and affirm that the information (personal or otherwise) shared by you at the time of registration and in the application 
form is accurate, factually correct, and complete and no material information has been withheld by you. Accenture is providing 
this offer of employment basis preliminary information & documentation provided by you at the registration stage. You 
understand and acknowledge that this offer & your employment with Accenture shall be subject to further verification of details 
and materials/ documents provided to Accenture as well as any further verification deemed necessary to finalize your 
candidature. Accenture may, at its sole discretion, elect to suspend or revoke your offer immediately in case of failure to submit 
the documents or any mismatch in information shared by you. You may also be during your course of employment required by the 
company to provide documentation and information from time to time, you shall provide the same within the timelines prescribed 
by the company. Non furnishing of mandatory document/s within the specified time shall result in termination of employment.

Mansi, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to 
contact Priyanka Singh at p.cq.singh@accenture.com should you have anything you would like to discuss further.
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Yours sincerely,

Lakshmi C
Managing Director and Lead, Human Resources, Accenture in India

ACKNOWLEDGED AND AGREED 

Candidate's signature {{Sig_es_:signer1:signature}}
Mansi Jagdish kamble

Date: 04 March 2024
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ANNEXURE 1 : COMPENSATION & BENEFITS

*Annual Fixed Compensation includes allowances, any shift premiums for working in non-standard hours where applicable, for 
example, night shift premium, and statutory benefits and will be structured in accordance with the Company's compensation 
guidelines. It includes employer's contribution to Provident Fund, as applicable. Please refer to ‘Compensation Plan Guidelines’ 
document which elaborates the guidelines applicable to structure your Fixed Compensation.

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. 
Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee’s as 
well as employer’s contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund 
contributions as per applicable laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from 
Provident Fund is regulated by the Government of India and is subject to government approvals and prevailing laws (amended 

TOTAL CASH COMPENSATION ELEMENTS

Annual (INR)

(A) Annual Fixed Compensation* INR 220,000/-

(B) Variable Bonus earning potential Min. Max.

0% 16%

Annual Total earning potential (A+B) Min. Max.

INR 220,000/- INR 255,200/-

(C)#Additional Benefits

Gratuity for each year of service (indicative and
assumed value calculated at an approximation of 4.81%
of annual basic)

INR 3,700/-

Notional Insurance Premium paid by Company INR 13,700/-

(D)##Additional Discretionary WFH Benefits/
Reimbursements

##Additional discretionary reimbursement INR 12,000/- (capped at INR 1,000/- per month)

(E) Optional opportunity to participate in the Employee
Share Purchase Plan

Employee Share Purchase plan–to purchase Accenture
plc Class A ordinary shares at 15% discount on the fair
market value

INR 3,300/- [discount opportunity with an optional investment of
10% of gross pay and no change in share price]
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from time to time). Any person desirous of such withdrawal need to comply with applicable law and procedures laid down by the 
authorities. 
*As defined by applicable law from time to time.

VARIABLE BONUS

You will be eligible to participate in the  FY23-24 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can 
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including 
but not limited to your individual performance achievements and the Company’s performance. The Company may, at any time 
and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB 
programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of 
these payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during 
the said fiscal year.

BENEFITS APPLICABLE FOR CURRENT COMPANY FINANCIAL YEAR

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by Company 
policy: 

1. a. Medical Insurance for self, spouse/partner and 4 dependent children up to INR 5,00,000/- per annum. This plan allows for 
coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

b. You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law up to INR 20,00,000/- and 
siblings up to INR 10,00,000/- and any under a separate Insurance plan. You also can avail optional Top-Up  Policy for yourself 
and your dependents (spouse/partner and 4 dependents children) up to INR 30,00,000/-. The entire premium for this will have to 
be borne by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and 
is subject to review from time to time.

BENEFITS

Insurance
policy

Coverage for Coverage amount Premium paid by

Medical Self, Spouse/partner (if you identify
yourself as lesbian, gay, bisexual and
transgender) & 4 Dependent children

INR 5,00,000/- per annum Company

Personal
Accident

Self Up to 3 times of annual fixed
compensation

Company

Life Self Equivalent to two times of your annual
fixed compensation with minimum cover
of INR 7,50,000/-

Company

Future Service
Liability

Self Up to INR 20,00,000/- Company

Employee
Deposit Linked
Insurance
(EDLI)

Self INR 705,000/- (If you contribute towards
Employee Provident Fund)

Company
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c. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined 
percentage of each claim, as under:
• 10% of such claims for self, spouse /partner and 4 dependent children.
• 20% of such claims for parents, parent’s in-law and siblings under the separate Insurance plan.

2. Personal Accident coverage for self, up to three times your annual fixed compensation. 

a. You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. 
The entire premium for this will have to be borne by you. 

3. Life Insurance coverage equivalent to two times of your annual fixed compensation with minimum cover of INR 7,50,000/-

a. You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The 
entire premium for this will have to be borne by you. 

4. #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity 
amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be 
amended from time to time), payable as per the Company policy on your exit. 

#(C) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay 
depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by 
Accenture for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up 
with and will not be paid to you individually. Applicable only for current FY and can be withdrawn at any time at company’s 
discretion. 

##(D) Reimbursements would be approved as per the policies’ terms & conditions. Kindly refer to those before initiating a 
purchase. The reimbursement amounts are subject to company policy and discretion and maybe updated/reviewed/withdrawn at 
any time basis company discretion. 

5. You will also be eligible for the Employee Share Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded 
on NYSE.

• Employee Share Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase 
Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an 
employee can develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success. 

6. Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate 
family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal 
concerns. The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals 
and follow-up service.   

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and 
conditions of the above benefits & guidelines.

STATUTORY BONUS

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per 
prevailing law) to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Statutory 
Bonus amounts if payable to you. Such Statutory bonus will be accordingly adjusted against variable pay. Excess variable pay, if 
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any, post adjustment of Statutory Bonus will be paid as per Company evaluation process applicable to your management level as 
per company payroll cycle.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and 
conditions of the Medical Insurance, Personal Accident Insurance and Relocation Assistance programme guidelines.

GST CLAUSE 

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing 
obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will 
be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay 
month. This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such 
recovery or adjustment shall be made from your salary pertaining to the service month before your last working day in the 
Company. Any shortfalls will be adjusted against any further amounts due and payable to you.

GENERAL TAX 

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable 
for your personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE 2 : REQUIRED DOCUMENTATION

1. Two passport size copies of your recent photograph
2. Copy of highest education certificates
3. Copy of any mark sheets (Last semester mandatory)
4. Relieving Letters from previous employer
5. Documents in support of your age (10th/12th Marksheet/ Passport Copy etc.)
6. UAN Number and PF Statement for your last two employments before Accenture
7. Form 16 and Form 26AS from any period of your tenure with the last two employments before Accenture.
8. If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).
9. Copy of Aadhaar Card - We request you to provide for meeting the UAN generation requirement and any other compliance 
required by governing regulating authorities like EPFO, ESIC, labor welfare fund and others. Please note that by voluntarily sharing 
your Aadhaar details, you are also authorizing us to share it with third parties under contract with the company and which are 
bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the company including but not 
limited to making verifications. Do note that the provision of Aadhar details and seeding Aadhar with UAN as well as completing 
KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the 
regulators.
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ANNEXURE 3 : REMOTE WORKING CONDITIONS - DECLARATION

NOTE: 
You will be expected to work from the office at a frequency determined by your project / role and you are expected to reside at 
your assigned / tagged location [referred as your Accenture Base Location]
• Your remote working is subject to strict compliance to the conditions mentioned below. In case of non-adherence, you will have 
to work from the office at your Accenture base location

 While working remotely:

• I understand and agree that I will continue to be governed by all clauses and obligations as set out in my Offer Letter, Terms of 
Employment & Accenture policies, as amended from time to time
• I agree and accept that I will adhere to Accenture and client specific requirements around confidentiality and intellectual property
• I agree that I will use a secure and private workspace to meet the confidentiality requirements of my role
• I agree and undertake to follow the work timings defined by my organization
• I understand that it is my responsibility to ensure that power and internet connectivity access is available to perform my role
• I understand and confirm that I will be responsible for safety and security of the company assets assigned to me
• I understand and agree that I will be responsible for my well-being, health and safety while working remotely 

I agree and acknowledge that my Terms of Employment, regulatory compliances, and any disputes connected thereto would be 
governed by jurisdiction of my Accenture Base Location.
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ANNEXURE 4 : DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture, I will have: (a) terminated my 
employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily 
performed and completed all my obligations which apply/applied to me vis-a-vis any current/previous employer and any other 
employment or contractor relationships. 

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or 
contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict, or be 
inconsistent with my acceptance of the offer made by Accenture or employment with Accenture, including, but not limited to, any 
time-bound non-compete agreement, restrictive employment agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents 
(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such 
documents or materials from my previous employer. To the extent I feel that my employment at Accenture would require me to 
bring any third party documents or materials to Accenture. I shall not bring any such documents or materials unless I have taken 
all permissions/approvals from the third parties before accepting the offer from Accenture. I further represent and warrant that I 
have not and will not inappropriately disclose or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other employment or contractor relationships. I agree and acknowledge that a breach of this 
provision shall entitle Accenture to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED                                     

______________________________________                      

Mansi Jagdish kamble

Date: 04 March 2024

Disclaimer
“This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside 
information and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may 
contain copyright material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not 
the intended recipient of the Communication or have received the Communication in error, please notify the sender or Accenture 
immediately, return the Communication (in entirety) and delete the Communication (in entirety and copies included) from your 
records and systems. Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and 
may be unlawful. Any views expressed in the Communication are those of the individual sender only, unless expressly stated to 
be those of Accenture and its affiliates. Accenture does not guarantee the integrity of the Communication, or that it is free from 
errors, viruses or interference.”
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Strictly Private and Confidential

Date :- Mar 2, 2024

Raziya Sayyed 

4/D/4 shivaji nagar govandi Mumbai 400043

Subject: Appointment Letter

We are pleased to welcome you to Angel One family and congratulate you on your appointment as
Digital Acquisition Executive at M14 grade. In this role, we will hand-hold you and provide you
with all support and guidance for your professional development and career growth. We believe, as
an organization, we are only as good as our employees. Therefore, we are committed to
providing all our employees with every opportunity to learn, grow and stretch their own boundaries
in a bid to help them achieve their fullest potential. We are confident that you will find this new
opportunity challenging and rewarding and that your contribution will take the organization further
in its journey towards becoming number one Fintech Company in India.

The following terms and conditions, and such other terms and conditions as may be made
applicable in general to all employees from time to time shall govern your employment; 

Joining Date:

You shall us join us on or before Mar 11, 2024. You are requested to give your confirmation and
acceptance of this offer cum appointment letter within a period of one week from the date of the
issuance of this letter failing which, this offer will stand withdrawn automatically.

Location:  

You can work remotely from any location of your preference in India. However, you should be
ready to report to your base office at ABL-CSO-Ackruti Star-6F (ABL_01) in person if and when
an exigency arises and is communicated to you. All travel expenses will be borne by the
employee.   

Compensation:

You are offered an Annual Base Pay of Rs. 297000 (INR: Two Lakhs Ninety Seven Thousand). For
the detailed breakup of the Compensation structure and additional benefits, please go through
the Annexure, attached herewith. You shall be liable to pay taxes on your compensation as per
prevalent Indian tax laws and regulations during the period of your employment with us.
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Performance Linked Incentive: 

In addition to the fixed compensation, you may be eligible for such performance linked incentive as
may be decided by the Company from time to time. As per the Company policy, performance linked
incentive are payable only if you are on the rolls of the company and not serving notice of
termination/severance of employment at the time when incentive payment is disbursed. For the first
year of your employment (fiscal year), incentive payment to be made, if any, shall be pro-rated to
the number of completed months of your work.

Group Mediclaim Policy:

You and your immediate family (Spouse & 2 Children) will be covered under a Group Medical Policy
with sum insured for Rs.200000. (Two Lakhs Only). You can also extend the cover to your parents
and parent-in-law by paying additional premium at a nominal rate.

Group Total Protection Policy:

You are further covered under a Group Total Protect Insurance Policy (Term Life Coverage) for sum
insured Rs.1500000. (Fifteen Lakhs Only).

Group Accidental Insurance Policy:

You are further covered under an Accidental Insurance Policy for sum insured
Rs. 500000. (Five Lakhs Only).
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Leave: 

You shall be entitled to earn Annual leave from the Date of Joining as per the policy of the Company
as presently applicable and as may be modified from time to time.

Unauthorized Absences: 

Without prejudice to your other rights, for every day of your unauthorized absence, your gross
salary for the number of days of unauthorized absence shall be deducted from the monthly salary.
Unauthorized or uninformed absence from duty for more than 5 consecutive working days shall be
considered as absconding from employment.

Confirmation:

Your employment shall be deemed to be confirmed from the date of your joining.

Mandatory Certifications and Training: 

You shall be required to complete all the mandatory certifications for the required role (if any) within
3 months of joining and all the mandatory training assignments within the stipulated time period. In
case of non-completion of the certification necessary actions as per the company policy will be
taken.

Joining Rules and Regulations:
Joining Documents:

Certified copies of your certificates and testimonials, including the proof of your age, may please be
uploaded before your joining date. If any of the information/documents submitted by you for
getting the employment is/are found to be false / bogus / fraudulent / forged / misrepresented,
your appointment shall be considered void ab initio and terminated forthwith without any notice or
payment in lieu thereof.

Exclusivity of Employment

You shall not, without the company's prior written permission, carry on any business, or enter for
any part of your time, in any capacity the services of, or be employed by, any other firm, company or
person. You shall devote your whole time and attention to your duties to promote the interest of the
Company.
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Code of Conduct

You shall not make any untrue or misleading statements in relation to the Company nor, after you
cease to be under its employment, represent or hold out yourself to any person as being associated
with the Company in any manner or as authorized by it for any purposes. By accepting this letter,
you acknowledge that you shall comply with the ANGEL Code of Conduct & Ethics as in effect from
time to time and understand that a violation of the Code of Conduct may constitute grounds for
disciplinary action and termination of your services. The Code of Conduct & Ethics of the Company
is of supreme importance and required to be followed by every employee in letter and spirit. The
Code of Conduct and Ethics include:

1.       Code of Conduct and Ethics
2.       Prevention of Sexual Harassment (POSH)
3.       Prevention of Money Laundering
4.       Prohibition of Insider Trading
5.       Vigil Mechanism and Whistle Blower Policy
6.       Information Security Policy

And such other polices and codes as may be adopted by the company from time to time at its sole
discretion. 

Non-solicitation Agreement:

During the term of your employment, and for a period of one (1) year immediately following your
termination, you agree not to solicit any employee or independent contractor of the Company on
behalf or at the behest of any other business enterprise, nor shall you induce any employee or
independent contractor associated with the Company to terminate or breach an employment,
contractual or other relationship with the Company.

Confidentiality Agreement:

You shall not during your employment pursuant to this appointment or at any time thereafter,
without the consent in writing of the Company, divulge to any person or company any information
concerning the business, products, know-how, technology, accounts, finances, clients or customers
of the Company and upon termination you shall forthwith surrender to the Company all original and
copy of documents, samples or other items relating to any matters aforesaid. You must not remove
any documents, or tangible items which belong to the Company or which contain any confidential
information from the Company's premises at any time without proper advance authorization.
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Separation

If you wish to separate from the services of the company, you need to submit your resignation in
HRMS portal. Preparatory to separation, you would be required to serve the mandated notice period
as per the company policy in force from time to time (prescribed notice period) and in case you fail
to serve the prescribed notice period, a sum being Notice Pay in lieu of the notice period short-
served will be recovered from any amount due and payable to you. At separation, you may encash
the un-availed privilege leaves as per applicable rules at the rate of last drawn basic salary, provided
your separation is not pursuant to your dismissal. We will issue you a relieving letter only after final
settlement of all accounts and you have produced proof of handing over to our designated official
all assets, properties, documents, records and other articles of the Company whether issued to you
or that might have come to your custody or possession during the course of your service with the
Company.

Termination of Employment

Notwithstanding the other provisions of this document, your employment with us is terminable
without cause or reason by either side by serving a notice not less than the prescribed period in
writing on the other side. If we terminate you on a shorter notice, you shall be paid Notice Pay in
lieu of the period by which the prescribed notice period was reduced.

If you breach any provisions of your appointment by which you are bound, misconduct yourself, or
you are found to have indulged in unethical practices or to have committed acts of moral turpitude
or your performance is assessed to be persistently substandard or unsatisfactory or your behavior
not amenable to correction to be in line with the standard of the Company, your services are liable
to be terminated with immediate effect. Company at its discretion, having regard to the exigency of
the situation that warranted your termination, may effect the termination without requiring you to
serve the prescribed notice period or require you to serve a reduced notice period.

Salary in Lieu of Notice

In all cases, salary in lieu of the notice period shall be computed on the basis of fixed compensation.
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Retirement Age

Your retirement age shall be 58 years.

Other Terms and Conditions

During your employment, you shall be subject to the service rules, regulations applicable from time
to time. The terms and conditions contained herein shall be read along with the instructions,
guidelines, policies, etc. and amendments thereof as presently applicable to you and as may be
amended from time to time and as may be made applicable to you by the Company subsequently
during the course of your employment.

Any other terms, conditions, stipulations not specifically mentioned herein shall be governed by
employee handbook and other policies and procedures of the Company as presently applicable and
as may be amended from time to time.

We look forward to having you with us in our firm. We believe that the position we offer, our
dynamic work environment and a competitive total compensation package create an excellent
employment opportunity for you. 

 
 

SIGNED BY      
For and on behalf of, AngelOne

Subhash Menon
Chief Human Resources Officer



Angel One Limited
(Formerly Known as Angel Broking Limited)
CIN: L67120MH1996PLC101709,

SEBI Registration No Stock Broker:INZ000161534,

CDSL: IN-DP-384-2018, PMS:INP000001546,

Research Analyst: INH000000164, Investment Advisor:
INA000008172, AMFI Regn. No. ARN–77404, PFRDA, Regn.
No.-19092018.

CSO, Corporate & Regd Office:

601, 6th Floor, Ackruti Star, Central Road, MIDC,
Andheri (E), Mumbai - 400093.

T: (022) 2820 5943 | (022) 4000 3600

F: (022) 4000 3609

E: support@angelone.in

www.angelone.in

Annexure: Your Compensation Summary

Candidate Name : Raziya Sayyed

Compensation Structure INR Annually INR Monthly
Basic 139584 11632
House Rent Allowance 8820 735
Statutory Bonus 11628 969
Special Allowance 115368 9614
Provident Fund

(Employer’s Contribution) 21600 1800

Total Base Pay (A) 297000 24750
Corporate Group

Mediclaim*** 8100 675

Group Total Protect
Insurance*** 500 42

Gratuity 6700 558
Benefits Cost (B) 15300 1275
Cost to Company (A + B) 312300 26025

 Gratuity is payable as per the Gratuity Payment Act, 1972
 ESIC will be deducted as per Employee State Insurance Act, 1948
 Provident Fund will be compulsorily deducted if the Basic + Special Allowance is below

Rs.15,000/- p.m. as per EPFS, 1952
 You shall be eligible for Performance Linked Incentive as per Company policy.
 Your employment is subject to a positive background verification check / clearance of all the

mandatory role specific training and assessments
 You may be required to go through a pre-joining medical check-up

***Corporate Group Mediclaim and Group Total Protect Insurance Premium amount is subject to
change at the time of policy renewal.
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Date: 29/02/24 

EMP ID: KS28626 

NAPS TRAINEE LETTER 
 
 

 
    Dear Mohammad Wasif Mukhtar Ahmed Khan, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer 
you the position of “Telesales Executive” in our organization and will be deployed at “Finmech 
Business Services Private Limited”. 

 
Your joining date would be on or before 14/02/24. 

 
Compensation: You will receive Stipend ₹ 15000/- (Fifteen Thousand Only). 

 
We welcome you to Kapston family and wish you a long and successful career with us. We assure you 
of our support for your professional development and growth. Please sign the duplicate copy of this 
letter as a token of acceptance of the same. 

 
Please bring with you all the copies of your testimonials along with four passport size photographs 
during the joining. 

 
 

With Best wishes 
 
   For KAPSTON SERVICES LIMITED . 

 
 
Human Resources 

 
 

http://www.kapstonfm.com/
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12/26/2023           
            
          HR/2023/REC/2374  
 
To  
Sadiya siddiqui 
TPO001186 
Mumbai 
 

Appointment Letter 
 
Dear Sadiya siddiqui 
 
With reference to your application for employment and the interview you had with us 
subsequently, we are pleased to offer you an appointment with One Point One Solutions 
Limited (“OPOS” / “company”) as Customer Relationship Executive, at our Mumbai office 
with effect from 12/26/2023. You will be reporting Team Leader Your employment with 
OPOS will be governed by the following terms and conditions, which were also discussed and 
agreed during your interview, and the same may be modified from time to time by OPOS in 
case including, but not limited to, of any changes in the process(s), business(s) and/or 
location(s) for which you have been appointed. 
 
 

1. You will be employed with OPOS on an annual CTC of INR 204000/- and monthly CTC 

of INR 17,000/- which is inclusive of all allowances. The monthly salary would be 

payable to you only after satisfactory completion of training and certification. A 

detailed break-up of your CTC along with the relevant deductions have been 

mentioned in Annexure-I (CTC Annexure) of this Appointment Letter. 

  

2. The nature of duties and tasks required to be performed by you, during your 

employment with the company, are provided in detail in Annexure-II of this 

Appointment Letter. Your duties and/or tasks carry high responsibility and 

accountability on your part. You shall be required to meet the minimum target as per 

SLA’s in any given month. The said minimum target shall be subject to timely revision 

by the management of the company, in view of the customers’ requirements and 

business scenario. If you fail to achieve this minimum target, it shall be presumed that 

you have not worked for the proportionate period and, deductions would be made 

from your net salary accordingly. 

 
3. You shall not, in any situation whatsoever, refuse to work or not work, as per the 

instructions of your reporting authority, when you are scheduled or required to work. 

In case you are found to have refused to work when you were scheduled or required 

to work, the same would be considered as your unwillingness to serve the company 

and amount to gross misconduct, for which strict disciplinary action would be 

initiated against you. In such cases, the management of the company is entitled to 
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terminate your services with immediate effect, without the provision of any notice or 

pay in lieu thereof.  

