
 

EXAMINIATION COMMITTEE ANNUAL REPORT ACADEMIC YEAR: 2019-20 

 

NAME OF COMMITTEE: Examination Committee  

EXAMINATION CHAIRPERSON: Ms. Jayasree V. (Aided) 

IN-CHARGE: Ms. Mehjabeen Khan (Self Financing Section) 

MEMBERS: Dr. Bina Sarkar, Ms. Mamta Meghnani, Ms. Mahtab Khan, Ms. Saraswati Nadi 

 Activities done in ODD Semester 2019-20 

1. A revaluation case of 41 Students has been completed within the stipulated time. Result also declared within 

15 days. 

2. Result analysis has been done by examination committee for all the programs semester wise (all semesters) 

for the year 2018-19. 

3. Additional exam conducted in the month of May 2019 and result also declared on 13th June, 2019. 

4. The committee had conducted a meeting on 27th June, 2019 for exam results filing and work allotment for 

the academic year 2019-20. 

5. Internal Exam Timetable prepared, commencing from 19th August, 2019. And circulated to all the classes, 

Displayed on the notice board also. Notice for paper setting is circulated to all the faculties. 

6. Exam committee meeting conducted on 29th July, 2019 to complete pending Exam works. 

7. After revaluation updated registers printed and filed also. 

8. University work related to Third year exam of conversion of marksheets from 10 points to 7 points 

Completed. 

9. Filling of various registers of last five academic years as per NAAC Committee instruction. 

10. Graphical presentation of last five years Result analysis has been prepared for all the programs. 

11. The committee has conducted a meeting with Exam Committee member on 13th August 2019 for keeping 

conducting the internal exam smoothly. 

12. Another meeting of exam committee has been conducted on 19th August at 10:30 a.m. in the Principal cabin 

with all the member  to plan the Atkt (10 points and 7 points)  examination in the second Half 2019. 

13. Conducted internal examinations of odd semesters from 19th August 2019 to 21th August, 2019. 

14. Faculties were given examination instruction on 19th August, 2019 about their role as junior supervisor and 

examiner. 

15. Notice for Internal paper assessment has been circulated and Marksheets along with answer scripts also 

collected from all the faculties. 

16. ATKT Semester II & IV (10 points) time Table prepared and displayed on the website also. 

17. Regular and ATKT paper setting notice is prepared and circulated to all the faculties. 

18. Conducted ATKT examinations of even semesters from 23rd September 2019 to 30th September, 2019. 

19. The committee has conducted a meeting with coordinators on 27th September, 2019 for conducting the 

Regular & ATKT exam smoothly. 

 