 
4. You shall also not refuse to perform any other additional duties and/or tasks, as per 

the instructions of your supervisor and in view of need of the company. In case you 

refuse to perform any such additional duties and/or tasks, it shall be considered as 

insubordination on your part and amount to gross misconduct, for which strict 

disciplinary action would be initiated against you. In such cases, the management of 

the company is entitled to terminate your services with immediate effect, without the 

provision of any notice or pay in lieu thereof. 

 
5. Your salary would be strictly processed as per your biometric attendance with nine 

(9) hours in system, eight (8) hours of productive login, talk-time as per the relevant 

process(s) and wrap time of maximum thirty (30) minutes, which is applicable for all 

days that you are present in and working from the office. Thus, all four criteria, viz. 

the biometric time, the system/dialer login time, talk-time and wrap time, are 

required to be mandatorily fulfilled as per the prescribed limits for the company to 

consider your attendance and process your salaries, for all days that you are working 

from the company office.  

 
6. In case any of your action(s)/omissions(s), during the tenure of your employment, fall 

within the ambit of Zero Tolerance Policy of the company which includes actions such 

as, but not limited to, abuse, misbehavior, following wrong processes, leaking 

information, misuse of IT/system access, damage to company’s assets and 

infrastructure, wrong sale/commitment while performing official duties and/or any 

other act causing damage of goodwill and/or monetary loss to the company or its 

clients, you shall not receive any salary for the month in question. In case you are 

found to have repeated such actions/omissions(s), which fall within the ambit of Zero 

Tolerance Policy of the company, on more than two occasions, the same would 

amount to grave misconduct on your part, for which the company would initiate strict 

disciplinary action against you. In such cases, the management of the company is 

entitled to terminate your services with immediate effect, without the provision of 

any notice or pay in lieu thereof. 

 
7. You will be governed at all times by the policies, procedures and guidelines of the 

company relating to salary, allowances, benefits and perquisites, which are specified 

in this Appointment Letter. Further, the management of OPOS reserves the right to 

modify or change such allowances, benefits and perquisites from time to time, in 

accordance with its policies and in case including, but not limited to, of any changes 

in the process(s), business(s) and/or location(s) for which you have been appointed. 

You are also required to keep your salary and other related information confidential 



 

3 | P a g e  

 

at all times, and not disclose the same to anybody in the company or an external 

agency. The company reserves the right to take appropriate action against you, in case 

you are found to have violated this requirement. 

 

8. You will also be entitled to contributory provident fund, employees’ state insurance 

and statutory bonus payments, as per the applicable statutory provisions. Deductions 

as applicable under law, namely tax deduction at source, professional tax, fringe 

benefit tax, statutory payments etc., shall be to your account and made by the 

company on your salary month on month.  

 
9. You are required to furnish the photocopy(s)/soft copy(s) of the documents required 

by the company, as mentioned in Annexure-III (List of Documents for submission) of 

the Appointment Letter, prior to or on the date of joining the company. You are also 

required to produce the originals of the aforesaid documents for verification, on the 

date of joining the services of the company. You would not receive any salary unless 

you have submitted all required documents, as per this Appointment Letter, to the 

Human Resources department of the company. Further, if you fail to submit the 

required documents, as mentioned in Annexure-III of the Appointment Letter, within 

forty-five (45) days from your date of joining the company, you would be terminated 

with immediate effect, without any notice or pay in lieu thereof, for failing to comply 

with the joining formalities in place. Any change in your date of joining will be 

communicated to you at the aforementioned contact details and, such change will be 

at the sole discretion of and without any liability on OPOS.  

 
10. If you fail to report to work for four (4) days in a row, without the prior written 

approval of your reporting manager, you will be marked as absconding and an 

absconding notice would be issued to you by the company. Furthermore, if, even after 

the issuance of the absconding notice, you fail to report to work within the timeline 

stipulated under the absconding notice, the same would be treated as your refusal to 

work as well as abandonment of employment in OPOS, and your services would be 

terminated by the company with immediate effect, without the provision of any notice 

or pay in lieu thereof, on the ground of gross misconduct. The company also reserves 

its rights to terminate your services, in the event that your performance is found to 

be unsatisfactory, with fourteen days’ notice in writing or fourteen days’ basic salary 

in lieu of the said notice. However, the above requirement may be altered / modified 

by the company in such manner as may be necessary for the company to discharge its 

existing and forthcoming obligations. During your service, you may also resign from 

the services of the company by giving 1 (One)  month notice in writing or making 

payment of thirty days’ salary in lieu of the said notice. Once the company is in receipt 

of the notice expressing your intention to leave the services, the company will have 

the discretion to relieve you at the end of the notice period or earlier. In case you fail 

to provide One month notice in writing to the company, the management will deduct 
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an amount equivalent to your one month gross salary from the full and final 

settlement amount which may become payable to you. 

 

11. The company reserves the right to terminate you with immediate effect, without any 

notice or pay in lieu thereof, in case of gross violation(s) of the terms contained in the 

Appointment Letter amounting to misconduct.  

 
12. Since the company would be providing specialized training to you at a substantial cost 

to ensure that you can work in the company, you shall not leave the employment of 

the company within a period of 6 months from your date of joining, unless you are 

terminated by the company. In case you leave the company within the aforesaid 

period of 6 months on your own volition, you shall be liable to reimburse the cost of 

training imparted to you, which has been quantified at INR 5000/- and will be 

included in the full & final settlement . The company reserves the right to initiate 

appropriate legal proceedings against you for recovery of the said amount. 

 
13. You will diligently and faithfully serve the company and perform all duties and tasks 

entrusted to you from time to time. You will devote full time and attention to the work 

of the company and will not, during the tenure of your employment with the company, 

be interested in or take any employment, assignment and/or direct/indirect business 

or work, whether honorary or remuneratory including moonlighting, except with the 

prior written permission of the management of the company. You will also not seek 

membership of any local / public body, without obtaining the prior written 

permission of the management of the company in each case. 

 
14. The company may, in its business interest and as per its requirements, transfer you 

to any department/section/function of the company or any of its offices in India or 

overseas or to any subsidiary or associate company, whether in existence presently 

or still to be formed, on such terms and conditions as are applicable to such transfer 

and as per the company’s policies. The terms and conditions of your transfer would 

be governed by the Relocation Policy of the company. In the event of your deputation 

to perform work on / at client sites, you hereby agree and undertake as follows: - 

a. That you shall follow and be governed by the applicable rules and regulations; 

b. That you shall honor and abide by the requirements under the work permits 

/ approvals / consents and all related rules pertaining to your deputation, 

including amongst others requirements under the applicable visa / travel 

program; 

c. That you shall indemnify and hold harmless the company, from all liabilities 

arising out of any act / omission attributable to your negligence or otherwise, 

whether arising in the course of employment or otherwise; 

d. In all such cases of transfer, you shall be governed by the company’s transfer 

policy and procedure, including the Relocation Policy of the company. 
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Your refusal to accept any such transfer will be considered as your unwillingness to 

serve the company and in such a case, the management of the company reserves the 

right to terminate your services with immediate effect.  

 
15. You may, during the course of your employment with the company, be given any 

assignment either arising out of the company’s business or which the management of 

the company, in its subjective judgment, deems fit with reference to your skill sets, 

background, qualification and/or experience. Refusal to carry out such assignment(s) 

allotted to you solely on, amongst other grounds, the ground that it had not been a 

part of your usual duties during your employment with the company, would be 

deemed to be a serious misconduct on your part and invite strict disciplinary action 

against you, including immediate termination of your employment without the 

provision of any notice or pay in lieu thereof. You will also not be entitled to any 

additional compensation for carrying out any such assignment(s). 

 
16. The standard work week is Monday to Sunday with one weekly off, which will be given 

to you as per the policy of the company and in line with the demands of business 

process(s) that you would be aligned with during your employment. The actual day 

off may vary from week to week in view of the nature of business of the company and 

the exigencies of work. Your working hours are 9:30 A.M. to 6:30 P.M., however the 

same is not fixed and may be extendable in view of the workload. The company is 

operational on a 24*7*365 basis. You are expected to report to work promptly at the 

scheduled time each day for ensuring smooth conduct of work as per the company’s 

policy. You will be eligible for a total of 21 days of paid leave in a year. Any paid 

leave(s) availed by you is/are required to be pre-approved, 7 days in advance of your 

scheduled day of leave, by your reporting manager. 

 
17. During the term of your employment, you may choose to work from home in 

accordance with the Work from Home policy (“WFH Policy”) of the company, subject 

to you fulfilling the eligibility conditions prescribed thereunder. This WFH Policy 

provides guidelines for such employees of OPOS who are either working from home 

or some other off-site location, for the approved duration. The work-from-home 

arrangement is aimed at providing a mutually beneficial option for both the company 

and its employees; however, this remote working would only be permissible as long 

as the same does not interfere with your duties and responsibilities in terms of this 

Appointment Letter, including the Annexures thereto, and other assignment(s) that 

may be given to you by the company. Nevertheless, this arrangement, being role-

specific, is available at the discretion of the management of the company and subject 

to the consent of the client(s) of the company. You may choose to work from home on 

a regular or ad-hoc basis based on the business requirements of the company and/or 

unavoidable personal exigencies at your end, barring certain exceptions such as 
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natural calamities, pandemic or government-imposed lockdown. Your eligibility, 

procedure for approval to work from home, conditions of employment while working 

from home and other relevant points in this context would be determined as per the 

WFH Policy, and the entire WFH Policy will be applicable to you, should you choose 

to work from home, as if the entire contents of the same were incorporated herein. 

While working from home, you are required to complete the daily working hours, as 

stipulated in the WFH Policy, for you to be entitled to receive salary. If you are eligible 

to work from home in terms of the WFH Policy and have been allowed by your 

reporting manager as well as the Human Resources department of the company to 

work from home, your attendance and salaries would be considered and processed 

on the basis of eight (8) hours of productive login, talk-time as per the relevant 

process(s) and wrap time of maximum thirty (30) minutes. Thus, all three criteria, viz. 

the system/dialer login time, talk-time and wrap time, are required to be mandatorily 

fulfilled as per the prescribed limits for the company to consider your attendance and 

process your salaries, for all days that you are working from home. The company will 

not make any deviation and/or exception(s) in respect of the aforesaid prescribed 

limits. 

 

18. You will be governed by the policies and the procedures of OPOS, in force from time 

to time, throughout the course of your employment. You will also observe general 

decorum and discipline and not resort to any action which, according to the 

management, is detrimental to the interests of the company.  You will, at all times, 

conduct yourself in such manner so as to justify the trust and confidence respond in 

you by the company. In case you are found to have violated the terms of this clause 

without any valid reason, the same would amount to serious misconduct on your part 

and the management of the company reserves the right in such cases to take 

disciplinary action against you, including immediate termination of your employment 

without the provision of any notice or pay in lieu thereof. 

 

19. You shall not, as per the terms of the Non-Disclosure Undertaking (“Undertaking”) 

annexed with the Appointment Letter as Annexure-IV and the terms contained in this 

Appointment Letter, during employment or after cessation of employment, divulge, 

disclose or impart to any other person and/or third-party organization, by words or 

otherwise, particulars or details of systems, procedures, software, hardware, 

technical know-how, training material, trade secret, administrative, financial or 

organizational matters pertaining to the company, which you may become aware of 

by virtue of your employment in the company. You shall maintain confidentiality at 

all times of all information, including but not limited to the terms of this Appointment 

Letter, comply with the terms of the Undertaking as well as the company’s non-

disclosure of data and information policy, and also sign such agreements that the 

company may require for the adequate protection of all its information. If you are 

found to be in violation of the terms of your Undertaking and/or the company's 

confidentiality policies/agreements or if you are found to have indulged in the 
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unauthorized dissemination, disclosure and/or use of the confidential information, as 

defined in the Undertaking, the same would amount to grave misconduct on your part 

and the company will initiate disciplinary action and such other legal action against 

you as it may deem fit, including but not limited to immediate suspension and / or 

immediate termination from the employment of the company, without any notice or 

pay in lieu thereof, as well as civil and/or criminal penalties for violations of the 

applicable laws. 

 
20. The rights, title and interest, including the copyright thereto, in any invention, 

creation, development, improvement or discovery of any system(s), software, 

computer program(s), method(s) relating to the company’s operations, writings, 

documents and/or reports, arising out of any work done in the course of your 

employment with the company, shall automatically vest with the company and, all of 

the said inventions, creations, developments, improvements and/or discoveries made 

or conceived in the performance of your engagement with the company, whether IPR 

protected or not, shall become and remain the sole and exclusive property of the 

company. You also agree to notify the company immediately in writing of all the 

aforesaid inventions, creations, developments, improvements and/or discoveries, 

made at any point of time during your employment with the company. In this 

connection wherever required, the company may obtain patent rights in its own name 

(or jointly with others) based on the fact of your invention, creation, development, 

improvement, discovery or other creative effort(s). The company may also require 

you to sign invention assignment and such other agreements as may be necessary for 

the company to obtain patents and/or register its intellectual property rights. You will 

not, in any event whatsoever, be entitled to any additional compensation for such acts, 

apart from the compensation stipulated and stated hereinabove. Your obligations 

under this clause would survive the termination of your engagement with the 

company, regardless of the manner of such termination. 

 
21. The company shall be the sole owner and proprietor of any software developed by 

you during your employment with the company and, would also have unfettered 

rights to sell, license, and control duplication, distribution and preparation of 

deliveries of the software. You shall not claim any income and/or benefit from any 

such development at any point of time. You shall also sign a document to this effect, if 

required by the company. Any duplication of licensed software is not allowed, except 

for backup or archival purposes. You shall also ensure that the company complies 

with all statutory and/or legal requirements with regard to the area(s) of your 

responsibility. 

 

22. You shall take reasonable care in maintaining and protecting the assets, properties, 

facilities, software, hardware and/or any other equipment belonging to the company, 

as and when provided by the company for official use. On company’s demand, you 
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shall take steps to return such assets, properties, facilities, software, hardware and/or 

any other equipment back to the company in the same condition as at the time of 

handover in your favour, subject to normal wear and tear, on cessation of employment 

or at any other time as may be required by the company. If you fail to return the said 

assets, properties, facilities, software, hardware and/or any other equipment 

belonging to the company in the same condition, the company shall be entitled to 

recover such costs / compensation as it may deem fit, keeping in view the cost of such 

assets, properties, facilities, software, hardware and/or any other equipment in 

question. 

 
23. OPOS is committed to providing a professional work environment that maintains the 

equality, respect and dignity of all employees and trainees associated with the 

company. In keeping with this commitment, OPOS maintains a strict policy of 

prohibiting discriminatory practices, including sexual harassment. OPOS considers 

that sexual harassment at workplace is absolutely unacceptable and hence, will treat 

all complaints in this regard very seriously. You shall, at all times during your 

employment with the company, abide by and be governed by the terms contained in 

the “Declaration and Undertaking for prevention of sexual harassment at workplace”, 

which has been annexed with the Appointment Letter as Annexure-V. 

 
24. The company is entitled to terminate your services, without assigning any specific 

reason in this regard, by giving one month’s notice in writing or basic salary for the 

said month in lieu thereof. If you choose to resign from the services of the company, 

your resignation would come into effect from the date of acceptance thereof in writing 

by the management of the company. The management of OPOS reserves the right to 

reject your resignation. Further, your resignation will not be effective if any 

disciplinary proceeding(s) have been initiated or is pending against you. The 

disciplinary proceedings in this regard would be deemed to have been initiated from 

the date of issuance of show-cause notice / charge-sheet against you, as the case may 

be. In the scenario where your resignation has been accepted by the company, you 

will serve your notice period of one month in the company or else pay one month’s 

salary to the company in lieu of your notice period. Once the company is in receipt of 

the notice expressing your intention to leave the services, the company will have the 

discretion to relieve you at the end of the notice period or earlier. In case you fail to 

provide one months’ notice in writing to the company, the management will deduct 

an amount equivalent to your one month’s gross salary from the amount which may 

become payable to you during full and final settlement of dues. Further, your balance 

leaves will not be adjusted against your notice period or any part thereof. 

 

25. The company reserves the right to discontinue your services with immediate effect in 

case of occurrence of fire, earthquake, flash floods, pandemic, disease outbreak, 

cyclone, lockdown, government sanctions, economic sanctions, trade sanctions, 
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embargo, requirements imposed by governmental (Central, state and/or local), civil 

and military authorities, acts of God or public enemy and/or other causes which are 

beyond the company’s reasonable control (“Force Majeure Event”). On the occurrence 

of a Force Majeure Event, the company may immediately inform you about the 

discontinuation of your services in the company with immediate effect and in such 

cases, you will not be entitled to a notice or any payment in lieu of the said notice in 

terms of Clause 24. 

 

26. The company would not be liable to pay the full & final settlement amount, or any part 

thereof, to you in case you have left the employment without completing the required 

exit formalities. The exit formalities in this regard are required to be mandatorily 

completed within two (2) weeks from your last working day in the company, for you 

to be eligible for the full & final settlement amount. The full & final settlement amount 

may be collected by you within sixty (60) days from your last working day in the 

company, subject to your satisfactory completion of exit formalities. Your paid leaves 

will not be encashed and/or adjusted at any point of time during your employment 

with the company, including during the full & final settlement of your dues. 

 
27. It is expressly agreed and understood that your services are liable to be terminated 

with immediate effect, without any notice or pay in lieu thereof, in the following 

amongst other cases, which would amount to misconduct on your part: - 

 

a. Breach of any rule(s), regulation(s) or instructions from your end, which were 

required to be observed in accordance with the prevailing laws for the 

purpose of conducting the business of the company, which is likely to, directly 

or indirectly, lay any person of the company open to any proceedings under 

the said law or the rules made thereunder or which, in the opinion of the 

management, is likely to result in adverse consequence(s) effecting 

prejudicially the management of the company in any manner. 

 

b. In case of any deliberate and intentional physical damage to the company’s 

assets, which had been provided to you for official use. 

 

c. On your reaching the age of superannuation (completion of sixty (60) years) 

and / or on account of physical or mental disability or otherwise at any time, 

resulting in the lowering of your efficiency. The management’s opinion will be 

final in this regard. 

 

d. If it is found, at any time during the tenure of your employment, that any of the 

information furnished by you to the management, at the time of your 

appointment in the company, was incorrect and/or false, and/or you had 

reasonable grounds to believe that the same was incorrect and/or false. 
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e. If, at any time during the tenure of your employment, the management and/or 

the company loses faith in you, for reasons including but not limited to your 

acts and/or omissions in connection with your employment which has an 

adverse impact on the business of the company. 

 
f. If you are convicted for any act or if you are arrested for any act involving 

moral turpitude. 

 

g. If you are convicted or found to be involved in any act of sexual harassment. 
 

h. If you fail to attend to your duties and fulfil your responsibilities without prior 

written permission from the management of the company. 

 

i. If in the opinion of the management of the company, you are found to be 

disloyal to or if you are found to be indulging in activities detrimental to the 

interest of the company. The following acts on your part, amongst others, will 

be considered detrimental to the interest of the company: - 

 

i. Engaging in any other business, trade or profession during your 

employment in the company, during working hours or otherwise, 

whether such activities conflict with the interest of the company or not. 

 

ii. Divulging any information in respect of the business of the company to 

an outsider and/or a third-party entity, including but not limited to 

confidential information. 

 

iii. Making false, misleading, slanderous and/or defamatory statements 

against the company, its management and/or its office bearers, which 

in the opinion of the management has an effect of lowering the prestige 

of the company, its management and/or its office bearers. 

 

28. The company also reserves the right to terminate your services with immediate effect, 

without any notice or pay in lieu thereof, if you are found to be suffering from any 

communicable skin disease or any other contagious or infectious disease, which, in 

the opinion of the management, is likely to endanger the health, security and well-

being of other employees of the company. 

 

29. If you are laid-off by the company during the tenure of your employment through 

issuance of notice to that effect, you will be compensated at the rate of 50% of your 

basic salary for the period of such lay-off, subject to the provisions contained in Clause 

30. 
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30. If the prevailing circumstances require you to be laid-off for 30 days or more during 

the twelve-month period, you will not be entitled to any lay-off compensation beyond 

the first 30 days, and the company would be entitled to terminate you without any 

additional compensation in this regard. For instance, in case of a redundancy in your 

job role or position resulting from an unprecedented economic crisis or disruption in 

the business cycle not within the company’s control, the company can lay you off in 

terms of this clause and Clause 29. 

 
31. You would be personally responsible for all the assets provided to you by the 

company for official use including, but not limited to, the headset. An amount of INR 

750/- would be deducted from your first salary towards purchase of the headsets.. 

 
32. The age of retirement for an employee of OPOS has been fixed at sixty (60) years and 

subject to other clauses mentioned in this Appointment Letter, your services will 

come to an automatic conclusion as soon as you complete the age of sixty (60) years. 

You will produce a certificate evidencing your date of birth as well as your present 

age on the date of your joining, to the satisfaction of the management. In the event of 

a dispute regarding the correctness and veracity of your age, it shall be lawful for the 

management of the company to send you to the doctor appointed by the company to 

ascertain your age and, his decision shall be final and binding on you. 

 
33. You are immediately required to furnish on your behalf and if married, on behalf of 

your spouse as well, full details of any external directorships held and/or any personal 

business interests including but not limited to partnerships, shareholdings and 

trusteeships; involvement in any other business ventures involving unlimited 

liability; personal liabilities in connection with business activities; and involvement 

in other external positions including but not limited to role and involvement in 

teaching and consulting positions, whether honorary or remunerative, and/or 

political and non-political associations, as on the date of your appointment in the 

company. 

 
34. You hereby agree to not solicit or cause to be solicited, either during your employment 

and/or thereafter (i.e. cessation of your employment with the company) for a period 

of one (1) year, either voluntarily or involuntarily, any employee of OPOS. You further, 

whether directly or indirectly, individually or on behalf of any other person, firm, 

corporation or entity, agree to not, (a) interfere with the company’s continuing 

relationships with its existing employees, (b) attempt to induce such existing 

employees to leave their employment with the company, (c) interfere with the 

company’s continuing relationships with its suppliers or customers, (d) sell, attempt 

to sell or solicit the sale of such products or services which are in competition, 

whether direct or indirect, with those of OPOS, to the customers of OPOS, or (e) take 
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any action to discourage or divert any supplier or customer from doing business with 

the company, for the aforesaid period of one (1) year. 

 
35. You further agree that during your employment with the company, you would 

perform such duties as the company may designate from time to time and will devote 

your full time and best efforts to the business of the company. You shall not, during 

your employment with the company, engage in any employment with any other 

company, whether for gain or not. 

 
36. You also represent and warrant that you are not subject to any court order, 

agreement, arrangement and/or undertaking, including but not limited to the non-

compete and non-solicit obligations, or any other disability which may, in any manner, 

restrict you from either accepting the terms and conditions contained in the 

Appointment Letter or from performing your functions and providing services to the 

company in accordance with the Appointment Letter. 

 
 

37. In case of any action, omission and/or error on your part during the tenure of your 

employment thereby causing tangible and/or intangible losses to the company, the 

same would amount to grave misconduct for which the company would initiate strict 

disciplinary action against you. In such cases, the management of the company is 

entitled to terminate your services with immediate effect, without the provision of 

any notice or pay in lieu thereof. The company shall also be entitled to recover from 

you the said losses along with additional damages and, reserves its legal right to 

initiate civil and/or criminal proceedings against you in this regard. 

 

38. If you avail any loan(s) from any institution/individual during the tenure of your 

employment with the company, the same will be entirely repayable in your personal 

capacity and the company will, under no circumstances, be liable to repay it on your 

behalf. 

 
39. In the event of breach of any terms of the Appointment Letter and more specifically, 

breach of any and/or all confidentiality obligations mentioned hereinabove, the 

company shall initiate disciplinary and such other legal action against you as it may 

deem fit, including but not limited to immediate suspension and / or immediate 

termination from the employment of the company, without any notice or pay in lieu 

thereof. Notwithstanding anything contained in this Appointment Letter, the 

company hereby also reserves the right to proceed against you in such forum as it 

may deem fit, in the event that you have committed a material breach of the terms 

contained in this Appointment Letter. You shall also be liable to indemnify, defend and 

hold harmless the company from and against any and all damages, losses, claims, 
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liabilities, demands, judgments, awards, settlements, penalties, fines, suits, costs and 

expenses, including without limitation attorney’s fees and costs, of any kind or nature, 

by reason of or arising out of or in connection with your breach of any of the terms 

contained in the Appointment Letter. 

 

40. You shall submit your latest residential address and telephone/mobile number to the 

company for correspondence purposes. You also agree to keep the management 

informed about any change in your residential address and/or telephone/mobile 

number. 

 
41. You shall strictly adhere to the applicable laws and regulations in India and other 

country(s), wherever applicable, including without limitation work permits, 

immigration requirements etc. 

 
42. Any waiver of the provisions of this Appointment Letter or of a party’s rights and/or 

remedies under the Appointment Letter must be in writing for the same to be 

effective. Any failure, neglect or delay by a party in enforcing the provisions of this 

Appointment Letter or its rights and/or remedies under the Appointment Letter at 

any point of time, cannot and will not be construed as a waiver of such party’s rights 

under this Appointment Letter and will not, in any way, affect the validity of the whole 

or any part of this Appointment Letter or prejudice such party’s right(s) to take 

subsequent action. No exercise or enforcement by either party of any right(s) or 

remedy(s) under this Appointment Letter will preclude the enforcement by such 

party of any other right or remedy under this Appointment Letter which such party is 

entitled to enforce under law. 

 
43. If any term, condition, or provision in this Appointment Letter is found to be invalid, 

unlawful or unenforceable to any extent, the parties shall endeavor in good faith to 

agree to such amendments that will preserve, as far as possible, the intention 

expressed in this Appointment Letter. If the parties fail to agree on such amendments, 

such invalid term, condition or provision will be severed from the remaining terms, 

conditions and provisions, and the Appointment Letter will continue to be valid and 

enforceable to the fullest extent permitted by law. 

 
44. All such provisions of the Appointment Letter which are explicitly stated to survive 

the termination thereof as well as such provisions which, by their very nature and 

verbiage, are intended by the parties to survive, shall so survive termination or expiry 

of this Appointment Letter and, continue to be applicable. 

 
45. Any changes in the prevailing laws, rules and regulations governing statutory 

deductions such as Provident Fund, Employees’ State Insurance, Professional Tax, 



 

14 | P a g e  

 

Income Tax (Tax Deducted at Source) and/or any other deductions in force or that 

may come in force shall be implemented while keeping constant the salary offered to 

you in terms of this Appointment Letter, the breakup whereof has been provided in 

Annexure-I, with effect from the date of commencement of such change. 

 
46. The terms and conditions of this Appointment Letter shall be governed by the laws of 

India and disputes arising herein shall be subject to the jurisdiction of the courts at 

Mumbai. 

 
The Appointment Letter is valid till 12/30/2023. Your appointment in the company is 

subject to you being declared medically fit by the company’s medical examiner as per our 

standards. Please sign and return to us a copy of the Appointment Letter signifying your 

acceptance to the terms and conditions of this Letter. Please note that in the event of you 

failing to join the company on or prior to the date mentioned in this Appointment Letter, this 

Appointment Letter shall automatically stand revoked. 

 

I would like to take this opportunity to welcome you to your company and hope you find your 

association with the company both enjoyable and rewarding. 

 
 
For One Point One Solutions Limited, 

 
Prashant Ruparel  
India Head – Frontline Recruitment 
 
I have read the aforesaid terms and conditions or the aforesaid terms and conditions have 
been explained to me in the language I understand and in token of acceptance of the said 
terms and conditions, I have put my signature on this letter. 
I confirm. 
 
 
…………………………………….. 
Sadiya siddiqui 
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ANNEXURE-I 

 

 
 
For One Point One Solutions Limited, 

 
Prashant Ruparel  
India Head – Frontline Recruitment    Acceptance  
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ANNEXURE-II 

Duties, Tasks and/or Responsibilities 
 

 Candidates with a minimum of 6 months of experience preferred. 

 Undergraduates with experience and with good communication skills can be 

considered 

 Graduate Fresher with good communication skills can be considered 

 Rest all other LOB’s will have 7-8 working days for Training 

 
 

ANNEXURE-III 

List of Documents for submission 

1. Proof of age; 

2. Proof of address; 

3. Certificates supplementing your SSC (10th Standard) as well as the highest 

educational and professional qualification attainments; 

4. Appointment & Relieving/Experience letter from your previous employer along 

with the pay slip and Form 16 or any other authenticated document 

supplementing your earnings and income tax deduction/paid in the current 

financial year in the previous employment, as applicable; 

5. Photocopy of your PAN Card with number; 

6. 3 (three) passport sized photographs; 

7. Photocopy of your Passport, if available; 

8. Photocopy of your Aadhaar Card with number; 

9. PF No. / UAN (Universal Account Number) from the previous employment, if 

available; 

10. ESIC Number from the previous employment, if applicable; 

11. Any other documents as may be required by the company 
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ANNEXURE-IV 

Non-Disclosure Undertaking 

This Non-Disclosure Undertaking (“Undertaking”) is given by Mr./Ms. Sadiya siddiqui 

(“TPO001186S/o. / D/o. / W/o. Mr Khalid presently residing at Mumbai and having 

permanent residence at Mumbai 

 

The said Employee, being employed with One Point One Solutions Limited (“OPOS” / 

“company”) with effect from 12/26/2023 undertakes to protect the confidential information 

of the company, as specified hereunder in Clause 1, at all costs as well as acknowledges that 

he/she will not indulge into any unauthorized disclosure of confidential information and/or 

data of the company through verbal, written and/or any other form of communication, in the 

course of his employment as well as thereafter for the specified period.  

 

The Employee hereto agrees and undertakes, without any force or coercion from any one 

whatsoever, as follows: 

1. Confidential Information:  

1.1 The Employee understands and agrees that the information disclosed 

orally or in writing or made available to him/her by the company in any 

manner whatsoever including, but not limited to:  

 

1.1.1 Information acquired from other employees including but not 

limited to project and remuneration details; trade secrets; 

strategic plans; invention plans and disclosures; systems; 

procedures; customer information; computer programs; 

software codes and databases; information relating to 

suppliers; software; hardware; technical know-how; training 

material; distribution channels; marketing studies; intellectual 

property of the company; information relating to processes and 

products, designs, business plans, business opportunities, 

marketing plans, finances, research, development, know-how 

or personnel; confidential information originally received from 

third parties; information relating to any type of technology; 

financial information; administrative, financial or 

organizational matters pertaining to the company; transactions 

in pipeline or executed transactions not within the public 

domain; and all other material information belonging to the 

company and/or its clients, whether written or oral, tangible or 

intangible, which the Employee was reasonably required to 

keep confidential, shall mean to be “Confidential Information”. 
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In addition, the existence and terms of this Appointment Letter 

shall also be treated as Confidential Information. 

 

1.1.2 Also, Confidential Information can take many shapes including, 

but not limited to, the names of clients of the company or 

information on their visits to the company’s office; documents; 

notes; overheard conversations; tapes; diskettes; personal 

observations; records; research; blueprints; financial 

statements; licensing agreements; trust funds; criminal 

records; strategic plans; product developments; emails; 

pending patents; research proposals; chemical or biological 

formulae, whether belonging to the company or any of its 

clients as the case may be, or any allegation(s) made against the 

company and/or its clients. 

 
1.1.3 Confidential Information also includes all discussions and/or 

negotiations relating to the Appointment Letter. 

 

1.2 The Employee acknowledges that the company may, relying on the terms 

of this Undertaking, provide him/her access to Confidential Information. The 

Employee agrees to retain, protect and safeguard the confidential nature of the 

Confidential Information and not use such Information for his/her personal 

gains/motive as well as not disclose the same to any other person, whether 

employed with the company or a third-party. 

 

1.3 The Confidential Information may be marked with words indicating its 

confidential nature such as “One Point One Solutions Confidence” and/or “One 

Point One Solutions Strictest Confidence”. If the Employee has any doubts 

regarding the confidential nature thereof, he/she shall always ask and consult 

his/her reporting manager as the first step, who would inform the said 

Employee about the company’s Security policy and codes of practice on 

handling Confidential Information and security marking. 

 

1.4 The Employee also agrees that any Confidential Information, which was 

disclosed prior to the execution of this Undertaking whether in the regular 

course of employment or not, was intended to be and shall be subject to the 

terms and conditions of this Undertaking. 

2. Restrictions and Exceptions:  

2.1 The Employee agrees and undertakes to maintain the confidentiality of the 

Confidential Information as described in Clause 1 of the Undertaking, and 

prevent the unauthorized dissemination, disclosure and/or use thereof. The 

Employee agrees and undertakes to maintain the confidentiality of the 
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Confidential Information even after leaving the services of the company and 

shall not, in any case, disclose the Confidential Information to any third-party 

and/or future employer or use the same for personal gains, to the detriment 

of financial and commercial interests of the company. 

 

2.2 The Employee expressly agrees that he/she shall not use the Confidential 

Information provided by the company, for personal gain or other unlawful 

gains in any manner whatsoever. The Employee is also prohibited from 

engaging in transactions involving buying and/or selling securities of OPOS 

and/or any client(s) of OPOS or any other securities transactions of any nature 

whatsoever, on the basis of information not available in public domain which, 

had it been available in public domain, might affect the investment decisions 

of the public. The Employee further agrees that he/she is prohibited from 

disseminating Confidential Information to any person, whether in company’s 

employment or not, who may make use of such Information to trade in the 

securities of the company or any of its clients. 

 

2.3 The Employee shall protect the Confidential Information by exercising the 

same degree of care, but no less than reasonable care, to prevent the 

unauthorized use, dissemination, disclosure and/or publication of the 

Confidential Information, as he/she would exercise to protect its own 

confidential information. 

 

2.4 The Employee may access and/or disclose the Confidential Information 

pertaining to the customers of the company, only subject to receipt of consent 

from the appropriate authority and only when absolutely necessary. In no 

event will the Employee access and/or disclose the Confidential Information 

pertaining to the customers of the company, without informing the 

appropriate authority. 

 

2.5 Information contained in the company files should never be disclosed by 

the Employee to any person, whether in company’s employment or not, 

except: 

 

2.5.1 Upon express authorization of the employee handling such 

information on behalf of the company for its safe-keeping and 

preservation. Documents or files belonging to the company are to be 

turned over only to such employees who are properly identified and/or 

vouched for, and only in return for a signed receipt; and 

 

2.5.2 Such information is generally available in the public domain at the 

time of disclosure or, after disclosure in accordance with Clause 2, 
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becomes an information available in public domain through no fault of 

the Employee. 

 

2.6 The Employee shall limit its internal disclosure of the Confidential 

Information to only those employees and/or agents who strictly have a need 

to know the said Information, for the limited purpose of executing 

his/her/their job efficiently and responsibly. 

 

2.7 The Employee shall promptly report to the company any actual or 

suspected violation of the terms of this Undertaking and undertakes to take all 

further steps, whether reasonably required and necessary and/or on 

company’s request, to prevent, control and/or remedy any such violation 

promptly for avoiding any loss of Confidential Information. 

 

3. Disclosure Requirements: 

3.1 Notwithstanding anything to the contrary contained in this Undertaking, 

in the event the Employee, or any other person to whom the said Employee 

transmits the Confidential Information or any part thereof in accordance with 

the terms contained in this Undertaking, is required in terms of the applicable 

law and/or by any applicable governmental authority or regulatory body (by 

virtue of oral questions, interrogatories, request, demand or similar process) 

to disclose the Confidential Information or any part thereof, the Employee will 

provide the company with prompt written notice thereof, so that the company 

may seek a protective order and/or other appropriate remedy or waive 

compliance with the provisions of this Undertaking, as the case may be. In such 

cases, the Employee or such other person will not disclose the necessary 

Confidential Information without the company’s written approval/directions 

in that regard. Where the company is unable to obtain a protective order 

and/or other appropriate remedy for avoiding such disclosure, the Employee, 

on the basis of the directions from Company, will furnish only that portion of 

the Confidential Information which is, on the advice of company’s legal 

counsel, legally required to be disclosed. 

4. Ownership of Confidential Information:  

4.1 All Confidential Information in all forms, along with all material items 

delivered by the company to the Employee, remain the property of the 

company at all times, and no license or other rights in the Confidential 

Information and/or such material items would be deemed to have been 

granted to the Employee, either in terms of this Undertaking or by any act of 

disclosure. The Employee is responsible for the internal security and 

safekeeping of Confidential Information on all occasions. 
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5. Return of materials and documents:  

5.1 Upon the written request of the company, the Employee shall either return 

to it or erase/destroy all materials that contain or embody any Confidential 

Information of the company, as well as all copies thereof. However, the return 

or destruction of such materials and/or copies thereof shall not relieve the 

Employee of its confidentiality obligations, in terms of this Undertaking as well 

as the Appointment Letter, in any manner. Upon the request of the company, 

the Employee will certify that it has complied with the provisions of this sub-

clause. 

 

5.2 All documents, including rough drafts and/or interim copies, containing 

Confidential Information shall be destroyed if no longer needed. Upon the 

request of the company, the Employee will certify that it has complied with the 

provisions of this sub-clause. 

6. Non-Circumvention:  

6.1 The Employee unconditionally agrees and undertakes to not circumvent 

the company and work with the business associates, clients, and/or other 

third-party vendors of the company, for a period of one (1) year after your 

cessation of employment with the company. 

7. Non-Solicitation:  

7.1 The Employee unconditionally agrees and undertakes to not solicit any 

client of the company for any work and/or provide any service(s) to such 

client(s), for a period of one (1) year after your cessation of employment with 

the company. The Employee further agrees and undertakes to not assist any 

other person with the opportunity of soliciting any client of the company for 

any work and/or assist such other person in provision of any service(s) to the 

client(s) of the company. 

8. Indemnity: 

8.1 The Employee shall indemnify, defend and hold harmless the company 

from and against any and all damages, losses, claims, liabilities, demands, 

judgments, awards, settlements, penalties, fines, suits, costs and expenses, 

including without limitation attorney’s fees and costs, of any kind or nature, by 

reason of or arising out of or in connection with the Employee’s breach of any 

of its obligations in terms of this Undertaking. 

9. Injunctive Relief:  
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9.1 The Employee agrees and acknowledges that indemnification in terms of 

Clause 8 of the Undertaking may be an insufficient remedy in case of any 

breach of this Undertaking and hence, the company is also entitled to seek 

injunctive relief from the relevant courts, in addition to other available 

remedies, against the Employee. 

10. No warranty or obligation of the company: 

10.1 The following is expressly acknowledged and agreed by the Employee: 

10.1.1 This Undertaking does not constitute or create, and cannot 

be seen to constitute or create, any obligation on the part of the 

company to provide Confidential Information or any part thereof to 

the Employee, but merely defines the duties and obligations of the 

Employee with respect to the Confidential Information for 

regulating the dissemination, disclosure and/or use thereof. 

10.1.2 The company makes no representation or warranty as to the 

accuracy or completeness of the Confidential Information or any 

part thereof, and shall have no liability of any kind resulting from the 

use of the Confidential Information or any part thereof by the 

Employee. 

11. No Tampering:  

11.1 For the period the Employee is employed by the company and for a 

period of one (1) year following the termination of his/her employment with 

the company, the Employee shall not (a) request, induce or attempt to 

influence any supplier of goods or services to the company to curtail or cancel 

any business they may transact with the company; (b) request, induce or 

attempt to influence any existing client of the company or potential client(s) 

which have been in contact with the company, to curtail or cancel any business 

that the existing/potential clients may transact with the company; or (c) 

request, induce or attempt to influence any employee of the company to 

terminate his or her employment with the company. 

12. Remedy:  

12.1 The Employee hereby agrees and acknowledges that any unauthorized 

dissemination, disclosure and/or use of Confidential Information and/or any 

breach of this Undertaking by him/her is a fraud perpetrated on the company, 

which could cause significant and irreparable financial harm to the company. 

Accordingly, the Employee acknowledges that the company shall have the 

right to seek and obtain injunctive relief against him/her from a competent 
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court in case of any breach of this Undertaking, in addition to pecuniary 

damages in excess of fifty thousand rupees (INR 50,000/-) for each instance of 

breach of this Undertaking, along with the other rights and remedies of the 

company. The Employee further agrees and allows the company to deduct the 

amount of losses suffered by the company as a result of the breach of this 

Undertaking from his/her salary. 

 

12.2 The Employee is also well aware that any unauthorized access to 

computer systems, software, hardware and/or databases of the company as 

well as any unauthorized processing, transfer or removal of data belonging to 

the company by any means, except as instructed in writing by the appropriate 

authority of the company, would be regarded as an offence, civil or criminal as 

the case may be. If the Employee is found to have committed such offence or 

attempted the commission of the said offence, he/she is liable to be prosecuted 

by the company in accordance with the prevailing laws. 

13. Termination:  

13.1 The Employee shall not divulge, during his/her employment with the 

company or thereafter, any Confidential Information and/or proprietary 

information acquired during his/her employment, to any other person, 

whether employed with the company or a third-party, and maintain 

confidentiality of the Confidential Information and/or proprietary 

information belonging to the company on all occasions. 

 

13.2 This Undertaking shall survive and remain in effect, unless expressly 

waived in writing by the company. 

14. General:  

14.1 The provisions contained in this Undertaking cannot be waived, altered, 

amended or repealed, in whole or in part, unless expressly done so in written 

by the company. If any provision of this Undertaking shall be held invalid or 

unenforceable by a court of competent jurisdiction, the remaining provisions 

hereof will nevertheless continue to be fully effective. 

 

14.2 The Employee will duly comply with all prevailing laws of the land, 

relevant whilst handling or processing any customer or personnel data. The 

said Employee may take advise and/or assistance from his/her reporting 

manager in complying with the prevailing laws. However, if the Employee fails 

to comply with the said laws, even after receiving such advice and/or 

assistance, he/she shall be entirely and solely responsible for any 

consequences arising out of such failure. 
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Name of Employee: Sadiya siddiqui 

Employee ID:  TPO001186 

Process: PAY Nearby 

Date of Joining: 12/26/2023 

Place of Joining: Mumbai 

I have read, understood and agreed to the provisions of the Undertaking. 

____________________________________ 

Employee’s Signature 

(Date) 
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ANNEXURE-V 

DECLARATION AND UNDERTAKING FOR PREVENTION OF SEXUAL HARASSMENT AT 

WORKPLACE 

 

Name of Employee: Sadiya siddiqui 

Employee ID:    TPO001186 

Process: PAY Nearby 

Date of Joining:  12/26/2023 

Place of Joining: Mumbai 

 

I hereby acknowledge that I will not indulge, perpetrate and/or participate in any act of 

sexual harassment towards any female employee and/or staff, being a permanent or 

temporary employee(s), trainee(s) and/or any employee(s)/staff associated with the 

company on contract, whether at the company workplace or at client sites. I understand and 

acknowledge that the company has zero tolerance for sexual harassment at workplace and 

treats all complaints in this regard very seriously. I agree and undertake to report the 

occurrence of any act of sexual harassment at workplace, in writing to the management of the 

company, as soon as I become aware of the same. I further agree and acknowledge that if I 

am found to be a perpetrator and/or participant in sexual harassment of any female 

employee and/or staff, being a permanent or temporary employee(s), trainee(s) and/or any 

employee(s)/staff associated with the company on contract, whether at the company 

workplace or at client sites, strict disciplinary and/or legal action would be taken against me, 

including but not limited to immediate termination of my employment in the company 

without any notice or pay in lieu thereof. 

I have read, understood and agreed to the provisions of this Declaration and Undertaking. 

____________________________________ 

Employee’s Signature 

(Date) 
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Dear Sir/Madam, 
                 
                I have received a copy of the appointment letter dated 12/26/2023(“Appointment 
Letter”) for the position of Customer Relationship Executive  at the MUMBAI office of One 
Point One Solutions Limited (“OPOS” / “company”), effective from 12/26/2023which 
prescribes the terms and conditions of my employment with OPOS. 
 
I hereby acknowledge that I have clearly read & understood the contents of the Appointment 
Letter, which, including but not limited to, contains, the following: 
 

1. Pages 1 to 14 of the Appointment Letter provides the terms & conditions of my 
employment; 

2. Page 15 provides the structure of my CTC; 
3. Page 16 details my duties, tasks and/or responsibilities during employment with 

OPOS; 
4. Page 16 provides the list of documents which are required to be submitted to 

OPOS; 
5. Pages 17 to 24 provides the non-disclosure undertaking which is to be complied 

by me; 
6. Page 25 provides the declaration and undertaking for prevention of sexual 

harassment at workplace. 

I agree and accept all terms & conditions stated in the Appointment Letter and further, accept 
and agree to abide by them at all times during my employment with OPOS. 
I also understand that the company may revise, supplement or revoke policies, procedures 
or benefits described in the Appointment Letter, with or without notice, and I agree to be 
bound by all such policies, procedures or benefits, as may be modified, at all times during my 
employment with OPOS. 
 
Name: Sadiya siddiqui 
Identity proof and number: 648816957543 
Date:  12/26/2023 
 
 
 



Ref. HR/Offer/ OL/47988

 Date: 05-February-2024

Mr. Tushar Shankar Kindre  
260230

Sub: Job Offer Letter

Dear Mr. Tushar Shankar Kindre  ,

This is with reference to the recent interview we had with you and your desire to seek employment in our
organization.

We are pleased to inform you that we have provisionally selected you for the position of Pseudo Supervisor based at
Mumbai and offer you the same for a total  emolument of Rs. 215064.00/- CTC per annum. If you final ly join us after the
completion of al l  formalities, you wil l  be placed on probation for a period of six months from the date of your joining.

The detai led appointment letter wil l  be issued to you in due course, after the receipt of acceptance of this offer
from you and completion of other joining formalities.

You are required to complete your documentation process including E KYC verification and UAN generation
within 7 days from the date of issue of this letter, fai l ing which we reserve our right to hold/deduct your salary
in ful l  or in part without prior intimation.

This offer/appointment letter issued to you for engagement of your services wil l  be val id and subsisting subject
to existence of our Cl ient Service Agreement. Your employment shal l  be co-existing and co-terminus with the
Master Services Agreement entered into with the Cl ient.

Please sign the duplicate copy of this letter (attached) as a token of your acceptance of this offer and return it to our
office.
The organization reserves the right to enrol l  or register you in any government beneficial  program such as NATS/NAPS
or any other program by any nomenclature and you hereby give your free consent to the organization and shal l  abide
by the process and training in respect of the same.

As discussed, you wil l  join us at the earl iest, and not later than 05-February-2024.

NOTE: You are hereby requested to kindly submit your required documents with the Company as per the attached checkl ist
within 10 days from date of joining, fai l  to supply adequate documents to satisfy employment term wil l  attract direct
termination from services.
In case we fai l  to generate your UAN number due to mismatch of Aadhaar detai ls, you’r salary wil l  be on hold ti l l  you
submit your correct and updated Aadhaar card and after successful  generation of UAN your salary wil l  be released.

Yours faithful ly,

For Calibehr Business Support Services Pvt. Ltd.

   Israr Siddique
Vice President - Operations



Ref: HR/Offer/OL/47988/22 dated: 05-February-2024
Salary Offer – Mr. Tushar Shankar Kindre  

Components Monthly (INR) Annually (INR)
Basic 10,510 126,120
HRA 4,187 50,244
Bonus 875 10,500
Gross Total Earnings (A) 15,572 186,864
Employee PF 1,261 15,132
Employee ESI 111 1,332
Professional  Tax 200 2,500
Total Deductions (B) 1,572 18,964
Net Salary (A-B) 14,000 167,900
Gratuity CTC 506 6,072
Employer PF 1,366 16,392
Employer ESI 478 5,736
Total Benefits (C) 2,350 28,200
Total Cost to Company (A+C) 17,922 215,064

Bonus and Gratuity will be paid as per the law.



Date: 05-February-2024

SELF DECLARATION 

I hereby declare that, I Mr. Tushar Shankar Kindre   designated as Pseudo Supervisor with Cal ibehr Business Support Services

Private Limited (Managed Services), is  selected and deputed to work for Company’s Cl ient location Mumbai as an outsourced

employee of Cal ibehr Business Support Services Private Limited.

I hereby confirm and declare that, for this employment no charges or sourcing fees is demanded by Cal ibehr Business Support

Services Private Limited and I further state that this employment is accepted by me with my free wil l  and personal interest. 

I hereby Acknowledge and agree that, this Declaration is issued by me with my own accord and without coercion, intimidation,

guidance or undue pressure.

Thanking you,

Signature: …………………………………………..

Name of Employee: Mr. Tushar Shankar Kindre  

Employee Code: 260230

Designation: Pseudo Supervisor

For any Query, please feel free to contact us on below details.

Contact No: 022-69826000
E-mail ID: mitra@calibehr.com





022-41328501
022-41328572
www.altruistindia.com

Altruist Customer Management India Pvt. Ltd.
Building No A-8, Sector No 1, Plot No MBP-2, TTC
Industrial area,
Near MTNL office,Mahape, Navi Mumbai-400710, India

Letter Of Intent
Dear Malik Fahad Mofiz

Date: 23 May 2023

As per your Request / Application we are pleased to offer you a position of Associate Trainee, Operations at our Altruist
Customer Management India Pvt. Ltd. Building No A-8, Sector No 1, Plot No MBP-2, TTC Industrial area, Near MTNL
office,Mahape, Navi Mumbai-400710, India office.

This training position is for a term beginning 23 May 2023 (Rupa_MBP_II_Airtel Retention Outbound) subject to the condition
that if the process for any reason is dissolved/transferred/terminated, your association will be restricted to that period.

You will be eligible for INR.250/- Till Training for your initial process training. The payout eligibility is subject to successful
process training accreditation.

Upon successful completion of initial process of Training/Client Evaluation objectives, you will be considered for a job based
training to get better understanding of processes on the job and work floor. After completing accreditation your monthly
Stipend will be paid as INR.14750/-, which shall be payable to you for the number of remaining days in the month. Being a
trainee you will not be eligible for statutory benefits available to regular employees.

By accepting this offer you agree that you:
Intend to successfully complete the training program and stay in the position for a period of time equal to, or greater than the
length of the training program;Understand that lack of success at any stage of the training program, or lack of acceptance
into a required position due to an inability to meet the minimum requirements may be a reason for removal from the position
and you will not beeligible for any compensation pay out (stipend/salary); andWill take responsibility for gaining the skills
required for the target position, participate in ongoing planning and evaluation of your training plan, actively participate in
completing your appraisals and setting your objectives, discuss and resolveproblems with your Trainer/ Supervisor as they
arise
Please bring the following to the start of your session as informed by the Human Resource Department:
1. Birth certificate / Leaving Certificate.
2. Matriculation certificate / graduation certificate.
3. Residential proof (Aadhar Card/ Voter ID card, Rent/Lease deed etc.).
4. Experience Letter.
5. 6 Passport size photograph.
Also, a list of additional documents related to your employment will be shared/mailed to you. Please ensure to bring the
documents as requested at the start of the session, failing which you may not be eligible to attend the trainingprogramme.

Please indicate your acceptance by signing a copy of this letter.

Sincerely,

Authorized Signatory

I accept the offer on the terms and conditions outlined.

Date: 23 May 2023
Signature

Altruist Technologies Private Limited
Registered Office : Plot No. 2, Sector-22, HSIIDC IT Park,
Panchkula, Haryana - 134109, India



Name: Mohammad Azhar Musarrat Qureshi Emp ID:

Grade: BAND 1 WEF: August 24, 2023

Designation: Executive Location: Mumbai
Dept: SHIELD Date: August 24, 2023

PM PA
1.1 Basic 16,042INR                                                               1,92,500INR                                  
1.2 HRA 6,270INR                                                                 75,240INR                                     

1.3 Bonus 1,400INR                                                                 16,800INR                                     
1.4 VPA 6,417INR                                                                 77,000INR                                     

30,129INR                                                               3,61,540INR                                  
B: Benefits PM PA

2.1 Provident Fund 1,800INR                                                                 21,600INR                                     
2.2 GLIP & Mediclaim 155INR                                                                    1,860INR                                       
2.3 ESIC -INR                                                                     -INR                                           

1,955INR                                                                 23,460INR                                     

32,084INR                                                               3,85,000INR                                  

30,129INR                                 Rating 1 (Considering 50% Monthly VPA) 24,920INR                                     

-INR                                       Rating 2 (Considering 75% Monthly VPA) 26,524INR                                     

1,800INR                                   Rating 3 (Considering 100% Monthly VPA) 28,129INR                                     
200INR                                      Rating 4 (Considering 125% Monthly VPA) 29,733INR                                     

28,129INR                                 Rating 5 (Considering 150% Monthly VPA) 31,337INR                                     

1.3

1.4

2.2

i

ii

iii

iv

For Hexaware Technologies Limited

Mohd Shabazz
General Manager- TAG

Probation Period - An employee is eligible for Confirmation post the completion of the Probation period subject to a satisfactory performance 
review. The Probation and confirmation is as per the company policy and the same shall be binding on the employee

Notice Period - as per the company policy and same shall be binding on the employee.

Variable Performance Allowance will be paid based on the ratings at the end of every month. These ratings will be given for your performance 
in line with the KRAs. VPA for employees for the first 30 days or during  training period, whichever is higher, will be paid at a default rating of 2. 
In case you exceed performance and get a rating of 4 and above, you will be entitled for an enhanced payout as mentioned above in the 
structure.

The company has a Group Life Insurance Policy and a Mediclaim Policy in case of any medical emergencies. A premium of Rs.155/- per month 
is paid by the company and hence is provided as a benefit as shown in the above table. As per the policy, the coverage limit under Mediclaim is 
Rs.1,25,000/- & the coverage under Group Life Insurance Policy is Rs. 500,000/-.

Complete Satutory Bonus is part of the monthly paypout as per Payment of Bonus Act 1965

Additional Notes:

 Salary information is to be kept confidential and is governed by the Non-Disclosure and Confidentiality clause mentioned in your appointment 
letter. All other terms & conditions will remain the same as per company policy

Notes regarding components above:

COMPONENTS
MONTHLY TAKE HOME@3 RATING MONTHLY TAKE HOME BASED ON RATING 

MONTHLY

Gross(Refer to Total [A] above)

Less : ESIC

Less : PF Contribution

Less : Profession Tax

Net Take Home Salary

The above salary is subject to income tax deductions & is calculated based on the Statutory provisions & Labour Legislations prevailing at the 
time of issuance of this letter which may change from time to time as per Government rules and regulations. You will be notified as and when 
such changes happen in the legislations governing the compensation.

MONTHLY TAKE HOME CALCULATION

Hexaware Technologies Ltd. - Compensation and Benefits Annexure

COMPONENTS

A: Monthly

Total (A)

Total (B)

TOTAL CTC:  [A+B]

Confidential







Re: Offer Letter
1 message

Sankari g <sankari2700@gmail.com> Wed, 7 Feb, 2024 at 11:34 am
To: sales2@sonasteelent.com <sales2@sonasteelent.com>

On Tue, 31May, 2022, 11:07 am Neethu VP, <hr@thriamled.com> wrote:

 

 

Dear Miss. Sankarammal,

 

With respect to your recent interview, we are pleased to inform you
that we are offering you the position of “Administrative Executive”
with Thriam Group of Industries considering the following terms and
conditions.

 

1.     Job Location  -  Mumbai, Maharashtra

2.         Commencement of employment -Your employment will be
effective with us from 1st

 June 2022.

3.         Working days - 6   days a week ( Sunday weekly off, 2nd & 4th

Saturday week off currently )

4.     Working time – 10 am to 7 pm

5.     Contract: The bond will be for a period of 1.5 years w.e.f date of
your joining and may be renewed on a mutual basis. This
arrangement is with effect from your joining date.

6.     Probation: Your probation period will be for 6 months w.e.f date
of your joining. After 6 months you will be a confirmed employee of
the firm.

mailto:hr@thriamled.com


 7. Your offered salary will be 25000/-

Other employee benefits will be shared with you during joining and
the appointment letter shared to you after the completion of
probation period.

We congratulate you on your appointment and wish you a long
career with Thriam Group Of Companies.

ALL THE BEST!!!

NOTE:

1. Attached list of documents to be submitted on 1st June
2022.

Please note that all documents mentioned in the attached list
should be available during the joining formalities, else joining
formalities will not be completed.

 
Thanks & Regards,

 

Neethu V P
HR recruiter cum Executive | 9136977640

Description: THRIAM E SIGNATURE2

Disclaimer:-  This disclaimer is to notify that Thriam company as a group of industries have been only
doing business transaction within Indian Bank accounts, any pertaining transaction to future will also
be associated to our Indian Bank , Mumbai accounts. Any transaction being processed to any other

https://thriam.com/
https://thriam.com/


account of other country origin outside of Mumbai, India will be the senders responsibility. Under no
circumstances shall we have any liability to you for any loss or damage of any kind incurred as a
result of your negligence to this disclaimer. This email and any files transmitted with it are intended
solely to be opened by the individual or entity to whom they are addressed. We are open for any
verification process for transaction or transmissions.

 

 



19 November 2023

FAIZAN MOHAMMAD KAZIM SAYYED 
Dr. Zakir Hussain Nagar, Near Sai Baba Mandir, G.M. Link Road,

Dear FAIZAN ,

Subject: Offer of employment.

We are pleased to offer you an appointment in our organization as Customer Relationship Executive - Digital
One in Band - VA   and your initial posting will be at location Mumbai - Vashi in E-Channel - Digital One 
vertical.

The proposed remuneration and benefits for the position offered are enclosed.

This offer of employment is subject to:

A)    Verification of the documents / references submitted by you to the Company
B)    Your acceptance of the offer along with the terms and conditions.

In case of acceptance, you are required to join us latest by 22 November 2023 , failing which the offer shall
stand withdrawn automatically, unless otherwise communicated to you in writing.

Please sign and return duplicate copy of this letter in token of your acceptance within seven days from the date
of offer.

We welcome you and wish you a long and successful career with us.

With Best Wishes,

Yours sincerely,

For ICICI LOMBARD GENERAL INSURANCE COMPANY LIMITED

Wasim Ahmad Ali Shaikh

Talent Acquisition Manager

ACKNOWLEDGEMENT

I have read all the terms and conditions of the offer of employment and would like to confirm my acceptance.

 

Signature: _______________________

Place: __________________________                                                            Date: _________________
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Name FAIZAN MOHAMMAD KAZIM SAYYED 
Designation Customer Relationship Executive - Digital One 
Band VA
Department E-Channel - Digital One 
Location Mumbai - Vashi 
     

  Payroll Rs. (Per Month)                                     
          Rs. (Per Annum)                                     

        

Base Pay 3,938.00 47,250.00

HRA 1,969.00 23,625.00

Personal Pay 5,984.00 71,807.00

Statutory Bonus 1,400.00 16,800.00

Provident Fund (Employer) 473.00 5,670.00

Gratuity 189.00 2,273.00

ESIC (Employer)  631.00  7,575.00

     

  Gross Fixed Salary 14,583.00 175,000.00

Company contribution towards Provident Fund, Gratuity, ESIC and/or any other statutory benefit is
in accordance with the applicable laws from time to time.
Performance bonus, as per policies and conditions prevalent from time to time.

 
 

Note:

•  The above mentioned gross fixed salary does not include Mobile and Business travel conveyance
expenses as well as Health insurance, Life Insurance and Group  (Personal) Accident Insurance (which
would be applicable as per the prevalent Scheme of the Company).

• The present designation is subject to change depending upon work assignment from time to time.
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Corporate Address: Pratik Industrial Estate, B – Wing, 3rd Floor, 302/303, L.B.S Marg, 
Next to Fortis Hospital, Mulund (West), Mumbai – 400 078 

To, 
Ms. Noor Kausar Kadir Shaikh 
2nd floor, room no. 203,  
Mantry Residency,  
Opposite to Janta Store,  
Kurla west, Mumbai, 400070. 

1st September 2023 

 
Offer Letter 

 
 
Dear Noor Kausar, 

  
We would like to congratulate you on being selected for a Live Training Project with Acura Solutions. 

  
You will be working in our Live Training Project from 1st September 2023 till one month  

30th September 2023.  You would be hereby appointed as a Trainee – HR Recruiter. During your 

training tenure you will be paid the stipend of INR. 5000/- per month and your notice period 

would be of 30 days. 

 

Post the live training project, we can move you into full time job with us as HR Recruiter and we will 

be offering you a package of 1,80,000/- per annum - please find the Annexure A below for your 

reference.   

We expect you fulfill the minimum criteria of the performance during you training process.  

If you have any questions regarding the offer, please feel free to reach us. 

We will be happy to have you on board!! 

 
For Acura Solutions, 
Ranu Parwal 
MD & CEO 

 
 

 

  

 

 

 

 

 



 

Dec 27, 2023

Reference No:79761 

Letter of Intent

 

Dear Hritika Dhawane,
 

We are happy to announce that you have been selected for the position of “APPRENTICE-CUSTOMER CARE

ASSOCIATE” for OPERATIONS (632) Department in Eureka Outsourcing Solutions Pvt. Ltd. “EOS”
 

Your date of joining/induction would not be later than Dec 27, 2023.
 

Your total monthly stipend amount for this position would be Rs. 15000.0/-
(Stipend amount paid would subject to all relevant tax laws)
 

We look forward for a long-lasting performance and growth oriented association with you. You are requested to submit the

documents listed overleaf on the date of joining for further proceedings. Kindly note that this is an Letter of Intent and your

joining would be subject to submission of required documents, verification and training certification. All Original documents

required for joining are to be submitted for verification. In case of any irregularity in the Original documents your joining would

be put on hold till the final verification.
 

You will be paid a stipend amount of Rs. 700.0/- during the training period.
 

The training duration for the process would be of 7 days and the stipend will be credited along with your 2nd month salary. In

case you do not pass the certification subsequent to the training you will not be eligible for receiving the stipend amount for the

appropriate days. During the training period if you do not report to work for 2 consecutive days without intimation you will be

treated as absconding. No Stipend would be payable in such case. 
 

**Training period can extend by 3-4 working days depending upon the content coverage, and trainees capability in learning the

subject matter. The extended period shall form part of the stipend amount stated in the LOI.

 

Issued by

Eureka Outsourcing Solutions Pvt. Ltd

Human Resource Department
Note: This is a computer generated document. Hence does not require signature.

Eureka Outsourcing Solutions Pvt. Ltd.

Corporate office: High Street Corporate Centre, 5th Floor, Kapurbavadi Junction, Majiwada Thane (W) - 400607

T:  +91 22 25302400  F:  +91 22 25302433  E:  connect@eosglobe.com  W:  www.eosglobe.com



List of Documents Required

 

Mandatory Documents
 

Aadhar Card | Pan Card | 10th mark sheet/passing certificate | 12th mark sheet/passing certificate | Graduation mark sheet/degree certificate |

Post Graduation mark sheet/degree certificate | Diploma mark sheet/degree certificate 
 

In case original documents are not available for S.S.C and H.S.C, a bonafide would be required from School/College.

 

Age Proof
 

Birth Certificate | Domicile Certificate | Passport | 10Th certificate/School/College Leaving Certificate (with Date of birth)
 

Address Proof (Present & Permanent)
 

Electricity Bill | Passport | Affidavit | Gas Bill | Rent agreement | Telephone Bill (BSNL /MTNL)
 

Previous Employment Documents
 

Appointment Letter | Last Increment Letter | Relieving letter | Experience Letter | Salary certificate | Accepted Resignation Letter from last

employer | Last 3 month’s salary slip.
 

Documents required for Bank Account Opening for Salary transfer
 

Aadhar Card | PAN Card | 2 passport size photos
 

Terms : 
Loyalty Bonus if applicable would be paid after 90 days from the date of joining in subsequent salary month. Attendance Linked Incentive if applicable would be

paid on monthly basis as per performance/Attendance/Quality scores.
 
Reporting Time :  			09:00AM

Reporting Office :  		Airoli-Empire

14th Floor, A Wing, Empire Tower, Behind Reliable Tech Plaza, Near Thane Belapur Road, Airoli (E), Navi Mumbai 4 - 400708

Eureka Outsourcing Solutions Pvt. Ltd.

Corporate office: High Street Corporate Centre, 5th Floor, Kapurbavadi Junction, Majiwada Thane (W) - 400607

T:  +91 22 25302400  F:  +91 22 25302433  E:  connect@eosglobe.com  W:  www.eosglobe.com



641, 46/1, 1st Main Road,Kudlu Gate, Munireddy layout, 

Bandepalya, Muneshwara Nagar, Bengaluru,Karnataka 

 

 

 

 
01-Oct-2023 

Suhana Mohammad Shaikh   
Mumbai 
Dear Suhana Mohammad Shaikh, 

 

Congratulations once again!! It is indeed our pleasure to offer you a role of Helper, Cakezone 
Foodtech Pvt Ltd (“Company”).   You   will   be   paid   an   all-inclusive   remuneration   of INR   
1,71,996.00/- per annum. 

 
This Offer Letter includes your Employment Agreement and details of compensation. 

 
To accept this offer, please sign and return one copy of this offer letter and employment agreement 
to Human Resources department at the address mentioned in the letter and retain the other copy for 
your records. We request you to keep this offer letter confidential. 

 
In case you do not return the accepted and signed copy of this offer letter within 5 working days, the 
offer may stand withdrawn. The Company reserves the right to withdraw the offer made to you, 
before your acceptance, without providing any reasons to you. Further, the Company also reserves 
the right to withdraw the offer made to you even after the acceptance of such offer by you, if the 
Company becomes aware of any material information that may have been concealed or 
misrepresented by you at the time the offer was made by the Company. 

  
The proposed start date of your employment at the Company is 7-Oct-2023. Please confirm the date of 
joining along with your acceptance. In case you do not report at job on or prior to the agreed upon 
date, it shall be deemed that you have declined this offer. 

Welcome to Cakezone Foodtech Pvt Ltd Family! We wish you a long and fruitful career in the 

Company. Yours Sincerely, 

 
Authorized Signatory 

Employee 

 
Acceptance Sign & Name 



641, 46/1, 1st Main Road,Kudlu Gate, Munireddy layout, 

Bandepalya, Muneshwara Nagar, Bengaluru,Karnataka 

 

 

 

15. POSH ACT 2013 REDRESSAL 
 

THE SEXUAL HARASSMENT OF WOMEN AT WORKPLACE (PREVENTION, PROHIBITION AND REDRESSAL) 
ACT, 2013 (POSH Act, 2013) is a Law and all the employees at CAKEZONE are bound by this law. 
CAKEZONE is committed to the safety of the women at the workplace and follows zero tolerance policy 
for sexual harassment of a women at the work place. 

CAKEZONE is a POSH Act 2013 compliant organization and has an effective POSH mechanism 
implemented. CAKEZONE regularly conducts POSH awareness sessions for all its employees and it is 
MANDATORY for all the employees to attend the POSH training. If at any time any employee feels the 
need of getting more details/clarity on POSH Act 2013, they are always encouraged to reach out to the 
HR/POSH Internal Committee (IC). 

Breach of POSH Act 2013 by any employee on any type of employment (Permanent, Probation, contract 
etc) at CAKEZONE, will lead to immediate appropriate actions as per the POSH Act 2013 process, and 
can lead to termination of employment if proved against you. 

 

The addresses for the purpose of this clause are as follows: 

If to the Company: 

As per Part A Annexure A 

If to the Employee: 

As per Part A Annexure A 
 
 

IN WITNESS WHEREOF the Parties have executed the Agreement on the date mentioned above 
at Bengaluru: 

 

On behalf of the Company 
Authorized Signatory 

 
 
 

Employee Name: Suhana Shaikh 

 Date: 
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EMPLOYMENT CONTRACT 

Revised Terms and Conditions of Employment 

Private and Confidential 

November 26, 2023 

Priyanka Deshali 

 

Dear Priyanka, 

On behalf of State Street Syntel Services Private Limited (the "Company"), now a wholly owned 

subsidiary of State Street Corporation, we are delighted to welcome you to the State Street group.  

The core mission of State Street is to help create better outcomes for the world’s investors and 

the people they serve through leadership, innovation, and decisive action. Acquiring talented 

employees like you is one critical step towards fulfilling our mission. 

Your employment terms are hereby revised as per the details provided in this document, including 

the enclosed Revised Terms and Conditions of Employment (together referred to as the 

“Employment Contract”). This Employment Contract shall take effect from 1 January 2024. 

This Employment Contract serves to set out the contractual relationship of your employment with 

the Company, and, with the exception of retention bonus, if any, separately committed to be paid 

to you by the Company which will remain valid, supersedes all prior and/or contemporaneous 

communications, agreements or understandings, written or oral, with respect to the terms and 

conditions of your employment with the Company. 
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Position Details 

Your position will be Operations Operations Operations, Assc2 with a Bank Title of Associate 2.   

You will continue to be expected to dedicate your scheduled working time and your best 

professional efforts to the performance of your duties and responsibilities, to complete all required 

training, and to abide by all applicable policies and procedures, as in effect from time to time.  

Base Compensation 

Your annual Base Salary is INR. 431,000, refer to the appended table for the break-up of your 

compensation. 

Benefits 

You will also be eligible for benefits as per State Street’s standard practice in India, refer to 

document India Benefits Overview 2023-24.  

For employees with outstanding loans from State Street Syntel Services Private Limited, it will 

get carried forward and the equated monthly deductions will continue its course at the Company, 

post which the loan benefit will cease. 

You will be entitled to leaves as per the Company policy. 

Continuity of Service 

Your continuity of service shall remain uninterrupted by the transaction pursuant to which State 

Street Syntel Services Private Limited becomes the wholly-owned subsidiary of State Street 

Corporation. 
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Table for the break-up of your compensation 

Pay Component Annual Monthly 

Basic Salary 150,850 12,571 

House Rent Allowance 75,425 6,285 

Leave Travel Allowance 25,142 2,095 

Statutory Bonus 30,170 2,514 

Special Allowance 124,070 10,339 

Gross Earnings 405,657 33,804 

   

Provident Fund - Employer Contribution 18,102 1,509 

Gratuity 7,241 603 

Statutory Contribution 25,343 2,112 

Total Base Salary 431,000 35,917 

 

 

We look forward to you joining us! 

For and on behalf of State Street Syntel Services Private Limited 

 

 

Name: Sara-Jayne Wild 
Title:    Head of Global Human Resources, India 
 

Date:  November 26, 2023 

 

 

 

Enclosure: (1) Annexure 1: Revised Terms and Conditions of Employment. 
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LETTER OF EMPLOYMENT 
 

Dear Ms Shifa Shaikh Date: 30 Oct 2023 

Ref: Flipkart Internet Private Limited Offer ID: BAN30102023445392 

Employee Id: 202373038 

We are pleased to offer you an employment in our organization Innovsource Services Private Limited , as Content Specialist 

for a fixed period of employment (“Contract”), on the following terms and conditions. 

 
1. The term of your employment shall be valid from 02 Nov 2023 to 01 Nov 2024. Notwithstanding this, in the event of 

the project/work/deputation for Flipkart Internet Private Limited which you are being employed terminates before the 

aforementioned period, this Contract shall be co-terminus with the project/work. 

2. You shall report to work on 02 Nov 2023 at 9.00 a.m. at Flipkart Internet Private Limited, Bangalore. 

 
3. Details of your salary break up with components are as per the enclosure attached herewith. 

 
4. This contract shall be terminable by either party giving 30 day’s notice in writing or salary in lieu of notice, to the other 

party. 

5. You will, with effect from 02 Nov 2023 be deputed by the Company to work at the client’s office/ premises at any of their 

locations, either onsite or offshore. 

6. You will be governed by the policies of the client's organization with respect to leaves and holidays. 

 
In addition, to the terms of appointment mentioned above, you are also governed by the standard employment rules of the 

company, which are attached along with this letter. The combined rules and procedures as contained in this letter and the 

annexure will constitute the standard employment rules and you are required to read both of them in conjunction. Your net 

salary / reimbursement amount due, if any, shall be credited to your savings bank account opened for this purpose. 

Wishing you the very best in your assignment with us and as a token of your understanding and accepting of the standard 

terms of employment, you are requested to sign the duplicate copy of this letter and return to us within a day. 

 
 

 
Yours faithfully, Acceptance 

For Innovsource Services Private 
Limited I have received the Letter of Employment and agree to the terms 

and conditions contained thereto 

 
Ms Shifa Shaikh 

 
 
 

 
Authorised Signatory Authorised Signatory (Signature & Date) 

Evaluation Warning : The document was created with Spire.PDF for .NET. 

Evaluation Warning: The document was created with Spire.Doc for .NET. 
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COMPENSATION SHEET 
 

Offer ID: BAN30102023445392 

Employee Id: 202373038 

Applicant ID: 

Name: Ms Shifa Shaikh 

Designation: Content Specialist 

 
GROSS SALARY STATUTORY BENEFITS 

Basic + DA Rs. 23500/- PF Employer Rs. 1800/- 

HRA Rs. 9400/- PF Admin Rs. 75/- 

Other Allowances Rs. 14100/- EDLI Employer Rs. 75/- 

  MediclaimPremium Rs. 200/- 

GROSS SALARY TOTAL Rs. 47000/- STATUTORY TOTAL Rs. 2150/- 

PF Employee Rs. 1800/-   

ESIC Employee Rs. 0/-   

Professional Tax Rs. 200/-   

NET SALARY Rs. 45000/- COST TO COMPANY 

(Gross + Statutory 

Benefits) 

Rs. 49150/- 

 

 
The net salary is subject to Income Tax 

 
The issuance of this offer letter is subject to your clearing background verification check conducted by our company or client. 

In case you fail to clear the background verification check this offer letter shall stand cancelled, null and void without any 

liability to Innovsource or Client. 

Your salary is payable only through electronic payment mode such as EFT/NEFT/RTGS/ECS or account payable cheque for 

which you have to provide relevant information at the time of joining. One month grace period shall be provided to you on 

reasonable ground. 

 

 
Yours faithfully, Acceptance 

For Innovsource Services Private 
Limited I have received the Letter of Employment and agree to the terms 

and conditions contained thereto 

Ms Shifa Shaikh 
 

 
(Signature & Date) 

 
 
 

 
Authorised Signatory Authorised Signatory 
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STANDARD TERMS OF EMPLOYMENT 
 

1. VALIDITY TERM OF EMPLOYMENT: 

 
1.1. Notwithstanding anything above, depending upon the aforementioned project/work/deputation, the Company reserves its 

right to extend/renew your temporary appointment for such period or periods as may be necessary depending upon the 

exigencies relatable to the work for which you are hereby engaged. In that event, the Company shall in writing 

extend/renew your temporary assignment on the term as may be indicated in such letter and in the event of your 

acceptance of such extension/renewal of the assignment; you shall be governed by such terms and conditions as maybe 

indicated therein. 

1.2.  It is specifically understood by you that during term of your employment, you shall neither seek nor accept to be 

employed, engaged, hired by or in any manner whatsoever, render services to any third party either in India or abroad 

whether on deputation or otherwise. This obligation shall be binding on you whether the said third party is engaged in 

similar business as the Company or otherwise. 

1.3.  You shall be required to complete the joining formalities as per the list enclosed. These formalities are required as a part 

of compliance. You should therefore complete the said formalities immediately but not later than 10 days from the date 

of joining the service. You may please note that in the event you fail to complete the formalities within the stipulated 

time the company may be constrained to cancel the appointment and relieve you from the service. Further the salary 

payable to you will be adjusted towards the dues. We expect you not to place yourself in such situation. 

1.4.  Your appointment is being made on the basis of your particulars such as qualifications, etc. as given in your application 

for employment and in case any information, as given by you, is found false or incorrect, your appointment will be 

deemed void and liable for termination without notice. 

1.5 In case there is any change in your residential address, you will intimate the same in writing to us within three days from 

the date of such change and get such change of address recorded. 

1.6 Your coverage under ESIC scheme is subject to adherence of rules & regulation of it. It is mandatory for you to submit 

Aadhar Card (UID) including your family within one month from the date of issuance of ESIC number, if you fail to submit 

the submit Aadhar Card (UID) within stipulated period in that case you will not be eligible to take benefits of ESIC 

coverage and in that circumstances Company shall not be held responsible. 

1.7 You are eligible under Provident Fund scheme subject to adherence of rules & regulation of it. It is also mandatory for 

you to submit Aadhar Card (UID), PAN Card & Bank A/c. No. with IFSC Code (collectively referred as ‘KYC’) within one 

month from your date of joining, if you fail to submit the KYC within stipulated period in that case as per PF norms you 

will not able to withdraw or transfer or to take any benefits of PF as per EPF act and rules and in that circumstances 

Company shall not be held responsible. 

 
2. COMPENSATION: 

 

2.1. You will be entitled to an employer’s contribution of Provident Fund as per the rules applicable. 

 
2.2.  You will be covered under a Group Accident Insurance Scheme and med claim as applicable to your level as detailed in 

the enclosure attached. 

2.3. You will be entitled to all other statutory benefits wherever applicable during the period of this Contract. 

 
2.4 Salary would be receivable on or before 10th of the subsequent month, subject to receipt of corresponding payments 

from our Client where you will be deployed. 

 
3. TERMINATION: 

 
3.1.  At the time of termination of the employment due to termination by either you or the Company or upon the lapse of the 

term of employment, if there are any dues owing from you to the Company, the same may be adjusted against any 
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monies due to you by the Company on account of salary, bonus or any other payment owed to you under the terms of 

your employment. 

 
4. DISCRETION: 

 
4.1. Your employment is subject to you being certified medically fit by a registered medical practitioner 

 
4.2.  During the period of this Contract, your services could be deputed at the sole discretion of the Company to any of the 

company’s clients to do work pertaining to or incidental to such Client’s business. Such deputation will be communicated 

to you by way of a letter from the Company, and this will be effective from the date mentioned in such letter. 

 
5. DEPUTATION: 

 
5.1. During the tenure of the deputation, you will continue to be an employee of the Company and your compensation and 

applicable allowances shall be payable only by the Company. In this regard, you shall not be entitled to receive any 

payments, either as fees, expenses, reimbursement or such other allowance, directly from the Client to whose site you 

may be deputed. 

6. RULES/POLICIES OF THE CLIENT: 

 
6.1.  In the day-to-day functioning or carrying out your responsibilities and duties, you will receive instructions from the Client 

and will undertake to abide by any suggestions, etc. given by any assigned person(s). 

6.2. You shall also abide by any training that may be offered to you by the Client. 

 
6.3. You shall be bound to follow the working hours of the Client’s organization. 

 
7. NON - DISCLOSURE: 

 
7.1.  You shall take care not to disclose or divulge confidential information/trade secrets, etc. belonging either to the Company 

or to the Client, that you may come across in the course of your responsibilities either to the Company and/or to the 

Client or to anyone outside the Client’s organization and you shall use such confidential Information only in connection 

with the services provided by you to such Client. 

7.2.  Further, you shall not utilize any Confidential Information acquired in consequence of your employment for your benefit 

or for the benefit of any third party other than the Company or its Client who has disclosed such Confidential Information 

or for whom you have created the Confidential Information. 

 
8. ASSIGNMENT OF INTELLECTUAL PROPERTY RIGHTS; 

 
8.1.  You are employed by the company on the express understanding that all services provided by you whether at the 

Company site(s) or on deputation, are being done on behalf of the company or its clients. Consequently, any and all 

intellectual property rights (including but not limited to patents, copyrights, trademarks, etc.) arising therein shall be 

owned exclusively by the Company or its clients to whom you may be providing the services on deputation. In this 

regard, it shall be deemed that you have provided your consent for the assignment of any and all intellectual property 

rights developed either solely by you or jointly with the Company or its clients exclusively and solely either in favor of the 

Company or its clients and you shall do all such acts as may be necessary to ensure that the ownership of all such 

intellectual property rights vests solely with the company or its clients, as the case may be. 

9. LIABILITY: 

 
9.1.  You shall at no point of time make any claim or assert any right to employment, damage, loss or compensation of any 

sort whatsoever against the Client. This arrangement of deputation is purely a contractual agreement between the 

Company and the Client for the time specified. 
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9.2.  Further upon the lapse of your term of employment with the Company or earlier termination thereof, you shall have no 

right or claim against the Company for continued employment and in this regard, the Company does not guarantee or 

warrant any continued employment after the term of employment or earlier termination thereof. 

9.3.  You shall not engage in any act subversive of discipline in the course of your duty/duties for the Client either within the 

Client’s organization or outside it, and if you were at any time found indulging in such act/s, the Company shall reserve 

the right to initiate disciplinary action as is deemed fit, against you. 

10. INDEMNITY: 

 
10.1 You shall be responsible for protecting any property of the Client entrusted to you in the due discharge of your duties 

and you shall indemnify the client if there is a loss of any kind to the said property. 

All other terms and conditions of your employment remain unchanged. 

 
We want you to understand that this is a rapidly growing company. It is a challenging environment that will require a lot of 

time and effort on your part. The Company is an evolving organization that can provide opportunities to individuals with talent 

that are committed to reaching our corporate goals. The Company provides a work environment that inspires creativity, 

outstanding client service, attention to detail and personal advancement. This is the kind of work environment that brings the 

best in our employees and in turn brings the best in our Clients. We welcome your experience and skills to our term and 

expect your effort and talent to be a part of our growth and success. 

You are requested to provide the following documents as mentioned in (1.3), within a 10 days of your reporting, to duty at 

our client’s site. 

 
- Aadhar card for proof of identity, proof date of birth and proof of address. 

- Educational certificates 

- ESI declaration in Form 1, PF nomination in Form 2 and Gratuity Nomination in “Form F” 

- PAN Card ,Bank A/C details with proof 

- Six passport size photographs 

- Experience certificates and relieving letter from your previous employer (if applicable). 

- Proof of your last drawn salary (if applicable) 
 

 

You can reach us through (1) Call on Toll Free No. 1800-22-4456 
(2) Email to flipkart-ar@innov.in or (3) WhatsApp on 9152219276. 

 
We request you to please sign a duplicate copy of this letter and return the same to us, indicating your acceptance of the 

terms mentioned herein. By signing this letter you confirm that you have read, fully understood and accepted the terms of 

this letter. 

 

Yours faithfully, Acceptance 

For Innovsource Services Private 
Limited I have received the Letter of Employment and agree to the terms 

and conditions contained thereto 

 
Ms Shifa Shaikh 

 
 

 
(Signature & Date) 

 
 
 

 
Authorised Signatory Authorised Signatory 

mailto:flipkart-ar@innov.in
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CONFIDENTIALITY, INTELLECTUAL PROPERTY ASSIGNMENT, NON-COMPETITION AND NON- 

SOLICITATION AGREEMENT 

(“Employee”) enters into this Confidentiality, Intellectual Property Assignment, Non-Competition Agreement (the "Agreement") 

by and between Employee and Innovsource Services Private Limited (the “Company”). 

WHEREAS, the Employee and Innovsource Services Private Limited are considering entering, or have entered, into a written 

contract (“Contract”) under which Employee shall provide certain services to the Company. 

 
WHEREAS, the Company has reasonably decided that the nature of its business makes it prudent to condition the Contract on 

Employee’s agreement not to engage in competition with, or to solicit any customer, client or employee of, or to disclose any 

confidential information of, the Company, and such further terms and conditions as are set forth below. 

NOW, THEREFORE, in consideration of the mutual promises herein contained, and of other good and valuable consideration, 

the receipt and sufficiency of which are hereby acknowledged, the parties hereto, intending legally to be bound, hereby agree 

as follows: 

Personal responsibility is at the code of Company principles and culture. Every employee has a responsibility to protect 

Company reputation, to always “do the right thing,” and to act with truth and fairness in all dealings with customers, business 

partners and each other. 

1. Code of Business Conduct and Ethics 

 
This Code of Business Conduct and Ethics applies to all employees of the of Company, which are referred to in this Code as 

Company or the Company. 

The Company is proud of its reputation for integrity and honesty and is committed to these core values. Personal 

responsibility is at the core of the Company’s principles and culture. The Company’s reputation depends on you maintaining 

the highest standards of conduct in all business endeavors. You have a personal responsibility to protect this reputation, to 

“do the right thing,” and to act with honesty and integrity in all dealings with customers, business partners and each other. 

You should not take unfair advantage of anyone through manipulation, concealment, abuse of privileged information, 

misrepresentation of material facts, or any other unfair-dealing practice. 

The principles set forth in this document describe how you should conduct yourself. This Code does not address every 

expectation or condition regarding proper and ethical business conduct. Good common sense is your best guide. It does not 

substitute for Company policies and procedures. In every business-related endeavour, you must follow the ethics and 

compliance principles set forth in this Code as well as all other applicable corporate policies and procedures. 

You are accountable for reading, understanding and adhering to this Code. Further, compliance with all laws, rules and 

regulations related to Company activities is mandatory and your conduct must be such as to avoid even the appearance of 

impropriety. Failure to do so could result in disciplinary action, up to and including termination of employment. 

If you are uncertain about what to do, refer to the relevant section of this Code. If you are still unsure, speak with your 

supervisor or, if you prefer, communicate with any of the other points of contact indicated. If you have any doubt, ask for 

help. 

1.1 In the Workplace 

Company is committed to providing a diverse and inclusive work environment, free of all forms of unlawful discrimination, 

including any type of harassment. 

1.2 Respect 

The Company’s greatest strength lies in the talent and ability of its associates. Since working in partnership is vital to the 

Company’s continued success, mutual respect must be the basis for all work relationships. Engaging in behavior that 

ridicules, belittles, intimidates, threatens or demeans, affects productivity, can negatively impact the Company’s reputation. 

You are expected to treat others with the same respect and dignity that any reasonable person may wish to receive, creating 

a work environment that is inclusive, supportive and free of harassment and unlawful discrimination. 
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1.3 Equal Employment Opportunity 

The talents and skills needed to conduct business successfully are not limited to any particular group of people. Company 

has a long-standing commitment to a meaningful equal employment opportunity. The Company is to ensure equal 

employment and advancement opportunity for all qualified individuals without distinction or discrimination because of race, 

color, religion, gender, sexual orientation, age, national origin, disability, covered veteran status, marital status or any other 

unlawful basis. As part of this commitment, the Company will make reasonable accommodations for applicants and qualified 

employees 

1.4 Sexual Harassment and Other Discriminatory Harassment 

Sexual harassment and other discriminatory harassment are illegal and violate Company policies. Actions or words of a 

sexual nature that harass or intimidate others are prohibited. Similarly, actions or words that harass or intimidate based on 

race, color, religion, gender, sexual orientation, age, national origin, disability, covered veteran status, marital status or any 

other unlawful basis are also prohibited 

1.5 Conflicts of Interest 

Company prohibits conflicts of interest. A “conflict of interest” occurs when your private interest interferes in any way with 

the interests of Company. In addition to avoiding conflicts of interest, you should also avoid even the appearance of a 

conflict 

1.6 Corporate Opportunity 

You owe a duty to Company to advance its legitimate interests. You are prohibited from competing with the Company 

and from using corporate property, information or position for personal opportunities or gain. 

1. Outside Activities - Officer or Director of another business You may not serve as a director, officer, trustee, 
and partner or in any other principal position of another for-profit or publicly held organization or company without 
the prior approval of Company’s Head HR (or a designee). You should obtain approval from Company’s Head HR (or a 
designee) before agreeing to serve on the board or in a principal position of a trade or professional association or of a 
non-profit organization. In any event, these outside activities must not impact in any way your daily job 
responsibilities in your current position. 

2. Second Job: Unless the Company otherwise consents in its sole discretion, you will devote your entire resources and 
full and undivided attention exclusively to the business of the Company during the term of your employment with the 
Company and shall not accept any other employment or engagement (honorary or otherwise). 

3. Vendors, Suppliers and Consultants: All vendors, suppliers and consultants shall be approved in accordance with 
Company policies and procedures. Company’s business relationships must be totally based on their ability to 
competitively meet the Company’s business needs. 

4. If your association with a current or prospective Company vendor, supplier or consultant is of a nature 

5. that gives rise, or potentially gives rise, to a conflict of interest, the Company may have to refrain from entering into 
the relationship and, in any event, you must not be involved in any way with approving, managing or influencing the 
Company’s business relationship 

2. Non-Disclosure of Confidential Information 

During and after the term of the Contract with the Company, Employee will keep confidential and not use or disclose outside 

of the Company any information or materials not generally known outside of the Company, to which Employee is exposed or 

that Employee develops as a result of its relationship with the Company. In addition, during and after the term of the 

Contract with the Company, Employee agrees to keep confidential and to safeguard information pertaining to the 

Company's: business; legal matters; products; technology; finances; research and development; and employees. 

Maintaining Company reputation for integrity and its commitment to the highest principles of fairness and honesty is a special 

responsibility of those who guide its operations and those in other sensitive positions. Completion of the Business Conduct 

Certificate is designed to have you affirm your compliance with the standards contained in Company Employee Code of 

Conduct (“the code”) and to help you avoid situations that may, in fact or in appearance, involve conflicts of interest or other 

improper conduct 

These include, but are not limited to, information pertaining to the Company's customer-, product/service-, or technology- 

related: plans; manuals; methods; specifications; ideas; designs; techniques; blueprints; procedures; documents; 

descriptions; lists; compilations; databases; innovations, and software (in source code or object code form). 
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The above are hereinafter collectively referred to as "Confidential Information." Confidential Information also includes 

Innovations, as described in Section 4, and Work product, as described in Section 6, of this Agreement. 

During and after the term of the Contract with the Company, Employee will keep confidential and not use or disclose, outside 

of the Company, Confidential Information of other persons or businesses that has been provided to the Company. 

Employee agrees that the Confidential Information is the Company’s exclusive property and shall not be copied in any form or 

format or removed from the Company premises except for Company business. Employee understands and agrees that the 

Company does not wish Employee to disclose to the Company, or to any of its employees, independent Employees or agents, 

any Confidential Information of any third party. Employee has not brought and will not bring to the Company any materials or 

documents of a third party that are not generally available to the public. 

Employees whose activities violate the policies contained in the Code or who willfully fail to fully disclose or to report known 

or potential violations are subject to disciplinary action up to and including termination of employment. All associates are 

required to cooperate fully in any investigations involving potential or actual misconduct. 

3. Information Security Policy Statement 

Employee acknowledges that the Company's business information is proprietary, and is a principal asset owned by the 

Company. Employee understands and acknowledges that it may be entrusted with various information assets. Employee 

agrees to follow Company security measures, including, but not limited to, those indicated in the Company Information 

Security Policy Statement, to ensure the safeguarding of such information assets. 

4. Use of Computers and Electronic Communications (Technology) 

Computers and other media of electronic communications are the property of the Company. Persons who use such computers 

and other media of electronic communications for private, non-work related purposes do so at their own risk. Employee 

acknowledges and understands that electronic communications, including computer files, voice mail and e- mail, are not 

considered to be private. By using Company's computers and other media of electronic communications, Employee consents 

to having this use reviewed by the Company authorized individuals at the Company's discretion and utilizing whatever means 

necessary. Employee acknowledges that reviewing may include, but is not limited to, inspecting the content of any electronic 

communication, including e-mail, and employee consents to such inspection and review. Furthermore, Employee understands 

that only authorized persons may review electronic communication on the Company's computers and other media of 

electronic communications; however, the Company is under no obligation to do so. Employee agrees to not use any code, 

access any file or retrieve any stored communication unless authorized to do so. 

Employees whose activities violate the policies contained in any form of “Computer and Electronics communication” or who 

willfully fail to fully disclose or to report known or potential violations are subject to disciplinary action up to and including 

termination of employment. All associates are required to cooperate fully in any investigations involving potential or actual 

misconduct. 

5. General Administrative Matters 

5.1 Late arrival 

Employees are expected to arrive at work and for meetings on time. If an employee anticipates late arrival he/she must 

inform the immediate manager (or a colleague in case the immediate manager is not available) in advance to allow for 

schedule changes and to handle coverage of working hours. Repeat challenges with late arrivals will be recorded as 

misconduct in the employee’s file. All employees working with customers must ensure that all meeting commitments are met 

on time. Lapses in punctuality will not be acceptable. 

5.2 Absence from Office 

5.2.1 Any employee, who is outside the office during working hours, should ensure that the immediate manager (or a 
colleague, if the immediate manager is not available) is aware of his/her whereabouts. 

5.2.2 Unauthorized absence from office, or absence from office without prior approval from the immediate manager, 
will be recorded as misconduct in the employee’s file. 

5.2.3 Unauthorized absence will be treated as Loss of Pay (LOP). 
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5.3 Smoking and Drinking 

Smoking and Drinking is prohibited within office premises. In order to maintain a clean and healthy atmosphere in the 

workplace and arising out of our concern for fellow employees, smoking 

and Drinking is prohibited within the office premises. Failure to do so could result in disciplinary action, up to and including 

termination of employment. 

6. Disclosure of Innovations 

Employee will promptly and fully disclose to the management of the Company any ideas; processes; inventions; methods; 

improvements; discoveries; or techniques that Employee conceives of, makes or reduces to practice, whether by itself or 

with others, during the term of the Contract with Company that are related to the Business (as defined below) or with the 

use of the Company’s time, material, funds or facilities (collectively, "Innovations"). For the purposes of this 

Agreement, the term “Business” shall mean designing, deploying and managing IP remote access VPNs, IP LAN to LAN VPNs, 

and firewall management or any other revenue producing operation into which the Company enters in the future (the 

“Business”). Employee agrees to assign the Company its entire right, title and interest associated with any Innovations. 

Employee acknowledges and agrees that for the purposes of this agreement, the definition of Confidential Information shall 

include all Innovations and any workproduct (described in Section 6 of this Agreement) that Employee develops as a result 

of its relationship with the Company, and that such Innovations and Workproduct are subject to the protections of this 

agreement. 

7. Prior Inventions 

Employee attaches hereto a complete list of all inventions made, discovered, developed, or conceived of by Employee prior 

to contracting with the Company that are or may be related to the Company's present or reasonably anticipated future 

business. Employee declares that the inventions listed therein are excluded from this agreement. 

8. Ownership of Intellectual Property Rights 

Employee agrees that all "Workproduct" that it develops as a direct result of its relationship with the Company shall become 

the exclusive property of the Company. Such Workproduct shall include all: 

Patents; copyrights (including, without limitation, rights of attribution and integrity); trade secrets; trademarks; and other 

intellectual property rights, and applications or registrations thereof. 

Employee acknowledges that for copyright purposes all such Workproduct shall constitute "works made for hire" under 

applicable law. If, for any reason, such Workproduct does not qualify as a "work made for hire," Employee agrees to assign 

to the Company the copyright(s) therein. To the extent that Employee is deemed to be the owner of any intellectual 

property right included in or utilized by any such Workproduct, Employee hereby assigns to the Company all such rights 

(including any patentable inventions) necessary or appropriate to the Company's full enjoyment and commercial exploitation 

of such Work product. 

Employee further agrees to comply fully with any future requests by the Company or persons designated by the Company 

(whether during or after my relationship with the Company), without further consideration, to execute any documents or do 

any other acts necessary to establish the Company's or its designee's exclusive ownership of such Workproduct. 

These include, but are not limited to, documents and acts associated with patents, copyrights, trade secrets, trademarks and 

other intellectual property rights therein. 

Employee hereby irrevocably designates and appoints the Company and each of its duly authorized officers and agents as 

Employee’s agent and attorney-in-fact to act for and in behalf of Employee and stead to execute and file any document and 

to do all other lawfully permitted acts to further the prosecution, issuance and enforcement of patents, copyright and 

trademark registrations, and other intellectual property rights with the same force and effect as if executed and delivered by 

Employee. 

9. Return of Confidential Information 

Upon termination of the Contract with Company, Employee shall deliver to the Company all copies of Confidential 

Information of the Company or of other persons or businesses that have come into Employee’s possession as a result of its 

relationship with the Company. Employee further agrees not to retain or use such information, whether in tangible or in 

intangible form, for any purpose following termination. 

10. Termination of Agreement 
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Except as otherwise provided herein, this agreement shall terminate upon termination of the Contract between Employee 

and the Company; provided, however, that notwithstanding such termination, all of the obligations of the signatory of this 

agreement shall survive with respect to any Confidential Information received prior to termination. 

11. Non-Waiver 

No failure or delay or partial exercise in exercising any right, power, or privilege under this Agreement shall operate as a 

waiver of such right, power, or privilege. 

12. Enforcement 

In the event of a breach or threatened breach by me of the provisions of this Agreement, Employee agrees that the 

Company shall be entitled to an injunction restraining Employee from disclosing, in whole or in part, any of the information 

defined as Confidential Information in Section 1 of this Agreement. 

Nothing herein shall be construed to replace, limit, or affect other legal rights of the Company or as prohibiting the Company 

from pursuing any other available remedy for such breach or threatened breach, including the recovery of damages. 

Employee agrees that should the Company prevail in an action, the Company will be entitled to recover from Employee its 

reasonable attorneys' fees and costs. 

If any provision of this Agreement shall be finally determined to be invalid or unenforceable under applicable law by a court 

of competent jurisdiction, that provision shall be ineffective to the extent of such invalidity or unenforceability only, without 

in any way affecting the remaining parts of said provision or the remaining provisions of this Agreement. If a court should 

refuse to enforce any covenant because of geographic area, or scope extensiveness, or any other reason, the court may 

revise the covenant to the extent necessary for enforcement. 

If required by applicable law, Employee agrees to obtain any consent, without further consideration, necessary to provide 

the Company, or other persons designated by the Company, with the exclusive ownership of Confidential Information, and 

all patent, copyright, trade secret, trademark and other intellectual property rights that Employee develops as a result of its 

Contract with the Company. 

This document contains the only complete agreement and entirely supersedes any prior agreement(s) Employee has 

executed with respect to the matters covered by this Agreement. 

The rights and obligations under this Agreement shall inure to the benefit of, and may be enforced by and for the benefit of, 

the Company and/or any parent, subsidiary, affiliate, predecessor, successor or assigns. 

13. Acknowledgement 

In addition to the above, I affirm that: I have / will abide by Company policies for appropriate workplace behavior; 

I have / will comply with Company Money Laundering Prevention Policy, including the requirements to report all suspicious 

activities; 

I have not / will not engage, either directly or indirectly, in bribery, kickbacks, payoffs, or any other corrupt business 

practices; 

I have / will properly use and safeguard all Company physical or intellectual, regardless of form, and strictly adhere to both 

the confidentiality requirements of Company privacy policy and all policies regarding the use and protection of all Company 

information and computer resources; 

I have not / will not compete with nor divert business from Company during the time I am employed by 

Company; 

I have not / will not buy or sell securities on the basis of material, non-public information, whether such 

information is gained in the course of employment or otherwise, for Company -owned or managed accounts, for 

personal accounts, or for any accounts that I may influence, including, but not limited to, accounts of family members; 

I have not / will not influence, interfere with or provide inaccurate information in response to a legitimate audit or outside 

examination request; 

I have / will report all potential and actual conflicts of interest and material transactions or relationships that reasonably 

could be expected to give rise to a conflict or the appearance of a conflict; 
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I have read Company Employee Code of Business Conduct and Ethics and fully understand my responsibility to comply with 

the standards contained therein and to ensure the compliance of those who report to me; 

I am in full compliance with the standards described I the Code and neither I nor, to the best of my knowledge, anyone who 

reports to me has engaged in behavior that may violate these standards or be viewed as illegal or unethical; and 

I will promptly revise or amend this Certificate if there are any changes in or additions to the information currently contained 

in this Certificate. 

I have read Company IT System Usage & Confidentiality Policy and fully understand my responsibility to comply with the 

standards contained therein. I agree to abide by the policy including the prohibitions as set out therein. 

 

 
This offer of appointment/work assignment is subject to completion of your reference checks and clean background check 

reports (which may include criminal checks, verification of previous employment, education verification, address check and 

appropriate identification verification) being conducted by Innovsource or third parties on behalf of Innovsource, and the 

results of such background checks being favorable in Innovsource's reasonable opinion. If this condition is not satisfied, then 

this offer of appointment will be void or on notice by Innovsource. 

You hereby consent to Innovsource or their agents sharing any information you provide to them with third parties for the 

purposes of carrying out such checks. 

The concerned documents requested by Innovsource or third parties on behalf of Innovsource needs to be shared 

immediately from the Offer roll out. In case if the complete documents are not shared within 15 days from the Date of 

Joining, the salary shall be kept on hold and your offer of appointment shall be void or will become void. This offer is 

automatically withdrawn at the Innovsource discretion. 

 

 
Yours faithfully, Acceptance 

For Innovsource Services Private 
Limited I have received the Letter of Employment and agree to the terms 

and conditions contained thereto 

 
Ms Shifa Shaikh 

 
 
 

 
Authorised Signatory Authorised Signatory (Signature & Date) 



Date: 02-12-2023

Dear Siddiqui Arfat Wasiul,

Subject: Your Appointment in the Bank’s Service

Congratulations on your selection in Ujjivan Small Finance Bank!

Further to the selection process undertaken by the Bank for the position of Acquisition Manager we are pleased to offer you 
appointment as Acquisition Manager subject to the below mentioned terms and conditions apart from other Service Rules and 
conditions that are applicable or may become applicable from time to time:

Position Offered Acquisition Manager

Grade DM-I

Compensation - Annual Fixed Pay (A) 443087

Compensation - Target Variable Pay (B) 664631

Compensation - Cost to Company CTC (A+B) 1107718

Period of Probation (Months) 3 Months (90 Days)

Place of Initial Posting
West 4533-Vashi,Vashi, Maharashtra, 
India, (West-SFB)

Reporting to Senior Regional Head-Branch Banking

Date within which you should join the service of the 
Bank

04-12-2023

Target Variable Pay (TVP)
For Sales Award earning roles, a maximum of up to 150% of yearly fixed pay will be paid every year based on performance. For 
Performance bonus earning roles, TVP will be 10% of Total CTC. 

The position offered is provisional, subject to:

1. You fulfilling the terms and conditions specified in Annexures A, B, C forming part of this offer letter (the contents in the  
said Annexures shall be deemed to have been incorporated in this offer letter),

2. You fulfilling all eligibility criteria applicable for the position,
3. You being found medically fit,
4. You submitting the particulars specified in Annexure C hereunder.

If you are currently in the employment of any organization

1. You submitting proper relieving letter and no due certificate issued by the current employer, and
2. Your  Universal  Account  Number  ('UAN')  with  the  Employees'  Provident  Fund  Organization  compliant  with  Aadhaar 

particulars. If your existing UAN is not Aadhaar compliant and you shall not fall under the term Excluded Employee within 
the meaning of Employees'; Provident Fund Scheme, 1952, you should make the UAN Aadhaar complaint before the date 
of joining.

On your date of joining, please report to . Queries, if any, related to this offer letter may be addressed to: .

If, due to any reasons, you are unable to join the service of the Bank on or before the date mentioned above, the communication in 
writing stating such reasons should be served on the Bank at least 7 (Seven) working days prior to the scheduled date of joining 
mentioned above. In the absence of such communication, this offer letter will be treated as revoked on the date mentioned above.

If the terms and conditions contained herein are acceptable to you, please convey your unconditional acceptance by signing the 



duplicate copy of this offer letter and sending the same to the undersigned so as to reach him/her on or before 04-12-2023. If we do 
not receive your unconditional acceptance within the above mentioned date, this offer letter will be treated as withdrawn.

Welcome to Ujjivan Small Finance Bank Limited. Looking forward to a successful and significant association with you.

Yours sincerely,
For Ujjivan Small Finance Bank Limited,

Chandralekha Chaudhuri 
Head-Human Resources

Encl: Annexure A (Duties); Annexure B (Entitlements); Annexure C (Joining Documents)
I hereby unconditionally accept the offer and the terms and conditions.

Name:
Signature:
Date: 02-12-2023

ANNEXURE A

Benefits
All benefits applicable for the position shall be governed by the guidelines issued by Ujjivan Small Finance Bank Ltd. (‘Bank’) from 
time to time. The Bank may vary, modify or amend the guidelines from time to time and give notice thereof to the employees.

Probation
You shall be on probation for a period of 3 Months (90 Days) from the date of joining the Bank. The said period of probation may be 
extended by the Bank for such further periods warranted, at the absolute discretion of the Bank. On successful completion of the  
probation period to the satisfaction of the Bank, the Bank may in writing confirm you in services in accordance with the policies and 
procedures of the Bank. The Bank reserves its rights to conduct background verification, antecedent checks, reference checks etc. as  
part of the process of confirmation.

Notice Period
During the period of probation (or the extended period of probation) and till such time you are confirmed in the service of the Bank 
in writing, the Bank shall have the right to terminate (discontinue or dispense with) your services by giving 30 (Thirty) days’ written 
notice or salary in lieu thereof.

If you desire to leave the services of the Bank during the period of probation, you shall serve upon the Bank due written notice of 30 
(thirty) days.

After confirming you in services, the Bank shall have the right to terminate (discontinue or dispense with) your services by giving 3 
(Three) months’ written notice or salary in lieu thereof.

If  you  desire  to  leave  the  services  of  the  Bank  after  confirmation,  you  shall  serve  upon  the  Bank  due  written  notice  of 3 
(Three) months.
However, the Bank shall have the right to terminate you forthwith without Notice, if there exists any circumstance necessitating such  
termination vis-à-vis the Policies of the Bank.

Upon confirmation in services, the Bank shall have the right to decide your further posting and/or change in role, depending on  
business exigencies, and you shall be bound by such decisions.

Prevention of Sexual Harassment
As a responsible employer the Bank is committed to providing a safe work environment to its employees, free from harassment 
towards or by the employees, in line with the applicable legislation in the country. This includes harassment of an employee by 
supervisors, colleagues, customers, vendors, consultants, contract employees or any other party with whom the Bank has a business, 



service or professional relationship. The Bank encourages employees to express freely, responsibly and in an orderly manner through 
defined channels, about any problem or complaint of sexual harassment. Strict action will be taken against the accused if proved 
guilty after due enquiry process. In case the complaint is found to be malicious, the complainant shall, if deemed fit, be liable for 
appropriate disciplinary action by the Management. You are hereby advised to read thoroughly the policy on prevention of Sexual 
Harassment and encouraged to reinforce the maintenance of a work-environment free from sexual harassment.

Declaration of Life Events
You will duly intimate HR Department of the Bank in writing as regards major life events, occurring during your course of 
employment with the Bank, which will have a major impact on your personal and professional life and which may enable you to avail 
certain employee benefits and/or may result in any change in the nominees/dependents declared by you. These life changes may 
include change in marital status, birth of children, death of nominee/dependent, change in the name of the employee, change in the 
name of the nominees/dependents, additions or deletions in the list of nominees/dependents and change in Permanent or 
Correspondence Address. Unless you inform the Bank in writing about such major life events, the Bank shall be reckoning the data 
available with it for all purposes, including for benefits, if any.

Intellectual Property
In consideration of the Appointment, you agree:

1. That  the  Bank  shall  own  (as  its  exclusive  property,  free  from  any  obligations  towards  you)  all  intellectual  property  
developed or conceived by you either solely or jointly with others during the period of your employment, (1) that are along  
the lines of the businesses, work or investigations of the Bank or as to which you may receive information due to your  
employment, or (2) that results from any work which you may do for the Bank or (3) that are otherwise made through the 
use of the Bank’s time, facilities or materials; and

2. To execute all  necessary papers and otherwise provide proper assistance (at  the expenses of  the Bank ),  during and 
subsequent to your employment, to enable the Bank to obtain for itself or its nominees all patents, copyrights, or other  
legal protection for such intellectual property in any and all countries.

Prevention of Insider Trading

1. In line with the SEBI (Prohibition of Insider Trading) Regulations, 2015 as modified from time to time, you shall comply with  
the employee share trading code as approved by the Board of Directors of the Bank. In addition, you shall not deal in 
securities of a firm listed in the stock exchanges, when in possession of any unpublished price sensitive information or 
communicate such information to any person except as required in the normal `course of work, or under any law; or  
counsel any person to deal in securities on the basis of such information.

2. You are not authorized to and must not at any time.
3. Trade on your own account by pledging the credit of the Bank, or
4. Even on the Bank’s account, enter into any transaction of a speculative or gambling nature or otherwise subject the Bank 

to risks which are beyond its financial capacity to bear.

Non-Compete
During your employment with the Bank, you will devote your whole time, attention and skill and your ability for the Bank’s business.  
During your employment with the bank, you shall not, without the written permission of the Bank, engage directly or indirectly in any 
other  business,  profession,  occupation  or  other  commercial  activity,  whether  as  a  principal,  agent,  contractor,  consultant  or  
otherwise,  whether  full-time  or  part-time.
You hereby agree not to directly or indirectly compete with the business of the Bank and/or its successors and assigns during the  
term  of  the  Appointment  and  for  a  period  of  2  (Two)  years  following  the  expiration  or  termination  of  the  Appointment  
notwithstanding the cause or reason for termination. The remuneration paid to you during the course of this employment shall  
constitute adequate consideration for such non-compete obligations.

Malus/Clawback
The Bank can exercise provisions of malus/clawback in respect of your remuneration to address misconduct risks and all statutory 
and regulatory stipulations as applicable. You shall comply with the performance requirements and other regulatory requirements, 
internal policies etc., as communicated by the Bank from time to time.
In the event of subdued or negative contribution of any employee or the relevant line of business, towards achievements of the 
Bank’s objectives in any year as determined by the Bank and/or occurrence of instances (such as subdued/negative financial 
performance of the Bank, unsatisfactory or less than expected performance of particular line of business in any year (barring any 
extra ordinary situation), erroneous classification of assets and inadequate provisioning against NPAs etc.) the Bank reserves the 
right to invoke malus/clawback provisions on the remuneration. Such provisions may be applied on any increments, cash bonuses or 
share linked instruments granted by the Bank.
Under a malus arrangement the Bank may prevent vesting of all or part of the amount of remuneration. Under a clawback 
arrangement, you agree to return previously paid or vested fixed or variable remuneration to the Bank under certain circumstances.



Duties/Obligations
You shall:

1. Perform, observe and conform to such duties, directions and instructions including the organization’s code of conduct as 
may be assigned or communicated to you by the Bank from time to time.

2. Ensure all your accounts, dealings and transactions relating to the business of the Bank are true and accurate and  you shall 
at all times when required render true and just account thereof to the Bank or to such persons as shall be authorized to  
receive the same.

3. Declare in a prescribed format, a statement of your assets and liabilities as and when requested by the Human Resources 
or Compliance team.

4. Not at any time act in a manner detrimental to the interest of the Bank.
5. Be responsible for safekeeping and return, in good condition and order, all the properties of the Bank , which may be or  

happen to be in your use, custody or charge including information relating to the Bank or work related information on your 
hand held device, mobile phone, tablets, laptops, desktops and related accessories.

6. Abide by all the staff rules and, regulations and policies, which may be in force from time to time.
7. Be  expected not  to  have any  financial  transaction of  any  nature  whatsoever  with  all  the  people  you work  with  eg.  

Superiors, subordinates, peers, vendors, consultants, DSA’s, borrowers, depositors, collectors, advocates, valuers, CA’s,  
auditors etc.

8. Automatically retire on attaining the age of superannuation, as per Bank’s policy on retirement age as amended from time  
to time.

9. Be required to sign and comply with a confidentiality agreement and other such documents and undertaking relating to  
confidentiality, ethics, code of conduct and professional work practice that the Bank may consider necessary from time to 
time.

10. Abide by various Human Resources Policies and Procedures of the Bank, which would be applicable at any given point in 
time and may change from time to time. The Bank may amend such Policies and Procedures from time to time as per the 
business requirement. You should get acquainted with all such Policies and Procedures and the amendments thereof, from 
time to time.

11. Be expected to read and understand the Standard Operating Procedures (SOPs) of the Bank and familiarise yourself with it 
and abide by it at all times. The copy of the SOPs will also be available in each department/ branch.

12. You shall not accept directly or indirectly any commission, share in profit, presents or gratuities from any party dealing 
with, or seeking to deal with the Bank, its subsidiaries or its affiliates.

13. Understand, accept and acknowledge that your designation may undergo change(s) during the term of your employment in 
accordance with the operational requirements of the Bank.

14. Accept and acknowledge that the Bank reserves the right to transfer you to any other location where it is in operation or  
may conduct its business in future, at its own sole discretion.

15. Accept and acknowledge that,  for all  legal  proceedings and disputes relating to your employment with the Bank, the 
courts/tribunals/forum in Bangalore alone shall have jurisdiction over all such matters.

16. Accept and acknowledge that, notwithstanding the role assigned to you in terms of this letter, the Bank reserves the right  
to assign you any other role/function commensurate with your Grade as may be deemed appropriate,  depending on 
administrative exigencies and requirements.

17. Be governed by the working hours applicable to your location, as defined by the Bank’s policy and applicable legislations of  
the concerned State, and communicated to you by your manager.

18. Upon culmination of the present employment, for any reasons whatsoever, expeditiously return to the Bank all assets  
(tangible and intellectual property, including client lists) in as close a working condition as under which they were entrusted 
subject to normal wear and tear as also to remove, delete or destroy content relating to the same on your systems or  
devices.

This offer shall be subject to character and antecedents verification to be undertaken by the Bank to its satisfaction.

Chandralekha Chaudhuri 
Head-Human Resources

ANNEXURE B



SALARY COMPUTATION

Components Per Annum Per Month

Basic + DA

Basic 177235 14770

Allowances

Hra 35447 2954

Cost Of Living Allowance 24000 2000

Special Allowance 161464 13455

Total Earnings 398146 33179

Retirement and Other Elements

Employer Contribution 
to PF

21600 1800

Gratuity 8521 710

Insurance Premium 14820 1235

Total Retirement And 
Other Elements

44941 3745

Fixed Pay 443087 36924

Indicative Target 
Variable Pay

664631 55386

Total CTC 1107718 92310

Employee Deduction

Provident Fund 
Employee Contribution

21600 1800

Health Insurance 
Premium Co Share

3600 300

Total Employee 
Deduction Excluding 

25200 2100



Income Tax and 
Professional Tax

NET PAY Excluding TVP 372946 31079

Chandralekha Chaudhuri 
Head-Human Resources

1. Gratuity  & Future Service Gratuity - as per the Payment of Gratuity Act, 1972

2. Group Personal Accident I nsurance for self - upto INR 5 Lacs as per company policy

Target Variable Pay:

a. I ndicative Target Variable Pay (TVP):        
I n addition to the Annual Fixed Pay above, you may be eligible for Target Variable Pay (TVP) as per the policy and discretion of the Bank. Please note that there is no guaranteed 
pay-out of variable pay.
b. Statutory Bonus. This component is guided by Payment of Bonus Act, 1965. One Month’s Basic or Minimum Bonus (Rs.7000) or Minimum Wages of the state will be paid, over 
and above CTC.  The current wage ceiling for this component is a salary of Rs. 21000 per month and is subject to change based on government guidelines relating to Payment of 
Bonus Act, 1965. This is paid annually.

Details related to your Compensation are strictly confidential.

Please note that there could be additional tax liability arising out of any compensation change. You are required to provide details of your I nvestment as a 
Declaration under the I ncome Tax Act. Kindly contact HR for support

Telephone Allowance:
Telephone allowance is paid monthly and governed by the Compensation Policy as applicable. Employees can get exemption by providing telephone bills at the time of proof 
submission.
LTA:
LTA is paid monthly. The benefit is tax free as per Sec 10(5) of The I ncome Tax Act, 1961 and governed by the Compensation Policy as applicable. I t is mandatory to provide 
original bills to avail tax-exemption under the Act, as per timelines specified by the company. I f employee provide bills, the same will  be validated and tax exemption provided.

Meal Allowance (Food Coupon):
Allowance in lieu of food and beverages provided by the employer. Ujjivan will provide a Meal Allowance of Rs 1200 or Rs.2400 per month if opted for, through a preloaded Visa/ 
Master/ RuPay Card.

Vehicle Maintenance /  Car Benefit:
Employees may claim reimbursement of Fuel, Car Maintenance, Drivers salary and I nsurance cost for self-owned cars only
The maximum reimbursement permissible for tax exemption:
- Cars of <1600 cc: Rs 1800 pm – Fuel/  maintenance| Rs 900 pm – Drivers salary
- Cars of > 1600 cc: Rs 2400 pm – Fuel/  maintenance| Rs 900 pm – Drivers salary
An operating lease scheme is being designed and will be rolled out shortly
Please note: Additional amounts from Special Allowance may be allocated towards Flexi benefit components below.

National Pension System:
NPS is a Government of I ndia - Ministry of Finance initiative to promote old age income security through a voluntary, defined contribution pension scheme. I f the employee 
wishes to opt for NPS Contribution they make do so, within 45 days of joining. They will choose the % Contribution that the employer will make, employee contribution amount, 
Fund Manager, typeof fund investment. The employer contribution to NPS is non taxable upto 10% of Basic salary and the employee contribution will be exempted from tax upto 
a maximum of Rs 50000, in addition to INR 1.5 Lacs under 80 (c).

Please note: Amounts from Special Allowance are allocated towards Flexi benefit components below, based on standard allocation practices. Employees have 
the choice to reallocate or change post joining:

*Income Tax as applicable, will be in addition to the deductions mentioned above

*Professional Tax applicable as per the state slab.

3. Group Term Life I nsurance for self - 3 times Annual Guranteed Cash Component (GCC: Basic + HRA + Special Allowance) subject to a minimum 10 Lacs and maximum of 1 
crore

4. Group Health I nsurance -  Coverage upto Rs. 3 Lacs (for self, spouse, two children and two parents/ parents in law) as per company policy. Rs. 300 recovery from salary 
towards employees co-share of premium

5. Top up Policy-  Voluntary benefit available. Employee paid coverage for incresing the base sum insured.

6. Employee Deposit Linked I nsurance - Statutory death benefit available as support to nominee/s, in case of the unfortunate event of death of employee. Linked to PF 
contribution and balance in PF account.

7. I nsurance Premium-  Average cost has been considered for the purpose of calculation of cost to company. This may be subject to change annually, at the time of insurance 
renewal. 



ANNEXURE C

On the date of joining you shall produce before the HR official of the Bank, originals of the following:

1. Updated version of your Resume
2. Certificates & Mark Sheets in support of your Educational Qualification (SSLC, PUC, Degree & Post Graduation, if any).
3. If you are currently serving any employer, Salary Certificate/Salary Slips for the immediate preceding 3 months.
4. If you had served any other employers other than the current employer, documents specifying the date of joining and date  

of relieving (such as Experience Certificate / Appointment Letter and Relieving Letter / FFS Documents / Confirmation 
Letter).

5. Address Proof (any one: Voter’s ID / Driving License / Passport / Aadhaar Card).
6. PAN Card.
7. Latest Photographs (3 passports and 2 stamp size, both with white background). (You shall be permitted to join the services 

of the Bank only upon submission of all the above.)

Duly self attested copies of the above documents should be submitted to the Bank in the below mentioned address at least 15 
(Fifteen) working days prior to the date of proposed joining: name, designation, contact particulars and complete address of USFB

Within 2 (Two) days of joining, the following documents in original should be submitted to the Bank:

1. Medical Fitness Certificate (for below 40 years): Inter alia, certifying that the candidate is of 18 years of age or above,  
the candidate is physically and mentally fit to work, the candidate had no major accidents or illness in the recent past  
which will impede the candidate’s ability to carry out the jobs of similar nature.

2. For candidates above 40 years of age, the following tests to be carried out and the satisfactory Medical Report to be  
submitted:

Complete Blood Count Platelet Count

Hemoglobin Blood Group & RH

Packed Cell Volume Urine Routine

MCHC, MCV, MCH RBS

WBC, Differential Count Chest X –Ray

Peripheral Smear Physician Consultation

RBC, ESR ECG

If you are currently serving any employer, the originals of Experience Certificate, Relieving Letter and No Due Certificate issued by the 
current employer should be submitted within 60 (Sixty) days of joining.

The Bank reserves its right to conduct background verification with respect to verifying your academic records, criminal/civil records, 
career/ reference checks, credit bureau checks, Central Fraud Registry (CFR-RBI) checks, address verification etc., either before or 
after your joining the Bank.
If you are already enrolled with Employee Provident Fund Organization, you should provide to the Bank before joining the services of 
the Bank, Aadhaar compliant Universal Account Number (‘UAN’), PF Account Number, and Address for Correspondence (of the 
employer / trust). If you fail to provide to the Bank the Aadhaar compliant UAN, your joining date shall get postponed till such time 
you submit Aadhaar compliant UAN. (However, if you come under the definition of Excluded Employee within the meaning of the 
Employees’ Provident Fund Scheme, 1952, you shall be allowed to join the services without enrolling for EPF. In such case, you may 
choose to enroll for EPF after making your UAN compliant with Aadhaar.)
If, at any time, the Bank finds that you have suppressed/concealed any information or provided false/misleading information, your 
candidature or appointment shall be cancelled. In such case, the Bank shall have the right to recover from you damages.

Chandralekha Chaudhuri 
Head-Human Resources







Signed by Rakesh Yadav | rakesh.yadav@somaiya.edu | 28-12-2022 09:25:38 PM IST | 58.146.122.5

 
APPOINTMENT LETTER 

 
28 December, 2022

Dear Rakesh Yadav,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Associate on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-MH-Mumbai. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India or 
abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   letter, 
the Company shall pay you an annual basic salary of Rs 86248. Other allowances / 
reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the 
sole   discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.



Signed by Rakesh Yadav | rakesh.yadav@somaiya.edu | 28-12-2022 09:25:38 PM IST | 58.146.122.5

10.   Declaration of Nationality
 
You are required to declare your nationality to your recruiter immediately as non-Indian 
passport/OCI/POI holders are governed by different guidelines as per the Employees' 
Provident Fund Organization. The Provident fund computation differs for employees holding 
a non-Indian passport. In absence of any declaration, nationality will be deemed as Indian. 
Any discrepancy highlighted in nationality post joining and requiring change in provident 
fund computation will be considered for modification prospectively. Wipro will not be 
responsible for retrospective liability. Kindly update and validate your nationality in myWipro 
post your onboarding.

11. Work Allocation
 
As part of your work responsibilities, you may be assigned to work on certain 
projects/accounts or other assignments at any of the Wipro or Wipro’s client locations 
based on project/assignment’s requirement as may be deemed fit by the Company in its 
sole discretion. Refusal to accept and deliver on such assignments shall be treated as a 
refusal to work and may result in termination of your employment or other disciplinary 
action.

12. Government Employment Policy

If you were engaged and worked in capacity of a Government employee, you are required to 
comply by the cooling off period clause of 12 months from the date of retirement prior to 
accepting offer from a private Sector / Commercial offer and you shall ensure that you shall 
not, directly or indirectly, engage in any activity or have any interest in, or perform any 
services for any government Organization/ Entity/ Department or Individual , which are or 
shall be in conflict with the interests of Wipro during your employment with Wipro.

It is understood that your date of joining Wipro Limited, will not be later than 9 January, 
2023 failing which this offer will automatically stand revoked without any further 
notice.  Please sign and return the duplicate copy of this letter in token of your acceptance 
of the terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.
 
Yours faithfully,
For Wipro Limited.
 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/41/2022-2023                                                         Date: 02nd May, 2022. 

To, 
Mr. Sushant Sitaram Kadam, 
Room No. 306 Building No. 7/A, 
Mhada Colony Gm Link Road, 
Govandi, Mumbai 400043 
Mob.No. 8169279075 
kadamsushant853@gmail.com 
 

               Sub.: Employment Offer Letter 

Dear Mr. Sushant Sitaram Kadam, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Grasim Industries Limited, situated at Plot No. 48 to 62 HSIIDC 
industrial Area, Refinery Road, Panipat, Haryana - 132140.  

You shall be required to join our organization on 05th May, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/42/2022-2023                                                                                       Date: 02nd May, 2022. 

 
To, 
Mr. Ritesh Sharad Kamble, 
Bldg No.56, Room No.625 
Mhada Colony Mahul Village 
Mumbai- 400074 
Mob.No. 8104819510 
ritesh.sharad.kamble@gmail.com 
 

      Sub.: Employment Offer Letter 

 

Dear Mr. Ritesh Sharad Kamble, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Perstorp Industries India Pvt. Ltd.   Location: Plot No. T/49 to T/54 
at Village Sayakha GIDC Industrial Estate, Tal: Vagra & Dist: Bharuch, Gujarat - 392 140.  

You shall be required to join our organization on 08th May, 2022. 

Please bring the following documents with you at the time of joining: 

 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

 

Ref: SEEPL/HR/43/2022-2023                                                                      Date: 02nd May, 2022. 

To, 
Mr. Patel Mohammed Farhan Anwar, 
A-29,Room No-2 Deonar 
Municipal Colony,Govandi 
Mob.No. 8097046189 
patelfarhan709@gmail.com 

      Sub.: Employment Offer Letter 

 

Dear Mr. Patel Mohammed Farhan Anwar, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paints Ltd.  Location: Plot No. 2602,GIDC - Ankleshwar, 
Gujarat - 393002.  

You shall be required to join our organization on 20th May, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/44/2022-2023                                                                 Date: 02nd May, 2022. 

 
 

To, 
Mr. Fernando Joseph A S Michaelraj, 
Sai Baba Chawl Plot no 4 
Opp Sonapur Road 
New Gautam Nagar Govandi 
Mob.No. 9820686280 
robinfernando1452@gmail.com 
 

      Sub.: Employment Offer Letter 

 

Dear Mr. Fernando Joseph A S Michaelraj, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paints Ltd.  Location: Plot No. 2602,GIDC - Ankleshwar, 
Gujarat - 393002.  

You shall be required to join our organization on 20th May, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/45/2022-2023                                                                       Date: 02nd May, 2022. 

 
 

To, 
Mr. Khan Maijabin Rahis, 
Dr Zakir Husain Nagar 
Govandi Mumbai 
Mob.No. 8097701715 
khanmahjabin6@gmail.com 

      Sub.: Employment Offer Letter 

 

Dear Mr. Khan Maijabin Rahis, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Perstorp Industries India Pvt. Ltd.   Location: Plot No. T/49 to T/54 
at Village Sayakha GIDC Industrial Estate, Tal: Vagra & Dist: Bharuch, Gujarat - 392 140.  

You shall be required to join our organization on 25th May, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/46/2022-2023                                                                            Date: 02nd May, 2022 

 
 

To, 
Mr. Khan Ahmed Gani, 
Plot No 7, E Line, Room No 6  
Shivaji Nagar Govandi  
Mob.No. 8097701715 
khanmahjabin6@gmail.com 

      Sub.: Employment Offer Letter 

 

Dear Mr. Khan Ahmed Gani, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: M/s Grasim Industries Limited, situated at Plot No. 48 to 62 
HSIIDC industrial Area, Refinery Road, Panipat, Haryana - 132140  

You shall be required to join our organization on 05th May, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

 
Mandar Kaskar 
Asst. General Manager – HR 
 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/47/2022-2023                                                               Date: 02nd May, 2022. 

To, 
Ms. Kori Neha Shyamlal, 
Bldg No.A/1 Room No.408  
Lallubhai Compound Hiranandani 
Akruti Mankhurd West  
Maharashtra -400043 
Mob.No. 9326918231 
korineha311@gmail.com  
                                                                               Sub.: Employment Offer Letter 

 

Dear Ms. Kori Neha Shyamlal, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Head Office.  Location: 101-106, First Floor, Exim Link, Adj 
Runwal Greens, Mulund-Goregaon Link Road, Nahur (W), Mumbai - 400 078  

You shall be required to join our organization on 05th May, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/48/2022-2023                                                        Date: 22nd May, 2022 

 
To, 
Mr. Majhi Shyam Sadashiv, 
Santa Jog Marg Near 
Vegetable Market 
Tilak Nagar Chembur Mumbai 
Mob.No. 8355804622 
shyammajhi193@gmail.com 
                                                                                          Sub.: Employment Offer Letter 

 

Dear Mr. Majhi Shyam Sadashiv, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paints Ltd.  Location: Plot No. 2602,GIDC - Ankleshwar, 
Gujarat – 393002 

You shall be required to join our organization on 01st June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/49/2022-2023                                                                       Date: 22nd May, 2022 

 
To, 
Ms. Mishra Vijaylaxmi Arundar, 
Room No 108 Building No 20 B  
Hiranandani Lallubhai Compound 
Mankhurd West 
Mob.No. 9821812894 
vijaylaxmimishra17@gmail.com 
                                                          

                                                                                   Sub.: Employment Offer Letter 

Dear Ms. Mishra Vijaylaxmi Arundar, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Head Office.  Location: 101-106, First Floor, Exim Link, Adj 
Runwal Greens, Mulund-Goregaon Link Road, Nahur (W), Mumbai - 400 078 

You shall be required to join our organization on 01st June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/50/2022-2023                                                               Date: 22nd May, 2022 

To, 
Mr. Naidu Venila Ganesh, 
Room- 206,Bld 56 A 
A Wing 12 Floor 
Lallubhai Compound Mumbai 43 
Mob.No. 8169853952 
venilanaidu9@gmail.com 
                                                                                    Sub.: Employment Offer Letter 

 

Dear Mr. Naidu Venila Ganesh, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Jubilant Ingrevia Limited.   Location: Specific Plot No. P1-L1, Plot-
5, Vilayat, Taluka Vagra, Dist. Bharuch, Gujarat - 392012. - Unit-01 

You shall be required to join our organization on 01st June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

Ref: SEEPL/HR/51/2022-2023                                                                            Date: 22nd May, 2022 

 
 

To, 
Ms. Shah Sayma Salim, 
Sharfuddin Fazzudin Chawl  
Quresh Nagar ,Kurla East 
Mob.No. 8108334212 
shahsayma12@gmail.com 
                                                                                   Sub.: Employment Offer Letter 

 

Dear Ms. Shah Sayma Salim, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Head Office.  Location: 101-106, First Floor, Exim Link, Adj 
Runwal Greens, Mulund-Goregaon Link Road, Nahur (W), Mumbai - 400 078 

You shall be required to join our organization on 01st June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/52/2022-2023                                                                            Date: 01st June, 2022 

 
 

To, 
Ms. Sheramkar Bhavika Parag, 
Near, Sai Niwas, 1St Floor, 
Mahul Village, Kumbarwada, 
Chembur, Mumbai, Maharashtra 
Mob.No. 9702749083 
bhavikasheramkar@gmail.com 
                                                                                     Sub.: Employment Offer Letter 

 

Dear Ms. Sheramkar Bhavika Parag, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Bharat Petroleum Corporation Limited     Location: Mumbai 
Refinery, Mahul, Mumbai - 400 074 

You shall be required to join our organization on 05th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/53/2022-2023                                                                  Date: 01st June, 2022 

 
 

To, 
Ms. Sonale Avinash Vishwanath, 
Room No 7 Datta Nagar, 
S.T Road Shobhi Ghat, 
Trombay Mumbai 400088 
Mob.No. 9324184789 
avinashsonale18@gmail.com 
                                                                               Sub.: Employment Offer Letter 

 

Dear Ms. Sonale Avinash Vishwanath, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Bharat Petroleum Corporation Limited     Location: Mumbai 
Refinery, Mahul, Mumbai - 400 074 

You shall be required to join our organization on 05th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/54/2022-2023                                                                            Date: 01st June, 2022 

 
To, 
Mr. Yogeshwar Ayyappa Nityanand, 
Room No 5, 
Uttar Bharatiya Co. Operative Housing 
Society Kurla (West) Mumbai 400070 
Mob.No. 8591293148 
hariyogeshwar5@gmail.com 
 

                                                                                     Sub.: Employment Offer Letter 

 

Dear Mr. Yogeshwar Ayyappa Nityanand, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Perstorp Industries India Pvt. Ltd.   Location: Plot No. T/49 to T/54 
at Village Sayakha GIDC Industrial Estate, Tal: Vagra & Dist: Bharuch, Gujarat - 392 140. 

You shall be required to join our organization on 20th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/55/2022-2023                                                                 Date: 01st June, 2022 

 

To, 
Mr. Ansari Naved Zahid, 
Plot No 14 Room No 926 
Lotus Colouny Govandi  
Mumbai 400043 
Mob.No. 9326022474 
ansarisajida258@gmail.com 
                                             

                                                                                  Sub.: Employment Offer Letter 

 

Dear Mr. Ansari Naved Zahid, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Jubilant Ingrevia Limited.   Location: Specific Plot No. P1-L1, Plot-
5, Vilayat, Taluka Vagra, Dist. Bharuch, Gujarat - 392012. - Unit-01 

You shall be required to join our organization on 20th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

Ref: SEEPL/HR/56/2022-2023                                                               Date: 01st June, 2022 

 

To, 
Mr. Teli Kausar Kasam, 
Roomno- -497 
Tatanagar Govandi 
Mob.No. 8591542458 
kausarteli1@gmail.com 
 

                                                                               Sub.: Employment Offer Letter 

 

Dear Mr. Teli Kausar Kasam, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paints Ltd.  Location: Plot No. 2602,GIDC - Ankleshwar, 

Gujarat - 393002. 

You shall be required to join our organization on 20th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

Ref: SEEPL/HR/57/2022-2023                                                                 Date: 01st June, 2022 

 

To, 
Mr. Jadhav Prashant Sudhir, 
A4 / Eknath Anushaktinagar 
Mob.No. 9967371753 
pprashantjadhav4@gmail.com 
   

                                                             Sub.: Employment Offer Letter 

 

Dear Mr. Jadhav Prashant Sudhir, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

 

You will be posted at our Head Office at Location: Asian Paint Ltd.  Location: Plot No. 1, Khandala MIDC, Dist. 
Satara -412802,Maharashtra, India. 

You shall be required to join our organization on 20th June, 2022. 

Please bring the following documents with you at the time of joining: 

6. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
7. Educational qualification certificates. 
8. PAN card, Aadhar Card and Bank Passbook detail mandatory  
9. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
10. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/58/2022-2023                                                                       Date: 01st June, 2022 

 
To, 
Mr. Korde Archita Ashok, 
Room No 66 Amar Nagar 
Dhobhi Ghat Trombay 
Mob.No. 7208542568 
architakorde591@gmail.com 
                         

                                                                                          Sub.: Employment Offer Letter 

 

Dear Mr. Korde Archita Ashok, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Bharat Petroleum Corporation Limited     Location: Mumbai 
Refinery, Mahul, Mumbai - 400 074 

You shall be required to join our organization on 20th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/59/2022-2023                                                                             Date: 01st June, 2022 

 
 

To, 
Mr. Naik Zaid Nasir, 
Plot No 32 , Room No 5, 
Baiganwadi Govandi Mumbai 
Mob.No. 8691838798 
zaidnaik05@gmail.com 
                                                                                        Sub.: Employment Offer Letter 

 

Dear Mr. Naik Zaid Nasir, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: M/s Grasim Industries Limited, situated at Plot No. 48 to 62 
HSIIDC industrial Area, Refinery Road, Panipat, Haryana - 132140. 

You shall be required to join our organization on 20th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/60/2022-2023                                                                                Date: 10th June, 2022 

 
To, 
Mr. Pawar Pawan Sunil, 
Om Datta Krupa, 
Rahiwashi Sangh 
Kashinath Patil Wadi 
Ghatla Chembur 
Mob.No. 8657291063 
mr.pwnpwr4961@gmail.com 
                                                                                  Sub.: Employment Offer Letter 

 

Dear Mr. Pawar Pawan Sunil, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Perstorp Industries India Pvt. Ltd.   Location: Plot No. T/49 to T/54 
at Village Sayakha GIDC Industrial Estate, Tal: Vagra & Dist: Bharuch, Gujarat - 392 140. 

You shall be required to join our organization on 26th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager – HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

 

Ref: SEEPL/HR/61/2022-2023                                                               Date: 10th June, 2022 

 
 

To, 
Ms. Achari Sarita Santosh 
Plot No 138 A, Room No 47B, 
Near Veer Jijabai Bhosale Marg,  
Rsdf Sankalp 
Mob.No. 9769597560 
acharisarita24@gmail.com 

                                                                       Sub.: Employment Offer Letter 

 

Dear Ms. Achari Sarita Santosh, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Ginger Hotel, Next to Hotel Atithi, Nehru Road, Near Terminal 1, 
Navpada, Vile Parle (East), Mumbai - 400 099. 

You shall be required to join our organization on 26th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

 

Ref: SEEPL/HR/62/2022-2023                                                                Date: 10th June, 2022 

 
 

To, 
Ms. Kadam Aditi Balaram 
Room No 2 Bhai Bhai Nagar, 
Chembur Naka Opp Joy Hospital  
Mob.No. 9082761165 
asiyaaditiak@gmail.com                                 
                                                                 Sub.: Employment Offer Letter 

 

Dear Ms. Kadam Aditi Balaram, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

 

You will be posted at our Head Office at Location: Bharat Petroleum Corporation Limited     Location: Mumbai 
Refinery, Mahul, Mumbai - 400 074 

You shall be required to join our organization on 26th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/63/2022-2023                                                                  Date: 10th June, 2022 

 
 

To, 
Mr. Borade Tejas Prakash 
At Hingani (B) 
Post Chousala Ta,Dist Beed 
Mob.No. 9326993951 
tejasborade1511@gmail.com 
                                                                            Sub.: Employment Offer Letter 

 

Dear Mr. Borade Tejas Prakash, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

 

You will be posted at our Head Office at Location: Perstorp Industries India Pvt. Ltd.   Location: Plot No. T/49 to T/54 
at Village Sayakha GIDC Industrial Estate, Tal: Vagra & Dist: Bharuch, Gujarat - 392 140. 

You shall be required to join our organization on 26th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

 

Ref: SEEPL/HR/64/2022-2023                                                                 Date: 10th June, 2022 

 
To, 
Mr. Rizwan Furkan Ahmad 
Room No. 4 
Gaondevi Road Ghatkopar West 
Mob.No. 8419991511 
rizwanhasmi33@gmail.com 
                                                                                       Sub.: Employment Offer Letter 

 

Dear Mr. Rizwan Furkan Ahmad, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Asian Paint Ltd.  Location: Plot No. 1, Khandala MIDC, Dist. 
Satara -412802,Maharashtra, India. 

You shall be required to join our organization on 26th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 

 

 

 



 

STERLING ELECTRO ENTERPRISES PVT. LTD. 
ELECTRICAL ENGINEERS & CONTRACTORS 

 
101-106, Exim Link Building ,1st  Floor, Mulund-Goregoan Link Road, Near Nahur Railway Station, Bhandup (W), Mumbai – 400 078. 

Telephone: 66084800.  Fax No. 66084888. E-Mail: sterling@sterlingelectro.com, sterling.electro@vsnl.com 

 

Ref: SEEPL/HR/65/2022-2023                                                                Date: 10th June, 2022 

 
To, 
Mr. Bind Susmita Rajesh 
Pestam Sagar, Road No. 4 
Harilal Chawl, Near Aishwarya Bldg, 
Chembur 
Mob.No. 8268040360 
susmitabind519@gmail.com 
                                                                                  Sub.: Employment Offer Letter 

 

Dear Mr. Bind Susmita Rajesh, 
 

With reference to your application and the subsequent interview you had with us, we are pleased to offer you the post of 
“Management Trainee” in our organization. 

You will be posted at our Head Office at Location: Ginger Hotel, Next to Hotel Atithi, Nehru Road, Near Terminal 1, 
Navpada, Vile Parle (East), Mumbai - 400 099. 

You shall be required to join our organization on 26th June, 2022. 

Please bring the following documents with you at the time of joining: 

1. Certificate of Birth (school leaving certificate or SSC passing certificate where the date of birth is mentioned). 
2. Educational qualification certificates. 
3. PAN card, Aadhar Card and Bank Passbook detail mandatory  
4. Ration Card / Electricity Bill / Telephone Bill for the Address Proof. 
5. Two nos. of Passport size Photographs. 

Please signify your acceptance of this offer of employment by sending either a letter of acceptance or by signing and returning 
the enclosed copy of this letter. 

We look forward to welcoming you to our organization. 

For STERLING ELECTRO ENTERPRISES PVT. LTD. 

 

Mandar Kaskar 

Asst. General Manager - HR 
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Job Offer Accepted

JPMORGAN CHASE & CO.
---------------------------------------------------------------------
Message from Jamie Dimon, Chairman and CEO

Congratulations on your new opportunity as you grow your career with JPMorgan
Chase. We're building the best and most respected financial services company in the
world, and we would not be the exceptional company we are today without talented
people like you.

We constantly remind ourselves that one of the most important things we can do for our
employees is to build a healthy, vibrant company that creates opportunities. In your new
role, you will have plenty of opportunities to grow, so take advantage of them.

Here are a few suggestions: Learn new skills and build your expertise. Help us find new
ways we can continually innovate faster, better and more efficiently. Take the time to
partner, collaborate and communicate effectively. And continue to do your best work for
our clients, customers and communities. All the while, you'll be supported by colleagues
who care about your development and welcome your feedback as we drive our business
forward.

Remember, your success is fundamental to our success. You are part of a diverse,
inclusive culture that differentiates us from our peers and sets a positive example for
industries to follow. It's how we do business at JPMorgan Chase – and you are a critical
part of it.

I wish you all the best in your exciting new role.

27/07/22, 9:09 PM
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15-Jul-2022 

Muazzam Mukadam
 
Dear Muazzam,

Your Employment by J.P. Morgan
 
We are pleased to confirm your new opportunity with J.P. Morgan Services India
Private Limited (the " Company "). As part of the J.P. Morgan family, you may be
required to provide services for other members of the J.P. Morgan group of companies
which includes but is not limited to affiliates, subsidiaries and holding companies ( "
J.P. Morgan "). You also may be required to travel and work in different locations
within and outside your hiring country during your employment. You expressly agree
that at any time during your employment with the Company, you may be transferred or
re – assigned to another service or function of the Company or J.P. Morgan, in
accordance with the Company's need.

Please review the contents of this offer letter carefully to confirm our understanding of
your employment with the Company. This offer letter supersedes all previous
communications including verbal and/or in writing.

Please read this document to understand your employment package. In addition to the
information on the following pages, you will also be required to abide by JPMorgan
Chase internal policies that are in force and amended periodically. These include our HR
Policies, the Code of Conduct, relevant personal trading policies, and other policies and
regulations implemented by the Company or the J.P. Morgan listed on the Company's
intranet, which will be accessible to you upon commencement of your employment with
the Company. Please carefully review all applicable policies and guidelines.

Please treat your employment terms with the strictest confidence.

If you have questions about them, please contact your HR representative.
For questions on benefits or policies, please contact our accessHR hotline at
0008004405210 (local toll free) or +1 212-552-5100 (international).
To accept this offer of employment, please click on the "Accept" button at the
bottom of this page on or before 21-Jul-2022. If you do not accept this employment
offer by then, it will be automatically be withdrawn unless we extend it in writing.

* This is a computer generated communication and does not have a signature.

Employment
Your employment will begin on 19-Sep-2022 and you will carry out your role while
physically present in the JPMC offices in Mumbai, India.
 
Probationary Period
Your probation period will be 3 Months. We will duly notify you if you have not
successfully completed your probationary period or extension thereof. Your probation
period will serve, among other things, to evaluate and verify your performance and your

27/07/22, 9:09 PM
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You acknowledge and agree that this offer of employment letter (the "Offer Letter")
is being executed electronically and is enforceable.

You have read and understood the terms of the Offer Letter and have been provided
with an opportunity to review and discuss the terms of the Offer Letter with
advisors, if you so desire.

You agree that should any further assurances be required or be desirable, you shall
in good faith perform such further actions (including executing a physical copy of
the Offer Letter).

Governing Law and Jurisdiction
Your employment shall be governed by and interpreted in accordance with the laws of
India. You shall submit to the exclusive jurisdiction of Mumbai courts in relation to any
dispute arising in connection with your employment and this letter.
 
 
J.P. Morgan Services India Private Limited
Corporate Identity Number : U72900MH2000PTC124073
Registered Office: Prism Towers, Level Nos. 9 to 11, Link Road, Mindspace Goregaon
(West), Mumbai - 400 104, India
Telephone: +91 22 6125 0000

By entering my first and last name below I am confirming my acceptance for this role
based on the job offer presented to me, and am agreeing to be bound by the terms
&amp; conditions contained in the offer letter.

Accepted By: Muazzam Mukadam

Accepted Date: 2022-07-15T16:15:58.527+00:00

IP Address: 223.184.222.124

!

27/07/22, 9:09 PM
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‌
Appointment Letter 

​22nd September 2022 
‌

To,
Kaifuddin Shaikh  
Shivaji Nagar, Govandi  

Dear Kaifuddin,

We have pleasure in appointing you as Customer Support  in our organization, effective 26th 
September 2022 on the following terms and conditions:   

1. Placement & Compensation : You will be placed in the appropriate band / responsibility 
level of the Company, and will be entitled to compensation (salary and other applicable 
benefits) as detailed in Annexure “A”. Compensation will be governed by the rules of the 
Company on the subject, as applicable and/or amended hereafter.

2. Salary revision : Your salary will be reviewed at such time as the Management may 
decide. Salary revisions are discretionary and will be subject to, and on the basis of, 
effective performance and results

3. Posting & Transfer : You will be posted “On Site / Office” as per company requirements. 
Prior approval is mandatory for any absenteeism from office. 

4. Performance Bonus : Bonus will be provided on performance basis at discretion of the 
management.

5. Full time employment : Your position is a whole time employment with the Company and 
you shall devote yourself exclusively to the business and interests of the company. You 
will not take up any other work for remuneration (part time or otherwise) or work in an 
advisory capacity, or be interested directly or indirectly (except as shareholder / 
debenture holder), in any other trade or business during your employment with the 
company, without permission in writing of the Board of Directors of the Company. You will 
also not seek membership of any local or public bodies without first obtaining specific 
permission from the Management.

6. Contract Agreement : You agree to be committed to your position and the company for a 
minimum 18 Months as the company is going to invest in your training.

7. Confidentiality : You will not, at any time, during the employment or after, without the 
consent of the Board of Directors disclose or divulge or make public, except on legal 
obligations, any information regarding the Company’s affairs or administration or research 



carried out, whether the same is confided to you or becomes known to you in the course 
of your service or otherwise.

8. Intellectual Property : If you conceive any new or advanced method of improving 
designs/ processes/ formulae/ systems, etc. in relation to the business/ operations of the 
Company, such developments will be fully communicated to the company and will be, and 
remain, the sole right/ property of the Company.

9. Responsibilities & Duties : Your work in the organization will be subject to the rules and 
regulations of the organization as laid down in relation to conduct, discipline and other 
matters. You will always be alive to responsibilities and duties attached to your office and 
conduct yourself accordingly. You must effectively perform to ensure results.

10. Past Records: If any declaration given, or information furnished by you, to the company 
proves to be false, or if you are found to have wilfully suppressed any material 
information, in such cases, you will be liable to removal from services without any notice.

11. Retirement: The retirement age is 58 years. You will retire from the employment of the 
Company at the end of the month in which you attain 58 years of age.

12. Termination of employment: Your services may be terminated by company by giving 
one month’s notice or salary in lieu thereof. However, the services can be terminated by 
you by giving Three Months (90 days) notice or payment in lieu after completion of the 
employment agreement. In case of any disciplinary issues/performance issues on site, 
the firm can terminate you immediately without any notice. Upon termination of 
employment, you will immediately hand over to the Company all correspondence, 
specifications, formulae, books, documents, market data, cost data, drawings, affects or 
records belonging to the Company or relating to its business and shall not retain or make 
copies of these items. Upon termination of employment, you will also return all company 
property, which may be in your possession.

13. Medical Fitness : This appointment is subject to your being, and remaining, medically 
fit. 

14. Probation : You will be on probation for 6 months. During probation, if your performance 
is not upto the mark, you can be asked to leave without any notice. However, if you 
intend to leave during the probation period, you must serve at least 30  days notice or 
payment in lieu.   Your employment will be deemed confirmed upon completion of 6 
months unless communicated otherwise. Company Employee Schemes and Benefits can 
be enjoyed only after completion of the probation period. 

Please confirm your acceptance of the appointment on the above terms and conditions by 
signing and returning this letter for our records.

Yours faithfully,



Employee Confirmation 
I have read the terms and conditions of this letter of appointment and confirm my acceptance of 
the same. Upon acceptance of Employment, please complete the Employee On-boarding Form 
> > https://forms.gle/TmUF1ChC3CddLhjU7 
 

11 / 03 / 2022

https://forms.gle/TmUF1ChC3CddLhjU7


Annexure A

Name :  Kaifuddin Shaikh  
Designation :  Customer Support 
Date of Joining : 26th September 2022 
Job Location : Office

​ Amount per month

Basic Salary 10500.00

Dearness Allowance 0

House Rent Allowance  500.00

Other Allowances 0

Monthly Gross Salary 12000.00

a) Retirals and Deductions‌
You will participate in the Company Provident Fund Scheme as applicable to you.
You will be entitled to gratuity in accordance with the rules governing such payment.
You will participate in ESIC scheme as applicable to you. 
Professional Tax and Income Tax will be deducted on source as per Govt. Policy 

b) Leave 
10 days of Holidays as per the Yearly Holiday List published by HR
10 days of Planned Leave with prior approval from Manager 
10 days Casual Leave with prior approval from Manager
Note : No leaves can be combined unless specifically approved by Management 

Compensation is a personal and confidential information. Please respect yourself by not sharing 
with anyone. 
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Academic year 2019-20 



 

 

DATE: 6th Feb,2020.   
 

TO WHOMESOEVER IT MAY CONCERN 
 

The following students have successfully secured placements in various esteemed companies, with full 

support and guidance from the college. The college takes pride in their achievements and the successful 

collaborations with industry partners that made these placements possible. 
 

Sr. No Full Name  Stream Month of Placement Company Salary 

1 ABHAY GUPTA BBI 24th January, 2020 Axis Bank 1,80,000 

2 AFREEN SHAIKH B.Com 24th January, 2020 HDB Financial 
Services (Nerul) 

1,70,000 

3 ANSARI FARZANA 
NAEEM 

BMS 24th January, 2020 Axis Bank 1,80,000 

4 ANURAG 
CHAURASIYA P 

BMS 24th January, 2020 HDB Financial 
Services (Nerul) 

1,70,000 

5 ARSLAN QURESHI BMS 24th January, 2020 Andromeda 1,50,000 

6 AZHAR HUSSAIN BMS  24th January, 2020 HDB Financial 
Services (Nerul) 

1,70,000 

7 CHANDRAKALA 
SOMPRLU 

BBI 24th January, 2020 Andromeda 1,70,000 

8 CHRISTY SWATHI B.Com 24th January, 2020 HDB Financial 
Services 

(Chandivali) 

1,70,000 

9 DILGITH DILIP 
KUMAR 

B.Com 24th January, 2020 Andromeda 1,70,000 

10 FAUZIYA TAUFIQUE BMS 24th January, 2020 Andromeda 1,70,000 

11 GUPTA SHRADHA BAF 24th January, 2020 ICICI Bank 1,70,000 

12 HARSHADA MESTRY BAF 24th January, 2020 HDB Financial 
Services (Nerul) 

1,70,000 

13 IDRISI NAHID 
MUSLIM 

B.Com 24th January, 2020 Axis Bank 1,80,000 

14 JAINAB MD IBRAHIM B.Com 6th of February IIFL 1,50,000 

15 JAISWAL JAYA 
KUMARI 

B.Com 24th January, 2020 HDB Financial 
Services (Nerul) 

1,70,000 

16 KANCHAN INGALE B.Com 24th January, 2020 Axis Bank 1,80,000 

17 KHAN ASMA BAF 24th January, 2020 Andromeda 1,70,000 

 



Sr. No Full Name  Stream Month of Placement Company Salary 

18 KHAN MD JUNED BMS 24th January, 2020 Axis Bank 1,80,000 

19 KHAN NAZNIN 
AKBAR ALI 

B.Com 24th January, 2020 Axis Bank 1,80,000 

20 KHAN NOORMA B.Com 24th January, 2020 ICICI Bank 1,70,000 

21 KHAN REHANA B.Com 24th January, 2020 ICICI Bank  1,70,000  

22 KHAN ZAMIDA B.Com 24th January, 2020 Axis Bank 1,80,000 

23 LAXMI KORI BMS 24th January, 2020 HDB Financial 
Services (Nerul) 

1,70,000 

24 MANISHA VERMA BAF 24th January, 2020 Wipro (SL) 1,70,000 

25 NEHA SHAIKH B.Com 24th January, 2020 Kotak Mahindra 
Bank 

1,70,000 

26 NILESH S KAMBLE BBI 24th January, 2020 Axis Bank 1,80,000 

27 PANDEY DURGA 
BHARAT 

B.Com 24th January, 2020 HDB Finance 1,80,000 

28 POOJA R KAMBLE B.Com 24th January, 2020 Axis bank 1,80,000 

29 POOJA RAJBHAR B.Com 24th January, 2020 HDB Financial 
Services 

1,70,000 

30 POOJA RAJENDRA 
MANE 

BAF 24th January, 2020 Andromeda 1,70,000 

31 PRAJAKTA BHALEKAR BAF 24th January, 2020 HDB Financial 
Services 

1,70,000 

32 PRIYANKA MALHARI 
MANE 

BAF 24th January, 2020 Axis Bank 1,80,000 

33 QURESHI ALFAIZ BMS 24th January, 2020 Axis Bank 1,80,000 

34 QURESHI MD ANAS BMS 24th January, 2020 Axis Bank 1,80,000 

35 QURESHI SHAHZAD  BMS 24th January, 2020 HDB Financial 1,70,000 

36 RANJIT PRAJAPATI BMS 24th January, 2020 HDB Financial 1,70,000 

37 RESHMA GAIKWAD  BAF 24th January, 2020 HDB Financial 1,70,000 

38 RIZVI MD MEHDI BAF 24th January, 2020 Kotak Mahindra 
Bank 

1,70,000 

39 ROHAN GUPTA BAF 24th January, 2020 ICICI Bank 1,70,000 

40 ROHIT 
VISHWAKARMA 

BBI 24th January, 2020 Andromeda 1,70,000 

41 SANJAY GUPTA BMS 24th January, 2020 HDB Financial 1,65,000 

42 SAYYEED KHAN 
HUSAIN 

BMS 24th January, 2020 ICICI Bank 1,70,000 

43 SHAH GULNAZ BMS 24th January, 2020 HDB Financial 
Nerul 

1,70,000 

44 SHAIKH ARSHAD BMS 24th January, 2020 HDB Financial 
Nerul 

1,70,000 

45 SHAIKH KHAIRUN 
ABDUL KARIM 

B.Com 24th January, 2020 Axis Bank 1,80,000 

46 SHAIKH MERAJ BBI 24th January, 2020 HDB Financial 
Nerul 

1,70,000 



Sr. No Full Name  Stream Month of Placement Company Salary 

47 SHAIKH SAMEER  BBI 24th January, 2020 HDB Financial 
Nerul 

1,70,000 

48 SHAIKH SHAHINA B.Com 24th January, 2020 HDB Financial 
Nerul 

1,70,000 

49 SHAIKH SOHAIL 
SALMAN 

BAF 24th January, 2020 Kotak Mahindra 
bank 

1,70,000 

50 SHAIKH SUMAIYA B.Com 24th January, 2020 Andromeda 1,70,000 

51 SHAKH GULSHAN B.Com 

24th January, 2020 HDB Financial 
Nerul 

1,70,000 

52 SHARMA JYOTI BFM 24th January, 2020 Policy Boss 1,70,000 

53 SONAL TAWADE BAF 24th January, 2020 HDB Financial 
Nerul 

1,70,000 

54 THEVAR NAMBIRAJA BBI 24th January, 2020 HDB Financial 
Nerul 

1,70,000 

55 VARSHA DEVENDRA 
MISHRA 

B.Com 24th January, 2020  HDB Chandivali 1,70,000 

56 YEMMUNAR SANJAY 
KUMAR 

B.Com 24th January, 2020 HDB Financial 
Nerul 

1,70,000 
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